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1. IlepedeHb NIIAaHUPYEMBIX Pe3yJIbTATOB H3y4YCeHHUS AMCIHUIIMHBI, COOTHECEHHBIX €
IUIAHMPYEMbIMH pe3y/IbTaTaMH 0CBOCHHUsI 00pa30BaTeIbHON NPOTrPaAMMBbI
B pamkax ocBoeHHsT OCHOBHOH mpodeccHoHaIbHON 00pa30BaTeNbHOW IMPOrpamMMbl
OakanmaBpuaTa OOYYarOIIMICS JOJDKEH OBJAACTh CICAYIOIIMMH pe3yJibTaTaMd OOYy4eHHs IO
mucuuiuinHe «KaapoBelil ayIUT B CUCTEME FOCYAAPCTBEHHOW U MyHHMLIUIIATIBHON BIACTH»

Kox 1 HauMeHOBaHNEe KOMIIETEHIIM I NHaukaTopsl J0CTHXKEHUS] KOMIIETEHITUN
[1K-3 CnocobeH yuacTBOBaTh B UIIK-3.1. BnageeT HaBbIKaMU OpraHU3aluu
OCYILIECTBIIEHUH KOHTPOJIA Ka4eCTBa TPYIIIOBO# pabOThI, UCIIOIB3YET OCHOBHBIEC TEOPUU
WCTIOJTHEHUS YIIPABJICHYECKUX PEIICHUN U | MOTHBAIIUH, JTUIECPCTBA U BIACTH JIJIS1 PEIICHHUS
OCYILIECTBIICHUN aIMUHUCTPATUBHBIX CTPATETUYECKHUX U OTICPATUBHBIX yIPABICHUECKHUX
MIPOIIECCOB 3a7ad.

2. Mecto aucunnimabl B ctpykrype OITIOII
VYuebnass nuctmmnaa b1.B.J3.01.02 «KaapoBblil ayaut B cucreMe TroCyAapCTBEHHOW U
MYHUIIUNATBHON BIACTW» OTHOCUTCA K YacTH, (OPMHPYEMOW ydaCTHHKaMH 0Opa3oBaTEIbHBIX
otHoueHu# rukia b.1 «/lucuummuae (MOLyn)y.

3. O0beM JUCHUNJIMHBI B 324€THBIX ¢IMHUIIAX ¢ YKA3aHHEM KOJIUYeCTBA aKaIeMHUYeCKUX
4acoB, BblJeJIEHHbIX HA KOHTAKTHYI0 pa0oTy o0y4aloluxcsi ¢ npenoaasaresieM (1o BUIaM
3aHATHI) M HA CAMOCTOSITEJILHYI0O PA00TY 00y4aouXcs

O6mas TpynoeMmkocts (00beMm) auctumiauHel  «KampoBelii  aymuT B cucTeMe
roCyJapCTBEHHON M MYHUIIMITAIbHON BJIACTH» COCTABIISIET 3 3a4€THBIC €IMHUIIBI.

O0bEéM IMCUMIJIMHBI 10 BUAM YYeOHbIX 3aHATHH (B yacax) — 3a04Hasi popma oOyueHus

Buj yueOHoii padoThl Beero Cemectpet

4acoB 9 -
AyIuTOpHBIE 3aHATHS (BCEro) 40 40 -
B ToMm unce: - - -
Jlexuun 20 20 -
[IpaxTnueckue 3ansrus (I13) 20 20 -
Cemunapsi (C) - - -
Jlaboparopusie pa6ots (JIP) - - -
CamocrosiTesibHas padoTa (Bcero) 68 68 -
B ToMm uucne: - - -
Kypcogoii mpoekt (pabora) - - -
Pacuetno-rpaduueckue paboTsl - - -
Pedepar 8 8 -
[ToaroroBka K MpakTUYECKUM 3aHATHUSIM 60 60 -
TectupoBanue - - -
Bux npomexxyTodHOH aTTecTalyy — 3a4eT - - -
OOm1ast TpyA0EMKOCTH 4Yac / 3a4. el. 108/3 108/3 -




4. Conep:xanue JMCHUIITHHBI
4.1. Pa3nenbl IMCHUILIHHBI M TPYA0EMKOCTh 110 BU/IaM Y4eOHbIX 3aHATHI

Buabl y4eOHBIX 3aHATHIH, BKIIOYAS
CaMOCTOSITeIbHYIO PadoTy 00y4aromuxcs, 4ac

Oomasn
TPYAOEMKOCTH

Ne Pa3nen/rema
n/n I[I/ICHI/IHJII/IHBI KonTakTHas paﬁoTa
CamMocTosiTe Ih-
Bcero NpaKTHYeCKHe Has padoTa
JEeKIUU
3aHATHSA 00yJarImmxcs
1. Tema 1 Beenenue B 10 2 2 6

KaJpOBBbIN ayauT

2. Tema 2 MeTonoJiorus u 10 2 2 6
BU/JIbI KaJIPOBOT'0 ayuTa

3. | Tema 3 [IpoBeaeHue 12 2 2 8
KaJIpOBOTO ay/InTa
4, Tema 4 OcHOBHEIC 12 2 2 8

HampaBJIeHUs ayIuTa
KaJIpOBBIX MPOLIECCOB

5. | Tema 5 Aynut npoiieccoB 12 2 2 8
dbopMUpOBaHUs, PAa3BUTHUS U
JIBM)KCHUS TIepCOHAlIa

6. | Tema 6 Ayaut 3apaboTHOM 12 2 2 8
MJIAThI M BO3HATPAXKICHUN

7. Tema 7 Aynut 12 2 2 8
OpraHu3aIiy TpyJaa
nepcoHasa

8. | Tema 8 Aynut ciyxObl 12 2 2 8
YIPaBIICHUS TICPCOHAIOM H
KaJpOBOTO
JIeITOTIPOU3BOICTBA

9. Tema 9 Aganus conuaibLHO- 16 4 4 8
[ICUXOJIOTHYECKOH
00CTaHOBKM B OpraHU3aIuu

Bcero 108 20 20 68
3auer - - - -
HUroro 108 20 20 68

4.2. Conep:xanue pa3iejioB TUCUUIIMHBI

Tema 1 BBeeHue B KaJiPOBbIH ayIUT B CHCTeMe IOCyIapCTBEHHON M MYHHIMIIATbHOM
BJIACTH.

HOHSITI/IG, Ha3HA4YCHUC U OPraHnU3allMOHHO-IIPABOBLIC OCHOBBI KaAPOBOT'O ayauTa. HOHSITI/IG,
LeJNb, 3a/la4i, NMpeIMeT U OOBEKThl KaJpoBOro ayauTa. HampaBieHusl M INIaBHbIE COCTABIISIOIINE
HaHpaBJIeHI/Iﬁ KaZApoBOro ayaura. I/IHI/II_II/IaTopBI, OpraHn3aTopbl, HUCHOJHUTCIN W YUYACTHHUKHU
nporecca kaapoBoro ayaurta. IlpuHnunsl ayaura nepconana. HopmatuBHo-mpaBoBas 0a3a u
WHPOPMALIMOHHbIE HWCTOYHHMKM JJIsI TPOBEACHUS KaapoBoro ayaurta. OO030p cuTyaluid,
BO3HUKHOBEHUE KOTOPBIX JUKTYET HEOOXOIMMOCTh NMPOBEJEHMs ayauTa nepcoHana. Pe3ynbraTsl
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KaJIpOBOTO ayInTa.

Tema 2 MeToaoJsiorusi 1 BUAbI KAAPOBOr0 ay/AuTa.

Metoael mpoBeAeHHS KagpoBoro aynurta. OpraHu3allMOHHO-aHAJIUTUYECKHE METOBI;
COLIMAJIbHO-TICUXOJIOTMUECKUE METOABl; 3KOHOMHYECKHE MeToAbpl. (OCHOBHBIE MOIXOABl K
pa3paboTke METOJMK KaJpOBOrO ayAuTa: yIpaBICHUYECKHI, HOPMAaTUBHO-TIPABOBOM, CHEIMAbHBIH
u oTpacieBod. MccinenoBarenbCKue MOAXOMAbL: CPAaBHUTEIBHBIA MOAXOJ, 3KCIEPTHAs OLCHKA,
CTATUCTUYECKUN TOIXO0JM, Moaxo] cooTBeTcTBUus, MBO-moaxon. Krnaccudukanus xaapoBoro
ayauTa 1O TEepUOJUYHOCTH TPOBEACHHSA; OOBEMY MPOBEPKH; METOIWKE aHajih3a; YpPOBHIO
MIPOBEJICHUS U CIIOCO0Y MPOBENECHUS IPOBEPKHU.

Tema 3 [IpoBeneHne KaAPOBOIo ayJAUTA.

[leprognyHOCTh MPOBENEHUSI KaApOBOro ayauTa. Bpems, oTBoauMoe Ha MpOBEACHUE
npoBepku. JlOCTOMHCTBA M HEAOCTATKH TPEX BapUAHTOB (B 3aBUCHMOCTH OT HCIOJHUTENEH)
MpoBeJIeHUs] KaJapoBoro ayaurta. Kputepuu BbIOOpa HCIONHUTENEH KaApoBOro ayauta. bazoBbie
(hakTopbl, BIUSIONIME HA CTOMMOCTh KapoBOTo ayauTa. [lomHelii aynuT u npe-ayaut. TpebdoBaHus,
MpeabsABIsEMble K KaJpOBOMY ayAUTOpPY. DTalbl MPOBEACHUS KaJAPOBOTO ayauTa. AyAUTOPCKOE
3aKJIFOYEHUE U €0 CTPYKTYpA.

Tema 4 OcHOBHbIE HAaNpaBJIeHWsl AayaUTa KaJApOBbLIX MPOIECCOB B CHCTeMe
roCy1apCTBEHHON U MYHUIIMNIAIbHOM CJIYKOBI.

Hanpasnenusi:  ¢opmMupoBaHue  KaJpoBOW  TOJUTHKU  OpPraHU3allid,  IPOLECCHI
(dbopMUpOBaHHS, pa3BUTHS W JIBIDKEHUS I[IEPCOHANa, MOTHBALMSA M CTUMYJIUPOBAHUE Tpyla
MepcoHaNa, OpraHu3alus TPYJOBOW MAESITEIbHOCTH MEpPCOHANa, OLEHKAa CIyXObl YIpaBIICHUS
IIEPCOHAIOM UM KaJIpOBOTO JEJIONPOM3BOACTBA, COLMAIBHO-IICUXOJOTHYECKasl CHUTyalusi B
KOJUIEKTHBE.

Tema 5 Ayaut npoueccos (popMUpPOBaHUS, PA3BUTHS U IBUKEHHUSI IEPCOHAJIA.

Aynut HaiimMa: HCTOYHMKHM HHGOpPMAllMM, METOJbI, HaIlpaBICHUS MPOBEpPKU (aHATU3
COOJIIOJICHHS TPYIOBOTO 3aKOHO/IATENILCTBA B BOIIPOCaxX HaliMa MepcoHaja; aHaIu3 IeHCTBEHHOCTH
MexXaHHu3Ma Habopa u 0TOOpa mepcoHana; cOop CBEACHUH, XapaKTEPU3YIOUIUX AEATEIHHOCTh BHOBD
MIPUHSITHIX PAOOTHHUKOB; OIIEHKA 3aTpaT Ha OTOOP M MOoAOOp MepcoHalla; aHallu3 JaHHBIX O MPSIMBIX
1 KOCBEHHBIX MOTEpSAX B Clyyae OLIMOOK, MOMYIIEHHBIX B MpOIecce Haiima; pacyeT (MHAHCOBBIX
3aTpaT Ha aJuanTanuio). AyYIUT YBOJBHCHHWW: WCTOYHUKH WH(DOpPMAIMK, HAMpaBICHUS W
KOMIUIEKCHBIE 3aJaud. OTalbl ayAWTa YBOJBHEHUH: aHanu3 BHEIHeW wuHpopMmanuu o0
OpraHu3alliy; aHaJIU3 CIHCKOB YBOJEHHBIX; aHAJIU3 TOKa3aTelied NBMXKEHHS IepCoHalla, aHalu3
BHYTPEHHUX JIOKyMEHTOB OpraHH3allid IO BOIPOCAaM YyBOJBHEHHS, aHAJIU3 MEPONPUSATHI IO
COKpAILIEHUIO U BEICBOOOXKICHUIO TIEPCOHAIIA, aHAIHN3 (DAKTOB KOJUIEKTUBHBIX HJIM MAacCOBBIX (Ooiiee
10 % YUCICHHOCTH) COKpAIIEHUW TI0 MHHUITMATUBE paboTomaress. AyAuT aTTeCTalldu MepcoHaa:
CYIIHOCTh W IENb AaTTeCTallii; KPUTEPHH OICHKH JEATEIHbHOCTH pPAOOTHUKOB; HCTOYHHKHU
nH(popMaIy; HampaBiICHUS MPOBEPKHU. AHanmu3 pabOThl C PE3epPBOM KaJapOB: IETb pPabOTHI C
KaJIpOBBIM ~ pe3epBOM; HCTOYHHKH HWH(POpPMAIIMK W  HANpaBICHUS TPOBEPKU  (OIEHKA
yIpaBIECHUYECKOrO MOTEHLUala U OINpeAesieHue MOTPeOHOCTH B MOATOTOBKE YMPaBICHUYECKOIO
MepCcoHaNa; aHauu3 TMopsaka (HOpPMHUPOBAHHS pe3epBa; aHAIM3 OPTaHU3ANMHU U OCYIIECTBICHUS
1L[eJIeBOM MOATOTOBKH PaOOTHUKOB, BKJIIOUEHHBIX B CIHCKH PE3EpBa; OLIEHKA pabOThl C PE3EPBOM;
aHalu3 peajM3alliyd pe3epBa; OLEHKAa JOKYMEHTAIMOHHOTO obOecmeueHus paboThl € KaJIpOBBIM
pe3epBoOM).

Tema 6 Ayaut 3apa0doTHOI IJIATHI U BO3HArpaxkaeHuu B cucreme I'MY.

[TonsiTue «3aTparbl Ha MEpPCOHAN  OpraHu3auuu», Tpynmbl 3aTpar. OOBEKTHI,
MH(OPMALIMOHHBIE WCTOYHUKU, HAMpPABICHUS ayAuTa 3apa0OTHOM TMJIAThl U BO3HATPAKICHHIM.
Anamm3 wucrons3oBaHus (GOHIAA 3apabOTHOW TUIATHI: LENH, 3aJaud, I[TOKAa3aTelld, OJTaIlbl
(ompeneneHre abCONMIOTHBIX U OTHOCUTEIBHBIX OTKIOHEHUH 1Mo QoHIY 3apabOTHOMN IUIAThl; aHATH3
BIIMSTHUSL YMCIIEHHOCTH U CpeIHeH 3apa00THOM myiaTel Ha oOmmid GoHA 3apabOTHOMN IJIaThl; aHAIIN3
CTPYKTYphI oHa 3apabOTHOM IJIATHI U CpeHel 3apab0OTHOM IAaThl; aHAIU3 COOTHOIICHUN MEXIy
TEMIAMU pOCTa MPOMU3BOJAUTENBHOCTH TpyJa U CcpeaHedl 3apa0OTHOM IUIaThl; AaHAIU3
muddepeHnranuy 3apad0THOM MIAThl B 3aBUCUMOCTH OT YPOBHS KBATH(HUKAIIMN U YCIOBUI TPy aa;
aHamu3 5((HEeKTUBHOCTH MPEMHUANTBHBIX CHCTEM; pa3paboTKa W HIKOHOMHYECKOE OOOCHOBAHWE
MEPOIPHUATHIA IO COBEPIICHCTBOBAHUIO OPTaHHU3AIMK U TUIAHUPOBAHUSA 3apa00THOM TIaThl). AyAUT
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BO3ZHATPAXICHUS:  Ledb, 3a/Jayd, HampaBieHus (KOHTPOJIb  COONIOJIEHUS  TPYAOBOTO
3aKOHOJATEIbCTBA U JIOKAIBHBIX HOPMATHUBHBIX aKTOB OPIraHM3AlMM; KOHTPOJIb IPaBUIBHOCTU
ydyeTa M pacyeToB IO BUIAM TMOOMIPUTENbHBIX BBIILJIAT, OLIEHKA CTUMYIUPYIOMINX (QYHKIUN
CUCTEMBI IIOOIIPEHUS; OLIEHKA BHYTPEHHETO COCTOSIHUS KOHTPOJIS).

Tema 7 Ayaurt opraHu3aunuu Tpy/aa nepcoHasa.

KauecTBO TpynoBOoH >KM3HM. 3ajaud ayauTa OpraHU3alUd TpyJda [epcoHana. AyAuT
HOPMHUPOBAaHUS TpyJa IEpCOHaja: CYIIHOCTh, MH(OpMalnuOHHas 0a3a, OCHOBHBIE IOKA3aTENH.
Aynmut ycrnoBuil Tpyaa W 0€30HacCHOCTH: CYITHOCTh, Li€Jb, UCTOUYHUKU HH(POpPMALUU, OOBEKTHI
aHayinM3a, MeToAbl cOopa ayJWTOPCKHUX [OKa3aTelbCTB, 3aJaud U HampaBieHHs (OLEeHKa
3¢ (GEKTUBHOCTH OpraHU3alMy COLMATBHO-TPYAOBBIX OTHOLICHUN c(epbl OXpaHbl TPYyJAa; aHAIN3
3¢ PEeKTUBHOCTH OpraHU3aIuHU YCIOBUN TPY/Ja U TEXHUKH OC30TTaCHOCTH).

Tema 8 AyauT ciryx0bl ynpaBjaeHHs IEPCOHAJIOM H KAIPOBOI0 AeJ10IPOM3BO/ICTBA.

Aynut ciykObl yIpaBlIeHUs MEPCOHANOM: IIesib, OOBEKT, HANpaBiICHUs U ATanbl (OLIEHKa
TUTIA KaJIpOBOM CIIyKObI (MPOTPECCUBHBIN, aIallTUBHBIN, MEPEXOAHBIN, TPaTUIMOHHBIN); OIEHKA
ypoBHSL 3()PEKTUBHOCTH YIPABICHYECKON JESATENbHOCTH CIIyKObl yHpaBIEHHUS IEPCOHAIOM;
OLICHKAa YPOBHS W KauecTBa NPOECKTUPOBAHUS W PA3BUTHUS CIYXKOBl YIPaBICHHUS IEPCOHAIOM;
OIICHKA YPOBHS KBATH(HUKAINK CIICIIHAIMCTOB, pabOTAIONINX B CIIY)KOE YIpaBICHUS TIEPCOHATIOM).
AyIuT KaapoBOTO JENONPOU3BOACTBA: CYIIHOCTh, IEIECO00Pa3HOCTh MPOBEACHUS, TPEOOBAaHUS K
ayJIMTOpy, ATambl MPOBEACHUS (OPraHM3AIMOHHBIM STal, OMpPENeTICHHE MNEpeyHs MOJIeKAIINX
MIPOBEPKE JOKYMEHTOB, CBEpKa JOKYMEHTOB, MpPOBEpKa KaJpOBOI JOKyMEHTaluH, odopmieHue
OTYETOB I10 KaJPOBOMY ayIUTY).

Tema 9 AHaaM3 COHHMAJBLHO-TICHMXOJOTHYECKOH OOCTAHOBKH B OpPraHax BJACTH
rocynpasJieHUusl.

[IpennasHaueHne W crneuupuKa aHaIU3a COLHMAIBHO-TICUXOJIOTMYECKOW OOCTaHOBKH B
opranuzanuu. OleHKa COUUaTbHO-TICUXOJIOTUYECKON 0OCTAaHOBKH: METO/Ibl, UTOTH aHaJIN3a, POJib B
MIPUHITUNA PYKOBOACTBOM YNPABIECHUYECKUX PELICHUM.

4.3. [IpakTuyeckue 3aHATHS / 1a00paTOPHbIE 3aHATHSA

Tema | BBenenue B KapoBbIil ayIUT B CUCTEME FOCYJAPCTBEHHON M MYHHMIIUNIAIIBHOW BJIACTH
Tema 2 Metono0rus 1 BUJIbl KaApOBOTO ayAUTa

Tewma 3 IIpoBeneHue kaapoBOro ayiura

Tema 4 OcHOBHBIE HaINpaBIEHUS ayAUTa KaAPOBBIX MPOIECCOB

Tema 5 Aynut npoueccoB GOpMUPOBAaHUS, PA3BUTHUS U IBIXKEHUS TIEpCOHANA

Tema 6 Ayaut 3apaOOTHOM TUTATHl U BO3HATPAXKICHUMA

Tema 7 Ayaut opranu3aiyu Tpyaa nepcoHana

Tema 8 Ayaut ciyx0bl ynpaBiIeHHs IIEPCOHATIOM U KaJpOBOTO JETIOMPOU3BOICTBA

Tema 9 AHanu3 COMATBHO-TICUXOJIOTHYECKONH 0OCTAHOBKH B OpraHU3aIliu

5. YueboHO-MeTOAMYECKOEe U HH(POPMALIMOHHOE 00ecieuyeHue JUCIIUTIMHBI

5.1. OcHoBHas1 JUTEpaTypa

1. amupo, C. A. OcHOBBI KaJpOBOM IMOJUTUKHA U KaJpOBOIO ayAUTa B KOMIIAHWUHU:
ydueOHoe mocobue mis cryaeHToB Maructparypsl / C. A. llamupo, A. b. BemkypoBa. — Mocksa;
bepmun: [lupexr-Menma, 2018. — 72 c.: wn., Tabn. — Pexum noctyma: 1O TOAMHMCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=495382

2. Kyxos, A.JI. AynuT yenoBedecKuX pecypcoB opranu3anuu: yaeonoe nocooue / A.JL.
Kyxkos, [1.B. Xabapona. - Mocksa; bepaun: Jupexr-Meaua, 2019. - 363 c.: Tabxa. - bubnuorp. B kH.
- ISBN 978-5-4475-2822-5; To xKe [DN1eKTpOHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=497388

5.2. JlonoJiHMTEILHAA JIUTEPaTypa

1. Ympasnenue nepconanoMm: ydeOHoe mocobue: [12+] / aBr.-cocT. A. U. Konommen. —
Mocksa: [upexr-Menua, 2022. — 176 c.: Tabn. — Pexum poctyma: Mo MOINMUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=683095




2. Kypraesa, XK. 10. Kagposas nonutuka u Kagposelil ayuT B CHCTEME IOCYJAPCTBEHHOU U
MYHUIUNATBGHON BIACTH OpraHu3anuu: ydeOHo-meroamdeckoe mocobue / XK. FO. Kypraesa;
MunuctepcTtBo oOpa3zoBanusi U Hayku Poccuun, KazaHCkuil HallMOHAJIBHBIN HMCCIIEIOBATEIHCKHMA
TEXHOJIOrMueckuid  yHuBepcurer. —  Kazanwp:  Kaszanckuil  Hay4yHO-MCCII€OBAaTEIbCKUN
TEXHOJIOTHUECKHUI YHUBEPCUTET (KHUTY), 2017. — 96 c.: TaomI. —
URL.: https://biblioclub.ru/index.php?page=book&id=560645

5.3. JInneH3uoHHOE MPOrpaMMHOe olecrieyeHne
Microsoft Windows 10 Pro
2. Microsoft Office 2007

—_—

5.4. CoBpeMeHHble TMpodeccCHOHAJIbHbIE 0a3bl JaHHBIX M HHQOPMAIMOHHbIE

CIIPABOYHbIE CHCTEMBbI

1. KommnbroTepHble HH)OPMAIIMOHHO-TIPAaBOBBIE cucTeMbl « KOHCYybTaHT»
http://www.consultant.ru , «I"apanT» http://www.garant.ru
OdunmanbHbIN HHTEpHET-MOPTaN MpaBoBOil nHGopMau http://pravo.gov.ru
AJIMUHHUCTPATUBHO-YTPaBIICHUYECKHI mopTain http:/ www.aup.ru/
[TopTan rocyaapcTBeHHOM IpakIaHCKON Ciry>kO0bI https://gossluzhba.gov.ru
Hayunas snektponnas 6ubnmoreka http:// www.elibrary.ru
OBC «YHuBepcureTckas OubanoTeka oHaiiH» https://biblioclub.ru/index.php
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6. MaTepuaibHO-TeXHUYECKOe o0ecneyeHne I CHUITUHbI

1. JlekmonHast ayiuTopusi, Ay JuTOpUs JIJIsl TPYNIOBBIX U WHIWBHUIYATbHBIX KOHCYJIbTAIUH,
OCHAIIICHHAs KOMIUIEKTOM MeOenu Jisi y4eOHOro mpoliecca, Y4eOHOM JTOCKOM, MepCOHATbHBIM
KOMITBIOTEPOM, IJIA3MEHHOM MMAHEIIbIO.

2. Aynutopus U1 IPOBEACHUS MPAKTUYECKUX M CEMUHAPCKUX 3aHATUMN, TEKYILEro KOHTPOJIS
U TPOMEXKYTOYHOH aTTecTallid, OCHAIICHHAas KOMIUIEKTOM Mebenu s y4eOHOro mporiecca,
y4eOHOH JOCKOM, TePCOHAIBHBIM KOMITHIOTEPOM, TIJIA3MEHHOM MaHEIbIO.

3. AynuTtopus AJisi CaMOCTOSITENIbHON pabOThI CTY/IEHTOB, OCHAIIEHHAS! KOMIUIEKTOM MebOenn
Ui ydeOHOro mpolecca, y4eOHOM TOCKOW, MepCOHATbHBIMH KOMITBIOTEPAMH C BO3MOHOCTBIO
MOJIKITIOUEHUS K ceTh «MIHTEepHET» U TOCTYIOM K 3JIEKTPOHHON MH()OPMAIIMOHHO-00pa30BaTeIbHON
cpene YHUBEpCUTETA.

7. MeToauuecKkue PECKOMEHIANMHA 110 OPraHU3aluU UH3YUYCHUA TUCHUITIJIHHBI

7.1. MeToauveckue peKOMEH/IalUH NMPenoIaBaTeio

JanHblil pasznen HacTodled pabodedl mporpaMMbl IpeiHa3HAayeH JUIsi HAYMHAIOIIUX
npenoaaBaTesiell ¥ CeluaIiCcTOB-IIPAKTUKOB, HE UMEIOIINX OIbITa MPENo1aBaTeIbCKON paboThI.

Jucnunnnna «KaxpoBelii ayIUT B CHCTEME TOCYJIAPCTBEHHOM M MYHMIIMIAIBHOW BIIACTH
SIBIIICTCS JUCUUIUIMHOM, (opMupyomeld y 00yJaromuxcss 4acTHYHO OOHIepOeCcCHOHATBHYIO
komnereHuio [IK-3. B ycnoBusx koHCTpyHpoBaHMsS 0Opa30BaTENIbHBIX CHUCTEM Ha MPUHIUIAX
KOMIIETEHTHOCTHOTO TOAXOJa IMPOU30LLI0 KOHUENTYyaJIbHOE WM3MEHEHUE pOJIM MpernojaBaTes,
KOTOPBIH, HAPSAAY C TPAJAUIIMOHHOW POJILIO HOCUTENSI 3HAHUH, BBIMOJTHIECT (PYHKIUIO OpraHU3aTopa
Hay4YHO-TTOMCKOBOK pabOThl 00ydYaromerocsi, KOHCyJIbTaHTa B MPOIEAypax BbIOOpa, 0OpabOTKU U
UHTEpHpeTanuu HHQOpMaIK, HEOOXOTUMOM Ui NPAKTUYECKOTO NEHCTBUS M JajbHEUIIEro
Pa3BUTHUSA, YTO JAOJKHO 00S3aTENIbHO YUUTHIBATHCS IPU MPOBEACHUU JIEKIIMOHHBIX U MPAKTUYECKUX
3aHATUH 1o JaucuuiuinHe «KaapoBblil ayIuT B CHCTEME TOCYAApCTBEHHOM M MYHMIMIAIbHOU
BJIACTH».

[IpenonaBanue TeopeTUYECKOro (JEKLIMOHHOTO) MaTepuasia no auciuiuinHe «Kaaposbrit
ayIUT B CHCTEME TIOCYJAapCTBEHHOM M MYHHMIMNAIBHOW BIIACTU» OCYIIECTBIISIETCS HA OCHOBE
MEXIUCUUIUIMHAPDHOM MHTErpallid W YeTKMX MEXAWCLMIUIMHAPHBIX CBA3€d B paMKax
0o0pasoBaTenbHON pOorpaMMbl U yueOHOTO 1uiana 1o HampasieHuto 38.03.04 ['ocymapcTBeHHOE H
MYHMIMIIAJIBHOE YIPaBICHUE.



ITonpobHoe conepxaHue OTAETBHBIX Pa3/eNoB TUCHUMIUIMHBI «KaapoBblil ayquT B cucteme
rOCyJJapCTBEHHOIN M MYHUIUIIAJIBHOMN BJIACTH» pacCMaTpUBaeTCs B 1.5 paboueil mporpaMMBbl.

MeTtoauka onpeaeneHus UTOrOBOI0 CEMECTPOBOIO PEHTHHIa 00ydJaroLierocs 1o AUCIUIIMHE
«KaznpoBelii ayauT B CHUCTEME TOCYJAapCTBEHHOM W MYHHUIMNAJIBHOM BJIacTW» IIPEJICTaBICHA B
coctae ®OC mo guciuIuIHe B 11 8 paboyeit mporpaMmsl.

[IpuMepHBIE BapHaHTBI TECTOBBIX 3aJaHUN I TEKYILLEr0 KOHTPOJIA U IEPEUYECHb BOIPOCOB K
9K3aMeHYy 0 AUCLUUIUIMHE TaKXKe MPEeCTaBIeHBI B 11 § pabouell MporpaMMBsl.

IlepedyeHp OCHOBHOM M JOIOJHUTEIBHOM JIUTEPATYPbl M HOPMATUBHBIX JOKYMEHTOB,
HE0OXOAMMBIX B X0J1€ IIpenojaBaHus JUCUUIUIMHBI «KaapoBblil ayIuT B ccTeMe rocyAapCTBEHHON
U MYHHIMIIAIBHOW BJacTW», MPHUBEAEH B 1.8 Hacrosmeil paboueil mporpammel. [IpernonaBatento
ClIeZlyeT OPHEHTHPOBATh OOYYaIOLIMXCS Ha HMCIOJIb30BAaHHE NPH MOATOTOBKE K MPOMEKYTOUHOH
aTTeCTalld OPUTMHAIILHON BEPCUU HOPMATUBHBIX TOKYMEHTOB, JEHCTBYIOIINUX B HACTOSAIIEE BpEMS.

7.2. MeToan4eckne yKazaHHus 00y4ar0IIuMCs

[lonyuyenue yriyONeHHBIX 3HAHUW 1O JTUCHUIUIMHE JIOCTMTaeTcsl 3a CUYeT aKTUBHOM
CaMOCTOSTENLHON paboThl 0Oyyaromuxcs. BeigenseMpie 4achl MeIeco00pa3sHO HCIONIB30BaTh IS
3HAKOMCTBA C Y4eOHOI M Hay4yHOW JUTEepaTypoil Mo mnpobiemMaM IUCUUIUIMHBI, aHallu3a Hay4HbIX
KOHLEITLIHM.

B pamkax ITUCHUIUIMHBI MPEAYCMOTPEHBI pa3nuyHble (HOPMBI KOHTPOJS YPOBHS TOCTHXKEHUS
00y4JarOIUMUCS 3asiBIICHHBIX WHANKATOPOB OCBOSHUS KOMIETeHIINH. DopMa TEKyIIero KOHTPOJIS —
aKTUBHAas paboTa Ha MNPAKTUYECKUX 3aHATHUSX, BBINOJHEHHWE KOHTPOJIbHOW paboTel. dopmoit
MIPOMEXKYTOUYHOT'O KOHTPOJI IO JAHHOM MAMCHUIUIMHE SIBJISIETCS HK3aMEH, B XOJle KOTOPOro
OLICHHMBAETCS YPOBEHb JIOCTIDKEHHUS OO0ydYarolMMHCSA 3asBJICHHBIX HWHAMKATOPOB OCBOEHUS
KOMIIETEHITUH.

Meroanueckue yka3aHus 10 OCBOCHUIO IMCHUTIINHBIL.

JICKIIMOHHBIC 3aHATHS MPOBOJSATCS B COOTBETCTBHU C COJCpPKAHUEM HACTOsIIed paboueit
MIPOrPaMMBbI U MPEACTABISIOT COOO0M U3II0KEHNE TEOPETHUECKUX OCHOB JIMCIUIUIMHEI.

[Tocemienue TEKIIMOHHBIX 3aHATHI SIBISIETCS 00S13aTEIbHBIM.

KoHcnekTupoBaHue JEKIMOHHOIO MaTepHuajiia JOIMYCKAaeTCs KakK IMCbMEHHBIM, TaK U
KOMIIBIOTEPHBIM CIIOCOOOM.

PerynsipHoe moBTOpeHME Marepuanga KOHCIEKTOB JIEKIMM MO KAXKIOMY pas3felly B pamMKax
MOATOTOBKH K TEKyIIUM (popmMaMm arTrecTanu MO TUCIUILUIMHE SBISETCS OJHUM W3 BaKHEUIITUX
BHUJIOB CAMOCTOSITEIbHON pabOThl CTYJIEHTa B TEUEHUE CEMECTpa, HEOOXOAUMOM sl KaueCTBEHHOU
MOATOTOBKU K MPOMEXYTOYHOM aTTeCTallMK MO JUCIUTUIMHE.

[IpoBeneHne mNpakTUYECKUX 3aHATUU MO JucuuIuinHe «KaapoBelii aynur B cHCTEME
rOCy/apCTBEHHON W MYHHUITMTIAIBHON BIACTU» OCYIIECTBISACTCS B CleAyomuX Gopmax:

— aHajiM3 NpaBoOBOM 0a3bl, PpErIAMEHTUPYIOLIEH JAESITEIbHOCTh OpraHU3aluil pa3InYHBIX
OpraHU3aIMOHHO-IIPABOBBIX (HhOpM;

— OIpocC Mo marcepuajiaM, paCcCMOTPCHHBIM Ha JICKOUAX W HU3YYCHHBIM CaMOCTOSATCIIBHO II0
PEKOMEHIOBAaHHOH JTUTEpaType;

— PCHICHUC TUIIOBBIX PACYCTHBIX 3a/]a4 I10 TCMaM;

— aHanu3 ¥ 00CYXICHNE PAKTHYECKUX CUTYAIHH 110 TeMaM.

[Tocemnenne NMpakTUIECKUX 3aHATUA U aKTUBHOE YUaCTHE B HUX SIBIISICTCSA 0053aTEIIbHBIM.

[ToaroTroBka K TMPaKTUYECKUM 3aHATHSIM O00S3aTENbHO BKIIOYAET B ce0si HM3ydeHUe
KOHCIIEKTOB JICKIIMOHHOTO MaTephajla W PEKOMEHJOBAaHHOM JIUTEPATYphl I aJEKBATHOIO
MOHMMAHUS YCIOBUS M CHOCO0a pelIeHUs 3aJaHui, 3aIIaHMPOBAaHHBIX TIperojaBaTejeM Ha
KOHKPETHOE MPAKTUYECKOE 3aHSTHE.

MeToaMuecKre  YKa3aHWs 110 BBINOJHEHHUIO  Pa3lW4HBIX  (GopM  BHeayJAMTOpPHOMU
CaMOCTOATENLHON pabOThI

HM3yuenne OCHOBHOM M JIOMOJHUTEILHON JIMTEpATYphl, a TaKKe HOPMATHBHO-IIPABOBBIX
JIOKYMEHTOB M0 JAUCHUIUIMHE MPOBOJUTCS HAa PETyJISIPHONM OCHOBE B pa3pe3e KaKIOro paszeia B
COOTBETCTBUM C MPUBEIECHHBIMH B 1.5 paboueil mporpamMMmbl PEKOMEHIAIUSMU IS TIOATOTOBKH K
MPOMEKYTOYHOM aTTeCTalUM MO JUCHUIUIMHE «KaapoBblii ayAuT B CUCTEME rOCYJapCTBEHHOU U
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MYHHIIUATbHONU BiacTuy. CIHCOK OCHOBHOW U JOTMOJHUTENBHON JTUTEpaTyphl U 003aTENbHBIX K
M3YUYEHHUIO HOPMATHUBHO-MIPABOBBIX JIOKYMEHTOB IO JUCHUIUIMHE NPUBEJAEH B I1.7 HACTOSIICH
paboueit mporpammel. CrieyeT OTAaBaTh NPEANOYTEHUE U3YUEHHIO HOPMATHUBHBIX JOKYMEHTOB IO
COOTBETCTBYIOIIUM pa3jieiaM JUCIHUIUIMHBI 10 CPABHEHUIO C UX aJlallTUPOBAHHON MHTEpHpeTalnei
B YUeOHOM JTUTEpATypE.

Pemienne 3agau B pa3pese pasnenoB AucuuiuinHbl «KaapoBelii aynur B cucteme
TOCYJapCTBEHHOM W  MYHHIIMIAJIBHOW  BJIACTW»  SIBIACTCS  CAMOCTOSTENIBHON  paboToit
oOyudatomerocss B ¢gopMe JOMAIIHETO 3a/laHUsl B CIy4asiX HEJOCTaTKa ayJUTOPHOTO BPEMEHH Ha
MPAKTUYECKUX 3aHATUAX JUIS pelIeHHs BCeX 3ajlay, 3aIUIaHHPOBAHHBIX IPENOJaBaTENIEM,
MPOBOJSAIINUM MPAKTUUECKUE 3aHATUS 110 JUCIUIUIMHE.

MeTtonnyeckue yka3zaHus 110 HOArOTOBKE K MPOMEXKYTOUHOM aTTecTaluu

[Ipomexyrounass arrecraumst 1o aucuuiuinHe «KaapoBelii  aynut B cucTeme
rOCyJapCTBEHHOW W MYHMIIMIAIBHOW BJIACTH» MPOXOAUT B (opMe dK3aMeHa. DK3aMEHAIMOHHBIN
OuJeT Mo MUCHMIUIMHE COCTOUT M3 2 BOIPOCOB TEOPETHUECKOTO XapaKTepa U MPAKTUYECKOTO
3aganud. [lpuMepHbId mepedeHb BONMPOCOB K 3K3aMeHy Mo aucuuiuinHe «KaapoBelii ayauT B
CUCTEME rOCYJapCTBEHHOW M MyHUIIUTIIAILHON BIACTH» M KPUTEPUH OLIEHKH OTBETA 00YYaIOIIETrocs
Ha D2K3aMeHe IS LeJieil OLEHKU JOCTHKEHUS 3asBICHHBIX WHIUKATOPOB CPOPMHUPOBAHHOCTU
KoMIeTeHIHi nmpuBeaeHsl B cocrae POC 1o quciuIuinee B 1 8 pabodel mporpaMMel.

OO6yuaromuiics 10omycKaeTcsi K IpOMEeXyTOYHOM aTTeCTalluy MO JUCIUILTUHE HE3aBUCUMO OT
PE3yJIbTaTOB TEKYILIETO KOHTPOJIS.

8. ®oH/ O1IEHOYHBIX CPEACTB 10 ANCHHIIIMHE

8.1. IlepeueHb KOMIeTEHIUIl ¢ yKa3aHMeM 3TanoB WX (OPMUPOBAHHUS B Mpolecce
OCBOEHMSI THCHUILTUHBI. DOPMBbI KOHTPOJIsI HOPMUPOBAHUSI KOMIETEHIHIT

Koa n NHankaTopbl 10CTHKEHUS 9Tanel
HaMMEHOBaHUe KOMIIETeHIIUH dopma (popmupoBanus
KOMITeTEeH I KOHTPOJIA (pa3nennl
JAMCHUTNJIMHBI)
[TK-3 Cniocoben HIIK-3.1. Bnageer HaBbIKaMu [TpomexxyToun
y4acTBOBATh B OpraHu3alyy IPyNIOBON BII KOHTPOJIb:
OCYLIECTBIICHUU paboThI, NCHIOIB3YET OCHOBHBIE | 3ayeT
KOHTPOJIA Ka4eCTBa | TEOpUU MOTHUBALUU, TUAEPCTBA Texymuit
VCIIOJTHEHMS Y BJIACTHU I PEIICHUS KOHTPOJIb: 1-9
YIPaBIEHYECKUX CTPaTErMYECKUX U OIIpocC Ha
peleHni u OIIEPaTUBHBIX YIIPABICHYECKUX | TNPAKTUYECKUX
OCYLIECTBIICHUU 3azay. 3aHATHUSAX;
aIMHHHACTPATHBHBIX KOHTPOJIbHAS
MIPOIIECCOB pabota

8.2. [loka3aTe/in U KpUTEPUH OLEHUBAHUS KOMIIETeHIMII MPU H3y4YeHUH TUCHUILIHHBI,
ONMHCaHNe MIKAJ OLeHUBAHUSA

8.2.1 Kputepum oieHKH 0TBeTa Ha 3a4eTe

(popmupoBanue komnerenuuu [1K-3, unaukatop UIIK-3.1)

«3a4TEeHO»: OOydYalIIuics JEMOHCTPUPYET CHUCTEMHBIE TEOPETUYECKUE 3HaAHMUS,
MPAKTUYECKHE HABBIKH, BIIAJICET TEPMUHAMU, JIeJaeT apryMEHTHPOBAHHbBIE BBIBOJBI U 00OOIICHHUS,
MPUBOAUT TPUMEPHI, TIOKA3bIBACT CBOOOIHOE BJaJICHHE MOHOJIOTHYECKOH Peublo U CIIOCOOHOCTH
OBICTPO pearupoBaTh Ha YTOYHSIOIIME BOIMPOCH; OOYYAIOUIMHCS JAEMOHCTPUPYET MPOYHbIE
TEOPETUYECKHUE 3HAHUS, IPAKTUUECKUE HABBIKH, BIAJEET TEPMUHAMHU, JI€JIaeT apryMEHTHPOBAaHHbIE
BBIBOJIBI U 0000ILIeHUs, TPUBOJUT MPUMEPHI, MOKA3bIBAET CBOOOIHOE BJa/IEHUE MOHOJOTHYECKON
peubio, HO TMpPH OSTOM JelaeT HECYIIECTBEHHbIE OMIMOKH, KOTOpbIe OBICTPO HCIPaBIISIET
CaMOCTOSITENIbHO WJIM TPU HE3HAYUTENbHOM KOPPEKUUHU IpernojaaBareneM; oOydaroluics
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JI€MOHCTPHUPYET HEerNIyOOKHe TEOPEeTHUECKUE 3HAHUS, NMPOSBISAET €1ado chOPMHUPOBAHHBIE HABBIKU
aHau3a SBJIECHUHA M MPOLECCOB, HEAOCTATOUHOE YMEHHE JeNaThb apryMEHTHPOBAHHBIE BBIBOABI U
MIPUBOAUTH MPUMEPHI, TIOKA3BIBAET HE JOCTATOYHO CBOOOJHOE BJIaJI€eHHE MOHOJIOTMYECKOHN peyblo,
TEPMUHAMH, JIOTHYHOCTBIO U MOCIEI0BATEILHOCTBIO U3JI0KEHHUS, JIENIAeT OMIMOKH, KOTOPbIE MOXET
HCIIPABUTH TOJIBKO ITPU KOPPEKLMH NIPENOJABATEIIEM.

«He 32aYTEeHO0»: O0YJarOIIUICS JeMOHCTPUPYET HE3HAHNE TEOPETHUECKUX OCHOB IMPEIMETa,
OTCYTCTBUE NPAKTUYECKUX HABBIKOB, HE YMEET J€JIaTh apryMEHTHPOBAHHBIE BBIBOJIbI U IPUBOIUTH
IIPUMEpBI, TOKa3bIBAeT CJ1a00e BIAJEHUE MOHOJIOTMUYECKOH peublo, HE BIAJAEET TEPMUHAMH,
MPOSIBJISIET OTCYTCTBUE JIOTUMHOCTHU U MOCIIEI0BATEIbHOCTH U3JI0KEHUS, AeIaeT OMNOKH, KOTOphIe
HE MOXET HCHPaBUTh JaXe IpH KOPPEKUUH MpernoaaBaTeieM, OTKa3bIBaeTcs OTBEYaTh Ha
JIONIOJTHUTENbHBIE BOIPOCHI.

8.2.2 Kpurepuu oueHkn padoThbl 00y4ar0Ierocss Ha NPAKTHYECKUX 3AHATHSIX
(popmupoBanue komnerenuuu [1K-3, nngukatop UIIK-3.1)

«5» (0TIMYHO): BBINIOJIHEHBl BCE IPAKTUYECKHE 3aJaHus, NPEIyCMOTPEHHBIE
MPAKTUYECKUMHU 3aHATHAMHU, OOYyYaIOIIUiics 4eTKO M 0e3 OImMOOK OTBETHJI Ha BCE KOHTPOJIbHBIC
BOIPOCHI, aKTUBHO paboTal Ha MPAKTUUECKUX 3aHATHUSAX.

«4» (Xopomio): BBINOJHEHBI BCE MPAKTUYECKUE  3aJaHUs, MPEITyCMOTPEHHBIE
MPAKTUYECKUMH 3aHATHSAMH, O00YyYaromMiics ¢ KOPPEKTHPYIOMIMMH 3aMEeUaHUsIMU IpernojaBaTelis
OTBETUJI Ha BCE KOHTPOJIbHBIEC BOMPOCHI, JOCTATOYHO aKTUBHO padOTal Ha MPAKTHUECKUX 3aHATHUSX.

«3» (yI0oBJIETBOPHUTEJBLHO): BBIIOJHEHBl BCE MPAKTUYECKUE 3aJaHUs, MPEAYyCMOTPEHHBIC
MPAKTUYECKUMHU 3aHATHSAMHM C 3aMEUYaHMSMHU IIpenojaBaTess; OOydJarolluiics OTBETHJ Ha BCe
KOHTPOJIbHBIE BOIIPOCHI C 3aMEYAaHUSMHU.

«2» (HeyAOBJIETBOPUTEJIBHO): 00yUaIOIINICS HE BBIMOIHUI WM BBITOJIHWAI HEMPABUIBHO
MPAaKTUYECKHE 3aJaHHs, NMPEAYCMOTPEHHBIC MPAKTUYECKUMHU 3aHATHSIMU; OOyUYAIOMIMKACS OTBETHII
Ha KOHTPOJIbHBIE BOIIPOCHI C OIIMOKAaMU WJIM HE OTBETUJ Ha KOHTPOJIbHBIE BOIPOCHI.

8.2.3 Kpurepum onieHKM KOHTPOJIbLHOKH padoThI
(bopmupoBanue komnerenuuu [1K-3, nanukatop UIK-3.1)

«5» (OTJIMYHO): BCE 3aJaHMsI KOHTPOJIBHOM pabOThl BBHINOJHEHBI 0€3 OIMMOOK B TEUCHHE
OTBEJICHHOTO Ha palboTy BpeMeHH; padoTa BBIIOJHEHA CAMOCTOATEIBHO, MPUCYTCTBYIOT
coOCTBeHHBIE O0OOOIICHMS, 3aKIIOYEHHUsS MW BBIBOJBI; OTCYTCTBYIOT opdorpaduueckue u
MTyHKTYallMOHHbIE OIIUOKU.

«4» (Xopomio): 3aJaHds KOHTPOJIBHOW paOOTHI BHINOTHEHBl C HE3HAYUTEIHLHBIMU
3aMEUYaHUSIMHU B IOJTHOM 00BbeMe MO0 OTCYTCTBYET PEILlIEHHE OJHOTO 3a/IaHusl; padoTa BBIMOJIHEHA
CaMOCTOSITENIbHO, MTPUCYTCTBYIOT COOCTBEHHBIE 0000IIEHUS, 3aKITIOUEHUS U BBIBOJIBI; OTCYTCTBYIOT
rpyOsie opdorpadudeckre U MyHKTYaIllHOHHBIE OIIMOKH.

«3» (Y1OBJIETBOPHMTEJBHO): 33JaHUS KOHTPOJIbHOM pPabOThl HMMEIOT 3HAYUTEIbHBIC
3aMe4aHus; paboTa BBINIOJHEHA CaMOCTOSITEIBHO, NPUCYTCTBYIOT COOCTBEHHBIE O00O0OIICHNS;
MIPUCYTCTBYIOT TpyObIe opdorpaduyeckne U MyHKTYallMOHHBIE ONTHOKH.

«2» (Hey10BJIETBOPUTEILHO): 33/IaHHsI B KOHTPOJIHHOU pabOTE BHITIOJIHEHBI HE TIOJTHOCTHIO
WIM HENpaBUIbHO; OTCYTCTBYIOT WJIM CJAENaHbl HEMPaBWJIBHO BBIBOABI U 0000IIEHUS;
MIPUCYTCTBYIOT rpyObie opdorpaduiyeckue 1 MyHKTYalnOHHbIE OIIUOKH.

8.2.4. MHrorosoe cooTBeTcTBHEe OANJIBbHOH IIKAJBI OLNEHOK MW  YPOBHeH
¢opMHPOBAHHOCTH KOMIIETEHUMH MO TUCIHUIUIUHE:

YpoBensb | Ouenka | IosicHenne




chopMUPOBaHHOCTH
KOMIIETCHIIUN

TEOPETUYECKOE CONEPIKAHUE M TPAKTHUYECKUE HABBIKU IO
JUCIMTLINHE OCBOEHBI MTOTHOCTHIO;

Bricokuii 3a4TEHO BCE TIPEIYyCMOTPEHHBIC IMPOTPaMMON OOydYeHUS ydeOHBIC
3aJaHus BBIIIOJHEHBI HA BBICOKOM YPOBHE,

KOMIIETEHIIUU COPMHUPOBAHBI

3aUTEHO TEOPETHUECKOE COACp)KaHNE U MPAKTUYECKHE HABBIKU IO
JUCLUILUIMHE OCBOCHBI IIOJIHOCTHIO;

Cpennuit BCE MPENyCMOTPEHHBIE MPOrpaMMoil oOyueHHus ydeOHBbIE
3aJaHus BBITIOJIHEHBI C HE3HAUYNTEIbHBIMH 3aMEUaHHUSIMU;
KOMIIETCHIIUH B 11eJIOM C(OPMHUPOBAHbI

3a4TCHO TEOPETUYECCKOE COACPIKAHUE U NPAKTUYCCKHUE HABBIKH II0
JUCHUIIIMHE OCBOCHBI 4YaCTH4YHO, HO HpO6eJ’ILI HC HOCAT

Y,Z[OBJ'IGTBOpI/I— CYHICCTBCHHOI'O XapaKTepa,

TEIbHBIN OOJBIIMHCTBO TIPELYCMOTPEHHBIX MIPOTpaMMOi 00ydeHus
y4eOHBIX 33]1a4 BBITIOJIHEHO, HO B HUX UMEIOTCS OLITHOKH;
KOMIIETCHIIUU C(OPMHUPOBAHBI YACTUIHO

Heynosnersopu-

He 3auteno TEOPETHUYECKOE COJACPKAHUE M MPAKTUYCCKHE HABBIKU I10
JUCIUTITNHE HE OCBOCHBI,

OOJIBIIMHCTBO TPETYCMOTPEHHBIX TPOrpaMMOil 0OydeHUs
yUeOHBIX 3alaHui JTHOO0 HE BBITIOJIHEHO, JINOO COACPIKUT
rpyOBIC OIHOKH;

JIOTIOJTHUTEIIbHAS CaMOCTOSITEIbHAS pabora HaJ
MaTepuaioM He NPUBOAMT K KAKOMY-JIHOO 3HAYUMOMY
MOBBIIICHUIO KAYECTRA BBITIONHEHHS yUeOHBIX 3aJaHUN;
KOMIIETEHIIMU He C(hOpPMUPOBAHBI

TEJILHBIN

8.3. Meroauveckue MarepuaJbl (TUNOBble KOHTPOJIbHBbIE 3aaHUA), ONpeaessiionue
pe3yabTaThl 00y4eHHs MO JMCUUILIHHE, COOTHECEHHbIE ¢ HHAMKATOPAMH J0CTHKEHUS
KonTponbHble 3a1aHus, IpUMEHsEMbIE B paMKaxX TEKYIIETro KOHTPOJISI U MPOMEXYTOUHOU

aTTECTallMU MO JIUCUUILIMHE, HOCSIT YHUBEPCAJIbHBIN XapaKTep U MPEeAyCMAaTPUBAIOT BO3MOKHOCTD
KOMIUIEKCHOM OLIEHKM BCEro Habopa 3asBICHHBIX [0 JAaHHOW JWUCUMIUIMHE HHIWKATOPOB
c(hOpPMUPOBAHHOCTH KOMITETEHITHIA.

8.3.1. Texymmuii KOHTPOJIb (Pa00Ta HA NPAKTHYECKHUX 3aHATHSX)
(bopmupoBanue komnerennuu [1K-3, nanukatop UITK-3.1)

Bonpocsl ajst 00cy:Ka1eHHs HA IPAKTHYECKUX 3aHATHAX:

1.

2.

= 0o *

Kakue oOCHOBHBIE HampaBlieHHs aHaJIW3a YWCIEHHOCTH MW KaJpOBOTO COCTaBa BBl 3HaeTe?
OxapakTepusyiTe ux.

Kak BbIOpaTh mokazaTenu st OOECleUeHUs] JTOCTOBEPHOCTH OLEHKH KaJpOBOTO IOTEHIHAIA
OpraHu3aIHH.

Kak paccunteiBaeTcs yKOMIIEKTOBaHHOCTh KaJpOBOTo cocTaBa?

[Tokazarenu, ucHoiab3yeMble MpPH aHAJIM3€ CTPYKTYpPhl KaJIpOBOrO COCTaBa IO COLHAJIBHO-
neMorpauIecKuM XapakTepUCTHKAM.

Kakue mOKyMEeHTBI aylIuTOp 3alpOCHUT B OpPTaHM3AlMU MPH MPOBEACHUM aHaju3a TPeOyemoro u
(haKTHUECKOro cOoCTaBa KaapoB?

PackpoiitTe cBs3p aHain3a pPALMOHAIBHOCTH PACCTAHOBKM PAOOTHUKOB C HX JABIKCHHEM U
oOydeHneMm.

Kakune moaxo/ sl 1 METO/IbI 11e7IecO00pa3HO UCIIOIB30BATh MPH aHAIN3E?

Kakue xonmuecTBeHHbIC M KAUECTBEHHBIE TPY/IOBbIC TOKA3aTeIH Bl 3HaeTe?

Kakue MeTonbl MpUMEHSIOTCS IPU aHAJIM3€ TPYAOBBIX MTOKa3aTemnei?

0. Yto mpezacraBisitoT co00i HOPMBI U HOPMATHBBI, UCIIOJIb3YyEMbIE TIPU aHAIU3€ OpPraHU3alMOHHON

CTPYKTYpBI?

11. Packpoiite CyIHOCTh OCHOBHBIX OPIaHU3ALIMOHHBIX ITATOJIOTUH.
12. B uem 3akiro4aercs aHaIW3 COOTBETCTBUS OPraHU3AaLMOHHON CTPYKTYpPbl YIPaBJICHUS MHUCCHH,
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CTpATEruy U LEJsAM pa3BUTHsI OpraHU3aluu?

13. Kakue kazipoBble IpOLECCHl MPOTEKAIOT B OPraHU3alusaX pa3IuuHbIX chep AesITeNbHOCTH?

14. Bce 11 opranu3anuy HyK/1al0TCs B TPOBEJACHUH ayIUTa KaJAPOBBIX IPOLIECCOB?

15. CroumocTh Halima nepcoHaia.

16. Ouenka kauecTBa HAOpPaHHBIX PAOOTHUKOB.

17. HampaBiieHust npoBepKU pabOThl OpraHU3alK ¢ PE3ePBOM KaJpOB.

18. ITokazarenu 3¢ HeKTUBHOCTH MOATOTOBKH PYKOBOJUTENEH BHYTPH OpraHU3aIiHy.

19. Pacuet 3¢ (heKTHBHOCTH MEPONPHUATHI IO PA3BUTHUIO IIEPCOHATIA.

20. Ilepemelenue nepcoHana Kak aJlbTE€pHATHBA YBOJbHEHMUSL.

21. CoOnroieHe TPYAOBOTO 3aKOHOJATENICTBA B BOMNPOCAX, Kacalolmuxcs 3apaOO0THOW ILIaThI,
MIPEMHUPOBAHMSI U BO3HATPAXKICHU .

22. OueHKa CTUMYJIUPYIOIMX QYHKIMI CUCTEM OIUIAThI TPY/a.

23. OCHOBHBIE KPUTEPUHU OLEHKH Y(PPEKTUBHOCTH PAOOTHI OT/EINA YIPABICHUS IIEPCOHATIOM.

24. TpyaHocTH Npy IPOBEACHUH ayIUTa CIY>KObI yIPaBICHHS IEPCOHATIOM.

8.3.2. Texkymuii KOHTPOJIb (KOHTPOJIbHAsI padoTa)
(popmupoBanue komnerenuuu [1K-3, nngukatop UIIK-3.1)

KonTponbHast paboTa BeINONHAETCS B (hOpME MMCEMEHHBIX OTBETOB Ha JIBa BOIIPOCa U3
NpeJIaracMoro InepeyHs.
IIpumepHBbIe 3a1aHUA IS KOHTPOJIbHON PadoThl
Opranuzanus Kak 00ObeKT ayauTa.
Cranosnenue ayauta B Poccun.
Bueurnue ncrouHuky nHGOpMaluu s IPOBEIEHUS KaJpOBOro ayAuTa.
KonTposnb kauecTBa npoBeeHus ayuTa.
[InanupoBaHue KapoOBOTO ayauTa.
[IpenBaputenbHas IMarHOCTUKA — BAXKHEUILIMN 3Tal ayiuTa IepcoHara.
[opsnox ohopmueHus paboyeit ayAUTOPCKON TOKYMEHTALIUH.
AyIuT KagpoBOro NOTEHIMANA U €r0 BINsSHUE Ha 3()()EeKTUBHOCTH JEATEIbHOCTH OPTaHU3aAIHH.
Mertopoiorusi NpoBeICHUs OLEHKH KaIpOBOT0 MOTEHIIMAIa OpraHu3aIiK
. AHanmu3 ABM>KEHUS KaJIpOB: OCHOBHBIE [TOKA3aTENH, POJIb B PACCTAHOBKE KaJpOB.
. AHamu3 TpeOyeMoro u (pakTHIeCKOTro cocTaBa KaJapoB.
. AHamM3 paccTaHOBKH KaJpOB, BHISBICHUE MOTPEOHOCTH B 00yYCHUH PAaOOTHHKOB.
. DTtamnsl aHanu3a npodeccHoHabHO-KBATH()UKAMOHHOTO COCTaBa KapoB.
. Ilponienypa npoBeieHHs aHaIM3a COOTBETCTBUS OPraHU3allMOHHON
. CTpyKTYpBI yIIpaBiI€HHUs HOPMAaTUBHBIM TPEOOBAHUSIM.
. CnocoOs! BBISIBJICHUSI OPTaHU3AIIMOHHBIX TaTOIOTHHA.
. Opranusanus 1 NpoBeJCHUE ayIUTa KaAPOBOW MOJUTUKN OPTaHU3ALNN.
. AyIUT METOJIOB U KPUTEPUEB OTOOpA: OCHOBHBIC 3a7a4H, TpeOOBaHUsI, 0COOEHHOCTH.
. CB43b ayauTa C OLEHKON CTOMMOCTH MEepCOHaja OpraHu3aluy.
. AyIuT pa3BuUTHs IEpCOHANIA: HAMPABICHHSI, METO/IbI, TOJIXOIbI.
. AyUT aTTeCTallMOHHOMN TOKYMEHTALUU U CUCTEMBI OLIEHKH I1€PCOHAIA.
. AyuT cuCTEMbI BBICBOOOXKICHHS IIEPCOHAA.
. DTarbl aHaIU3 UCN0JIb30BaHUs (OHA 3apab0THOM IUIAThI: CYIIIHOCTb KaXJI0r0 3Tana,
UCIOJIb3yeMble UCTOUHHUKH U ITI0KA3aTelu.
24. Ayaut Bo3Harpax<JieHui. BapuaHTbl COBpPEMEHHBIX CHCTEM HOOIIPEHUIA.
25. HUccnenoBanue rokasaTesieil HOpMUPOBAHUSI TPY/1a [IEpCOHAIA.
26. Ayaut 6€30MMacHOCTH TPyJa: OCHOBHEIE 3219, OCOOCHHOCTH, ITOIXOIBI.
27. OueHka opraHu3aniu TPyAOBOH JeSTEIHLHOCTH IIEPCOHANA.
28. Tokazarenu 3pPEKTUBHOCTH AEATEILHOCTH KaPOBBIX CITYXKO.
29. HampaBneHus ayinTa KaJJpOBBIX CIYXKO.
30. TunuuHble HEOCTATKH, BBISBIIAEMbBIE B XO/I€ ayIUTA CIIy>K0 yIIPaBICHUS IIEPCOHAIIOM.
31. Ayaut TpyA0OBBIX KHUKEK paOOTHUKOB.
32. TunnyHble OMMOKH, BBISBISIEMbIEC B X0/1€ IIPOBEPKU KaAPOBOI JOKYMEHTAIHH.
33. OueHka ucnosb3yeMbIX (OpM U METOI0B MOTHBALIMU U CTUMYJIMPOBAHUS TPY/Ia IepCcoHaa.
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24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

40.
41.
42.
43.
44.
45.
46.
47.
48.

8.3.3. IIpoMe:KyTOYHBII KOHTPOJIb
(popmupoBanue komnerenuuu [1K-3, nngukatop UIIK-3.1)

IIpuMepHBbIe BONIPOCHI K 324€Ty
[loHsATHE, HA3HAYEHHE U OPraHNU3aLMOHHO-IIPABOBBIE OCHOBBI KaJpOBOI'0O ayAUTA.
[lonsTHe, 1Enb, 3a1a4u, IPEAMET U OOBEKTHI KaJpOBOI0O ayAUTA.
HanpagneHus v riiaBHble COCTABIISIIOLIME HAPABJICHUNA KaJpOBOT0 ayIuTa.
NHnumaropsl, opraHu3aTopbl, HICIOJHUTEIN U YYACTHUKHU MIPOLIEcca KaAPOBOTO ayIuTa.
[IpuHUuMIBI ayquTa nepcoHana.
HopmatuHo-npaBoBas 0aza u HHPOpMAIIMOHHbBIE UCTOYHHUKH JIJIsl POBEICHHUS KaJpOBOT0 ayauTa.
Pe3ynbrarel KanpoBoro ayaura.
MeTtoasl IpoBeAEHMSI KaIPOBOTO ayJUTA.
OcCHOBHBIE MOAXO/IbI K Pa3paboTKe METOIUK KaJPOBOTO ay/MTa.

. Kimaccuduxanus xagpoBoro ayaura
. JIoOCTOMHCTBAa M HEAOCTaTKM TPEX BapUAHTOB (B 3aBUCHUMOCTH OT MCIIOJIHUTENEH) MpPOBEACHUS

KaJpOBOT'O ayuTa.

. Kpurepun Boi6opa ucnosHuTeNel KaJpoBoro ayaura.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

bazoBbie akTOpbI, BAUSIONUE HA CTOMMOCTb KaAPOBOTO Ay IUTA.

IlosHBI ayuT U Ipe-ayaur.

TpeboBanus, npeabsBiIsIeMble K KaAPOBOMY ayIUTOPY.

Dranbl IPOBEICHUS KaAPOBOTO ayIUTa.

Pa3paboTka nporpaMmsl KapoBOro ayaAnuTa.

AyIUTOpCKOE 3aKJIFOYEHUE U €r0 CTPYKTYpa.

AyIUT KaJpoBOro MOTEHIIMANIa OpraHU3alny.

OOBeKT, 11eNb M HalpaBJICHUs aHAJIM3a YUCICHHOCTH U KaJpOBOT0 COCTaBa OPTaHU3ALHH.
AyIUT yKOMIUIEKTOBAHHOCTH KaJIpOBOT'O COCTaBa.

AHanmu3 IBIWKEHUS KaJpOB.

Pacuer koadduimeHToB: obopoTta mnepcoHasna, o0OpoTa IO MpUEMy IMepcoHaia, 000poTa Mo
BBIOBITHIO, TEKYYECTH KaJpOB, UHTEHCUBHOCTH TEKYYECTH KaJIPOB, IIOCTOSTHCTBA COCTaBa MEPCOHAA,
3aMelleHus], BHyTpEHHEH MOOMIBHOCTH IepCcoHaa.

AHanu3 CTpYKTypbl KaJJpOBOI'O COCTaBa IO COLUAIIBHO- JIeMOrpaMueCcKUM XapaKTepPUCTUKAM.
AHnanm3 npodeccHoHATbHO-KBATH(PHUKAIIMOHHOTO COCTaBa KaJIpoOB.

Amnanusa TpyJ0BbIX nokazateneil. Crieruguka BpIOOpa mokasaTenei.

AHanu3 UCToNIb30BaHus Pab0vYero BpeMeHH .

AHanu3 IMHAMHKH TPOU3BOIUTEILHOCTH TPY1a; GaKTOPbI, BIUSIONINE

Ha MOBBIIICHUE MPOU3BOIUTENLHOCTH TPY/Ia.

OCHOBHBIE HAIIPABIICHUS AUATHOCTUKH OPTaHU3AIMOHHON CTPYKTYPbI YIPaBJICHUSI.
[TpuHIMIIBI TOCTPOSHUS OPraHU3AUOHHBIX CTPYKTYP YIIPABICHHS IEPCOHATIOM.

OCHOBHBIE HAIIPABIICHUS ayUTa KaJPOBBIX MPOILIECCOB.

AyIuT HaiiMa: UCTOYHUKU HH(OPMAIIMK, METO/IbI, HATIPABICHHS TPOBEPKH.

AynuT yBOJIBHEHHH.

Aynut arrectanuu rnepcoHasna

Amnanu3 paboThI C pe3epBOM KapoB

[TonsTHE «3aTpaThl HAa IEPCOHANI OPTAaHU3AIMIY, TPYIIIHI 3aTPaT.

OObexThl, WHPOPMAIMOHHBIE HMCTOYHUKH, HAINpPaBICHHUS ayauTa 3apabOTHOM minaTtel |
BO3HArpPaXICHUI.

AHanu3 ucnoiab30Banus GoHa 3apabOTHOH TUIATHI.

AyIuT BO3HArpaxaeHUs

AynuTa opraHu3alMy Tpy/ia nepcoHaa.

AyIUT HOPMHPOBAHUS TPyJa MEPCOHAA.

Ayt ycnoBuit TpyJa u 6€301acHOCTH.

Ayt city>k0bl YIIpaBICHHUS IEPCOHAIOM.

AyIUT KaJpoBOTO JEI0NPOU3BO/ICTBA.

AHanmu3 conuanabHO-TICUX0JIOTUYeCKO 00CTAaHOBKY B OpraHU3alny.

KoHTpoamuHr nepconana: CymHoCTb, QyHKIUH, 33a4H, HAPaBICHUS.
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