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YK-4. Cnioco6eH NnpuMeHSATh COBPeMeHHbIe KOMMYHUKATUBHbIE TEXHOJIOTUH, B TOM YHCJIe

Ha HHOCTPaHHOM(BIX) fI3bIKe(AX), A/l AKAIEMUYECKOT0 U PO ecCHOHATBHOIO
B3alMMOJAEHCTBUSA

NYK-4.1. VYuutpiBaeT OCOOCHHOCTH JEJIOBOM KOMMYHHKAallMM Ha TOCYJapCTBEHHOM U
WHOCTPAHHOM $I3BIKaX B 3aBUCHMOCTH OT OCOOCHHOCTEH BepOaTbHBIX M HEBEPOATBHBIX CPEACTB
oOLIeHMS.

NYK-4.2. Ymeer Bectu 00OMeH AenoBoil mH(popMmalieid B yCTHOW M NMUCBMEHHOH (opmax Ha
roCy1apCTBEHHOM M MHOCTPAHHOM f3bIKaX C Y4ETOM CBO€OOpa3usi CTUIMCTUKH OPUIIHATIBHBIX U
HEO(PUIMATBEHBIX TTHCEM, a TAKXKE COIIMOKYIBTYPHBIX pa3Iuyinii B popmMare KOppEeCHOHICHITIH.
NYK-4.3. BpmonHser nepeBoJ NPOoPECCHOHAIBHBIX TEKCTOB C HMHOCTPAHHOTO s3bIKA Ha
rocyapcrBeHHsbIN 361k PO 1 ¢ rocygapcTBeHHOr o si3bika PO Ha MHOCTpaHHBIN.

Komnerenmust GopMupyercs AUCHUIUIMHAMH:

WHocTpanHbIi S36IK MPO(HECCHOHAIBHOTO OOICHNUS 1 cemectp
Pycckuii 1 HHOCTpaHHBIH A3bIK B aKaJIEMHYECKOM U 1 cemectp
podeccCHOHATLHOM B3aUMOICHCTBUU

BOHPOCBI U 3aJaHUsA NJIA IPOBEPKU C(l)OpMHpOBaHHOCTI/I KOMIICTCHIIUHA

Jucuunimna « AHoCTpaHHbBIH A3BIK NPO(ecCHOHATBLHOTO 001IIeHH

3ananust B OTKpbITOH hopme

1.

10.
11.

12.

13.
14.

Bel mpunuin ycrpauBaThes Ha paboty B komnanuio. Ilpeanoxkute Bam BapuanT oTBeTa Ha
BONpoc npu codecenoBanuu: In your position, how would you define doing a good job?
Bripa3ute cBOe coriacue Wi Hecoryiacue ¢ yrBepkaeHueM: An organizational form of only
one owner is a corporation.
CocraBbTe MpeIoKeHNE Ha aHTIIMICKOM S3bIKE, UCIIOIB3YS CleaAyIomue ciaoa: advertising,
consumers, reaches.
Vcnonb3ys MopanbHbE TJaroibl must, can WIM may COCTaBbTe NPEAJIOKEHHE Ha
AHIJIMICKOM sI3bIKE 0 paboTe MEHEKepA.
UYro Bam HeoOXoauMo 3HaTh, YTOOBI MPABUJIBHO OTBETUTH HA BOMPOC MpPU YCTPOHCTBE Ha
paboty: Why do you want to get this job?
[IpuBenute npuMep HECKONbKUX (Dpa3 Ha AHTIIMHCKOM S3BIKE, C IMOMOIIBIO KOTOPHIX BhI
NPUHOCUTE U3BUHEHUS B (OPMAIbHOMN JEI0BON NEPENHCKE.
CocTaBbTe KpaTKUi AUATOT-TIPUBETCTBUE HA AaHTIIMHACKOM SI3bIKE TIPU ()OPMAITEHOM JIETIOBOM
00IIEeHUH.
CocTaBbTe MpeI0KEeHNE Ha aHTIIUICKOM SI3bIKE JIJIs TyHKTA pe3loMe, B KOTOPOM yKa3bIBaeTe
JIOJDKHOCTB, Ha KOTOpYI0 Bbl peTentyere.
Kak npu nenoBoM TeneOHHOM pa3roBOpe Ha aHTIIMICKOM sI3bIKE MOMPOCUTH COOECETHUKA
MOBTOPUTH CKa3aHHOE paHee.
[Tepeuncnure 6a30BbIe KHUTH IO PEKJIaMe Ha aHTJIMHCKOM SI3BIKE.
CocTaBbTe TIpEIOKEHHE B JEIIOBOM CTHJIE Ha aHTIMICKOM S3bIKE, BBIpaXKaroIIee
HEJIOBOJIHCTBO KAYE€CTBOM MPOIYKTOB, KOTOpbIe BB Kymum.
Ha3zoBuTe >KBUBAJIECHT NAHHBIX MOHATHH Ha AHTJIHMICKOM SI3BIKE: MPHOBLIb, MOTPEOUTEND,
CHETHAHCT TI0 CBS35M C 00IIECTBEHHOCTHIO, HOBOCTHAS IEHHOCTb, IPOIBIKCHHE, HMHUIK.
[lepeuncnure NATh HANpaBIEHUH MEHEI)KMEHTA Ha aHTIIMICKOM SI3bIKE.
Ha3zoBute TpeGoBaHUS K LIE€ISIM OpraHU3alluU B CTPATErHYECKOM MEHEPKMEHTE.
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15. Ha3oBuTe OCHOBHBIE ATaIlbl CTPATErHYECKOTO MEHEIKMEHTA.

Bonpoc OtBer

1. Bel mpunumn ycrpauBathes | Bonpoc: Ha Bamiel q0JDKHOCTH, Kak Obl BBl OIPEICITHIN
Ha paboTy B KOMIAHHIO. | XOPOIIyto padboTy?

[Ipennoxute Bam Bapuant | OTBeT: S ObI ee cornacoBai ¢ TpeOOBaHUSIMHU OpPraHU3aALUU U
OTBETa HA  BONPOC  HPHU | CBOUMHU OXKHJIAHUSIMH OT HEe.

cobecemoBanuu: In  your | I would align it with the organization's requirements and my
position, how would you define | expectations of it.

doing a good job?

2. Boipazutre cBoe cornacue | Bonpoc: Opranm3zanmonnas ¢opMa TOIBKO C  OJHUM
W Hecoryacue C | COOCTBEHHUKOM — 3TO KOproparus?

YTBEPKICHUEM: An | OtBer: Kopnopauuss — »3T0 opraHu3auusi Ou3Heca,

organizational form of only one
owner is a corporation.

OCHOBaHHAasi Ha JIOJIEBOW COOCTBEHHOCTH U pa3ieibHON
(byHKIMU COOCTBEHHUKA U yIIPABJICHUSI.

A corporation is a business organization based on shared
ownership and separate function of ownership and
management.

3. CocraBere mpemioxkenue | CioBa: pexiama, TOTPEOUTEINH, TOCTHTALT.

Ha AHTJIHHCKOM si3bike, | OTBeT: Pexiiama BO3JEHCTBYEeT Ha MOTpPEOUTENCH depe3 ux

WCIIOJIB3Ysl CIICAYIOIINE CIIOBA: | TEIIEBU30PBI, PAJHO, T'a3eThl, )KYPHAIbI, TIOYTOBBIC SIIHKH,

advertising, consumers, | KOMIIBIOTEPBI U TaK J1ajiee.

reaches. Advertising reaches consumers through their televisions,
radios, newspapers, magazines, mailboxes, computers, and so
on.

4. Hcnonp3ys MojanbeHbie | CioBa: must, can Wik may (JO/DKEH, MOXKET).

rjaroasl must, can WIM may
COCTaBbTE MPEMIOKEHHE Ha
AQHTTIUHCKOM SI3bIKE O paboTe
MEHEDKEpa.

OtBer: MeHemxkep B cBoeil paboTe OKEH YYHUTHIBATH
pecypchl OpraHu3alyy U ee HelH.

A manager must consider the organization's resources and its
goals in their work.

5. Yro Bam
3HaTh, YTOOBI  TPABHIBHO
OTBETUTh HA BOIPOC TPH
ycTpoiicTBe Ha paboty: Why do
you want to get this job?

HEOOXOIMMO

Bomnpoc: [Touemy Bbl XOTUTE MOIY4YHUTH 3Ty paboTy?

OtBer: MHe Hajgo 3HaThb Kakue (yHKIMOHAJIbHBIE
00513aHHOCTH TIPEIOIAraloTCs Ha KOHKPETHOH TOJDKHOCTH B
OpraHu3aluy.

I need to know what functional responsibilities are expected
for a particular position in the organization.

6. IlpusBeaute npuMep
HECKOJIbKUX dpas Ha
AHTTTUHCKOM S3BIKE, c
IIOMOIIIBIO KOTOPBIX Bl
MPUHOCUTE  W3BUHEHUS B
dhopmanbHOM JIeTIOBOM
MEepENuUCKe.

B nenoBoili mepenucke Ha AaHIVIMMCKOM S3BIKE IPUHATH
W3BUHEHUS MOYKHO C IOMOIIBIO CIETYIOMIMX BBIPAXKEHHIM: «S1
xoren 061 m3BuHUTHECS» (I would like to apologize), «Iloxaiyiicra,
npumute mou u3BuHeHUsD (Please accept my apology), «IIpumute
Mou uckpennue m3BuaeHus» (Please accept my sincere apologies).

7. CocrtaBbTe KpaTKHii Auajor-
MIPUBETCTBUE HA AHIJIMICKOM
s3plke  Tpu  (GOpMaIbHOM
JIeIOBOM OOILEHUH.

Heckonbko ¢pa3z i npuBeTCTBUS:

1. Good morning! — Jlo6poe yTpo!

2. Good afternoon! — J1oOpsiit neHb!

3. Good evening! — J[oOpsiii Beuep!

4. How do you do? — Kak BbI moxxuBaetre? (pu nepBoi
BCTpeyYe, 3HAKOMCTBE)

5. T would like to welcome you to... — S OBl XoTen
MONIPUBETCTBOBATH Bac...

6. Pleased to meet you — IIpusiTHO MO3HAKOMHUTHCSI.
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8. CocraBbTe NpEeAIOKEHUE HA
AHTTIMICKOM SI3BIKE JJIS ITyHKTa
pesoMe, B KOTOpOM
yKa3blBaeTe JIOJDKHOCTb, Ha
KOTOpPYIO BEI mperenayere.

S xoten Ob1 paboTaTh Ha JOMKHOCTU MEHEKepa Mo peKiame,
MOTOMY YTO y MEHS €CTh COOTBETCTBYIOIIAsl IMOATOTOBKA U
OTIBIT paboTHI B chepe oOpa3oBaHmsL.

I would like to work as an advertising manager because I have
the relevant training and experience in the field of education.

9. Kak npu IEIIOBOM
TeneoHHOM  pasroBope Ha
AHTJIMHCKOM SI3BIKE MOIPOCHTH

[lpomry Bac emé pa3 mMOBTOpPUTH MOCIEIHIOW (pasy,
Ka4eCTBO CBS3M HE MO3BOJIMIIO Bac ycniblmars.
I kindly ask you to repeat the last phrase, the quality of the

co0eceTHuKa noBTOpHUTH | connection did not allow me to hear you.

CKa3aHHOE paHee.

10. Ilepeuuncnure 6a3oBble | ba3oBbIMM KHUTaMu 10 peKJiaMe Ui MEHS SBISIOTCS
KHATH 10  pekiname  Ha | «OTKpoBeHHs pekjgamMHOro areHta» Jlesuma Orwunsw,

AHTJIUUCKOM SI3BIKE.

«lIpyHIMIIBI MapKETUHIa»
ApmMcTpoOHra.

The basic books on advertising for me are “Revelations of an
Advertising Agent” by David Ogilvy, “Principles of
Marketing” by Philip Kotler and Gary Armstrong.

Oununma Kotnepa u I'pu

11. CocraBpTe NpeIOKEHUE

[IponykTsl, KoTOpble Obutn Bamu mnpeanoxeHsl U

B JIGJIOBOM  CTWJIE€  Ha | JOCTAaBIJICHBI 10 HALIIEMY 3aIpOCy HE OTBEUYAIOT TPEOOBAHUSAM
AHTITHICKOM SI3bIKE, | KA4eCTBa, KOTOPBIC MBI OTOBAPUBAJIM PaHEE.

BEIpaxkatoree  HemoBoJIbeTBO | The products that were offered and delivered by you upon our
Ka4yeCTBOM OPOAYKTOB, | request do not meet the quality requirements that we
KoTopbie Bol Kynum. discussed earlier.

12. HazoBute 9KBUBAICHT | [IpuObUIb, MOTPEOUTENh, CHCHUATUCT IO CBS3SM  C
JTAHHBIX MOHSATHH Ha | OOILIECTBEHHOCTHIO, HOBOCTHAS IIEHHOCTb, IPOJBHKEHUE,

AHTJIMACKOM SI3BIKE: HpI/I6LIJ'IB,
HOTpe6I/ITCJII), CriIcnuaJaucCT I10
CBA3IM C O6H_[CCTB6HHOCTLIO,
HOBOCTHAas IOECHHOCTD,
IMPOABHIKCHUC, UMU K.

UMUK,
Profit, consumer, public relations specialist, news value,
promotion, image.

13. Tlepeuuncnure MATh
HAIPABJICHUNA MEHEPKMEHTA Ha
AHTJINICKOM SI3EIKE.

Crparernueckuit MEHEKMEHT, MIPOU3BOCTBEHHBIN
MEHEJUKMEHT, KaJpOBBIH MEHEPKMEHT, WHHOBAI[MOHHBIN
MEHEKMEHT.

Strategic management, production management, personnel
management, innovation management.

14. Ha3zoBure TpeOOBaHUS K

Cy1iecTBYIOT cleayromue TpeOOBaHUs K IIENIIM B

HEIsIM OpTaHu3aIIH B | CTpATETHYeCKOM MEHEKMEHTE: KOHKPETHOCTh U
CTpaTEeruH4ecKoOM U3MEPUMOCTh; JOCTHKUMOCTb U PEATbHOCTh; KOHKPETHBIE
MEHE[KMEHTE. CPOKH JIOCTHKEHHUST; THOKOCTh M BO3MOKHOCTh
KOPPEKTHUPOBAHUS.
There are the following requirements for goals in strategic
management: specificity and measurability; achievability
and reality; specific deadlines for achievement; flexibility
and the possibility of adjustment.
15. Ha3zoBure OCHOBHBIE | BBIIEIAIOTCS ClieyIolue dTanbl CTPaTErn4ecKoro
JTaIbl CTPATETUYECKOro | MEHEIKMEHTa: (POPMYITMPOBAHUE MUCCUU KOMITaHUH;
MEHE[KMEHTA. [eNenoaraHme; pa3padoTka CTpaTeT id; pearn3ariust

CTpaTeruil; KOHTPOJIb U OIleHKa 3(P(HEKTUBHOCTH
peanu3yemMoil CTpaTeruu.

The following stages of strategic management are
distinguished: formulation of the company's mission; goal
setting; development of strategies; implementation of
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strategies; monitoring and evaluation of the effectiveness of
the implemented strategy.

TecToBbIE BOIIPOCHI MO TUCHUILIMHE

Bomnpoc 1. Records management is a relatively ... discipline.
A) new
b) modern
B) contemporary
I') old

Bomnpoc 2. Records management is concerned ... the processing of records.
A) -
b) with
B) about
I') for

Bonpoc 3. Records management as a distinct discipline is a twentieth century ... .
A) trend
b) event
B) phenomenon
I') occurrence

Bomnpoc 4. A (an) ... is a general description or report about a particular situation.
A) study
B) survey
B) examination
I') assessment

Bonpoc 5. A single number which represents a fact or measurement is called ... .
A) data
b) statistics
B) information
I') records

Bonpoc 6. The manner of records creation differs ... institution to institution.
A) from
b) in
B) than
I') from an

Bonpoc 7. The methods of ... records have undergone changes over time.
A) management
b) handling
B) handle
I') treatment

Bomnpoc 8. If the records exist and they are not well managed it is difficult to achieve ... .
A) effect
b) affect



B) impact
I') efficiency

Bomnpoc 9. A ... a piece of office furniture that has drawers for storing letters, reports etc.

A) filing box

b) filing dresser
B) filing cabinet
I') filing system

Bomnpoc 10. Information in a form that can be stored and used is called ... .

A) data
b) statistics
B) facts
I') news

Bomnpoc 11. A (an) ... is a large amount of data stored in a computer system so that you can
find and use it easily.

A) database
b) statistics

B) information
) file

Bonpoc 12. Information moves through ... distinct phases of its life cycle.

A) two
b) four
B) three
I') five

Bonpoc 13. A ... is a collection of information on a computer stored under a particular name.

A) document
b) record

B) data

I') file

Bonpoc 14. The files must be ... enabling all who are interested to find with ease the information
that is required because all the details are true.

A) precise

b) accurate
B) interesting
I') exact

Bomnpoc 15. A basic principle of records management is that information should be ... .

A) collected and stored

b) found and kept

B) distinguished and separated
I') stored and separated



Jucnunimmnaa «Pycckuii M HHOCTPAHHBIH A3BIK B aKaJeMHYeCKOM U MPodeccHoHAIbHOM
B3aUMOJACHCTBUHN»

3anaHus B OTKpPLITOH (popme
1. Translate and transcribe the following words, learn them by heart. Crisis, disaster, legal,
illegal, self-assessment, technical, to sneak through, executive, unethical, identify, consultant,
whistle-blower, questionable, to diffuse, to lessen, damage, apologizer, skilled, heartfelt, to heal,
bruised, tampering, cyanide, campaign, removal, capsule, "tamper-proof”, physician, safety, to
capture, commitment.

2. Give Russian equivalents of the following words and word combinations: Key publics,
favourable image, build awareness for smth, relevant media outlets, target market, ultimate goal,
establish and maintain mutual lines of communication, keep informed on and responsive to
public opinion, ensure smb, accurate view, exert different demands, short term, reinforce,
beneficial, negotiation.

3. Explain the meaning of the following words and phrases and illustrate their meaning in the
sentences of your own: Publicize, broadcast media, aimed at, win favor with, emphasize, keep
abreast of, anticipate trends, tension, framed by, haphazard, adjust interests, arouse attention,
resolve conflicts.

4. Study the difference between the words involve, include, exclude, comprise, consist, contain,
incorporate, then use these words to fill in the gaps in the sentences below:

1. How much milk does this jug?

2. The list the names of many famous writers.

3. They her from the meeting.

4. His job a lot of travelling.

5. The land he conquered several provinces.

5. Give English definition to the following words and make up sentences of your own: Profit,
consumer, complaint, PR practitioner, revenue, campaign, newsworthiness, promotion, image.

6. Look up the following words in a dictionary and write a brief explanation of the difference
between the words: Advertising, advertisement, advert, commercial, advertorial.

7. Translate the following sentences into English, using the words and structures from the
text:

1. JlokHa CyIIecTBOBAaTh B3aWMO3aBHCHMOCTh MEXKIY IPEIOCTABICHHEM JYKOHOMUYECCKOM
MOJIEP>KKH U IEMOKpaTHUeCKUMH pedopmamu B 3Toi ctpane. (linkage)

2. 9ToT 00BIUal TPO3UT CTATh BceoOuM. (threaten)

3. K cyacThio, €ro HHTEpeC MOTHOCTHIO COBIAAET C €ro 00s3aHHOCTIMH. (coincide)

4. Ota uctopus Oynet HaMm uHTepecHa. (be of interest)

5. Ha moi1 B3ra1si1, Balll KypHaJ - OJIHA U3 JTYYIIUX BO3MOKHOCTEH OIMyOIMKOBATh TAKYIO CTAThIO.
(medium).

8. Give Russian equivalents to the following words and word combinations and use them in
sentences of your own: to take liberties with the truth, product publicity, entertainment venue,
lose credibility with smb, sufficient information, to conduct research, readability analyses,
readership studies, government agencies, non-governmental organizations (NGOs), to take the
attitudes into account, public opinion polling, leading PR practitioner, attitude surveys, focus
groups, over-riding purpose, predecessor, emergent.



9. Give synonyms to the following words: To evolve, contemporary, to depict, to emerge, apply,
extensively, issue, initially, to benefit from, adept at smth, contention, expendable, deceive,
dissemination, accurate, factual, articulate, advance.

10. Study different meanings of in terms of and translate the sentences into Russian:
Haubonee uacmo ynompeonaemsie cnocoovl nepesooa ciosocouemanus in terms of: 1) c
yuemom; 2) na ocnoee.

1. In terms of the players the game can be 2-person or N-person.

2. The classification has been made in terms of the complexity of the available strategies.

3. To distinguish publics and markets, think of them in terms of your personal relationships.

4. The book has been well reviewed, but in terms of actual sales it hasn’t been very successful.
5. In business terms the project is not really viable, but it would add to the prestige of the
company.

TecToBbIE BOIIPOCHI MO TUCIHUIIJIMHE

1. Records management is a relatively ... discipline.
a. new b. modern c. contemporary d. old

2. Records management is concerned ... the processing of records.
a. —b. with c. about d. for

3. Records management as a distinct discipline is a twentieth century ... .
a. trend b. event c. phenomenon d. occurrence

4. A (an) ... is a general description or report about a particular situation.
a. study b. survey c. examination d. assessment

5. A single number which represents a fact or measurement is called ... .
a. data b. statistics c. information d. records

6. The manner of records creation differs ... institution to institution.
a. from b. in c. than d. from an

7. The methods of ... records have undergone changes over time.
a. management b. handling c. handle d. treatment

8. If the records exist and they are not well managed it is difficult to achieve ... .
a. effect b. affect c. impact d. efficiency

9. A ... a piece of office furniture that has drawers for storing letters, reports etc.
a. filing box b. filing dresser c. filing cabinet d. filing system

10. Information in a form that can be stored and used is called ... .
a. data b. statistics c. facts d. news

11. A (an) ... is a large amount of data stored in a computer system so that you can
find and use it easily.
a. database b. statistics c. information d. file

12. Information moves through ... distinct phases of its life cycle.
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a. two b. four c. three d. five

13. A ... is a collection of information on a computer stored under a particular name.

a. document b. record c. data d. file

14. The files must be ... enabling all who are interested to find with ease the information that

is required because all the details are true.
a. precise b. accurate c. interesting d. exact

15. A basic principle of records management is that information should be ... .
a. collected and stored b. found and kept c. distinguished and separated d. stored and separated

MeTtoanka oueHKn ¢(hpopMUPOBAHHOCTH KOMIIETEHIIMU
Onenka chOpMHPOBAHHOCTH KOMITETSHIIMH MpoBoauTcs 1mo 100 — 6anpHOI cucTeme.

KOI[ W HAUMCHOBAHUC MHUKATOpA
JOCTHMIKCHU A KOMIICTCHII NN

Kputepun onennBanus chopMUpOBAaHHOCTH
KOMIIETEHIMH (YaCTH KOMIIETEHIINH)

NVYK-4.1. YuuteiBaeT 0COOEHHOCTH JIEIOBOM
KOMMYHUKAIIMM HA TOCYJapCTBEHHOM U
WHOCTPAHHOM f3bIKaX B 3aBUCHUMOCTH OT
ocoOeHHOCTeH BepOabHBIX M HEBEpOATHHBIX
CPEIICTB OOIICHMS.

NVYK-4.2. Vmeer Bectu 0OOMEH [E€IOBOH
uHbopManueli B YCTHOH H NHCHMEHHOU
(dbopMax Ha roCyJapCTBEHHOM M HHOCTPAaHHOM
SI3bIKaX C YYETOM CBOEOOpa3vs CTUIIUCTHKU
opUIIMATBHBIX U HEO(PHUIIMATBHBIX ITHCEM, a

TaKK€  COLMOKYJBTYPHBIX  pa3iudyuii B
(dbopMaTe KOppeCOHICHIIHH.
NYK-4.3. Beimonnser MEePEBOI

poeCCHOHATIBHBIX TEKCTOB C UHOCTPAHHOTO
s3bIKa Ha TOCyJapcTBEHHBIM s3bIKk PD m ¢
rOCyAapCTBEHHOTO SI3bIKA PD Ha
MHOCTPAaHHBIMN.

BeinoiHeHHe 70% u 00Jiee OLIEHOYHBIX
CPEJICTB MO ONPEICTCHUIO YPOBHS
JOCTUKEHHS Pe3yIbTaTOB O0yUYEHUS 110
JHCIUTLIMHE




