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1. Ilepeyenb NJIAaHUPYEMBIX Pe3yJIbTATOB H3y4YeHHUsI AUCHHUIIMHBI, COOTHECEHHBIX €
IUIAHMPYEeMbIMH Pe3yJIbTAaTaAMH 0CBOCHHUsI 00pa30BaTeIbHOM NMPOTrpaMMbl
B pamkax ocBoeHHS OCHOBHOM NpOQecCHOHATBHON 00pa30BaTeNbHONW MPOrpaMMbl

OakanmaBpuata OOYYAlOIIMICS JOJDKEH OBJIAACTh CICAYIOIIMMH pe3yJbTaTaMd OOYYEHHs 10

JUCHHUITIINHE «HpaKTI/ILIeCKaH IMOoATOTOBKA OPHANYCCKHUX JOKYMCHTOB)

Kox v HanmenoBanue
KOMIIeTeHII M

HHI{HKaTOpr JOCTUKECHUSA KOMIICTCHIIUN

[1K-4. Cnocoben
MIPABWJIBHO | TTOJTHO
OTpaXkaTh Pe3yJIbTATHI
npodeccnoHaTBLHOMI
JeSITeIbHOCTH B
MpOLECCYaJIbHOM,
CITY>K€OHOW 1 MHOM
FOPUANYECKOU
JTOKYMEHTAIUH

IT1K-4.1. 3naer conepkaHre HOPMATUBHBIX ITPABOBBIX aKTOB U
METOJAMYECKUX IOKYMEHTOB, PETJIaMEHTUPYIOIINX BOIIPOCHI
CO3/aHMsI IPOLIECCYANIbHOM U CITYKEOHON TOKyMEHTAIIUH,
TpeOOBaHUS K COCTABICHUIO U OOPMIICHHIO MTPOLECCyabHON U
CIIyeOHOH TOKyMEHTalluHl, 0COOCHHOCTH SI3bIKa CITY>KEOHOTO
JIOKYMEHTA.

[1K-4.2. Ucnionp3yeT norydeHHbIC 3HaHUS B MPAKTUYECKON paboTe
10 CO3JJaHUIO IPOLIECCYaIbHON U CIIyK€OHOW JJOKYMEHTAIUH, B
COOTBETCTBUU C YCTAHOBJIEHHBIMU TPEOOBAaHUSIMH COCTABIISIET U

0o opMIISIET pa3Hble BUJbI CITYKEOHBIX U IPOLECCYATbHBIX
JIOKYMEHTOB, OCYIIECTBIISIET IIPaBKY U pEAAKTUPOBAHUE CITY>KEOHOTO
JIOKYMEHTA.

[1K-4.3. BnameeT coBpeMEHHBIMU TEXHOJIOTUSMH COCTABIICHUS
MPOIIECCYATBHBIX M CIIY>KEOHBIX IOKYMEHTOB, SI36IKOM O(UIINATHHO-
JIEJIOBOTO CTUJISI PEYH.

IIK-6. Criocoben
y4acTBOBATh B
MPOBEICHU U
FOPUANYECKON
SKCIIEPTHU3BI, B TOM YHCIIC
B IICJIIX BBISBIICHUS B HUX
MOJ0XKCHHUH,
CIOCOOCTBYIOLIUX
CO3JaHUIO YCIOBHM 7151
MIPOSIBJICHUST KOPPYIILIUU

[1K-6.1. 3HaeT METOIUKY MPOBEACHUS FOPUINUECKON IKCIIEPTU3BI
HOPMATUBHBIX aKTOB ¥l HHBIX IOPUAHYECKUX JJOKYMEHTOB, METOTUKY
MPOBEJCHUS AHTUKOPPYIIIUOHHOMN 3KCIEPTU3bI, IPU3HAKU
KOPPYIILIMOHHOTO TTOBEIACHUSI.

[TK-6.2. IIpoBOIUT IOPUAUYECKYIO IKCIIEPTU3Y HOPMATHUBHBIX aKTOB
Y MHBIX JIOKYMCHTOB, BBISIBIISICT KOPPYIIIHOTCHHBIE ()aKTOPHI B
HOPMATHBHBIX aKTaXx.

[1K-6.3. Bnaneer HaBbIKaM¥ TIPOBEICHUS FOPUINUECKON IKCTIEPTU3BI
HOPMATUBHBIX aKTOB M UHBIX JOKYMEHTOB, HaBBIKAMU TMOJTOTOBKH
3aKJIIOYEHUH TIO pe3ybTaTaM MPOBEICHUS FOPUINUECKON
HKCIEPTHU3BI.

2. MecTo Aucuuminnsl B crpykrype OIIOIT

VYuebnas muctmmnaa b1.B.07 «[IpakTHueckas MOATOTOBKA IOPUIANYECKUX JTOKYMEHTOBY

OTHOCUTCSI K 4YacTd, (OpMHpPYEMOH ydacTHHUKaMHM 0Opa3oBaTelbHbIX OTHOIIEHWH, nukia b.1

«JlucumnuHbl (MOLYIH)».

3. O0beM AUCHUIIMHBI B 32a4€THBIX ¢IMHUIAX ¢ YKA3aHHUEM KOJIHYeCTBA aKAJAeMHYeCKUX
4YacoB, BbIIeJIEHHBIX HA KOHTAKTHYIO pa0oTy o0yuyalounuxcs ¢ npenojasaresieM (1o Bujaam
3aHATHH) M HA CAMOCTOSITEIbHYIO Pa00Ty 00yUYaKOIIHXCS

O6miast TpynoeMkocTh (00BeM) mucuuIuinHbl «lIpakTrueckas MOArOTOBKA FOPUINUYECKUX
JIOKYMEHTOB)» COCTaBIIACT 4 3a4€THBIC SAMHUIIBI.

O0BbéM IMCHMNJIMHBI 10 BHIAM Y4eOHBIX 3aHATHH (B 4acax) — 04HO-32049HAasA popMa

00y4eHust
B Cemec
Buj y4e6Hoii padoTsI cero MeCTpbI
JacoB 8 i}
AyauTopHbIe 3aHATHS (BCEro) 36 36 -




B tom uucne:

Jlexiuu 18 18
[Tpaktuueckue 3ausatus (I13) 18 18
Cemunapsl (C) - -
Jlaboparopusie pabots (JIP) - -
CamocrosiTesibHas padora (Bcero) 72 72
B toMm uuce: - -
Kypcogoii mpoekt (pabota) - -
Konrponbnas padora - -
Pedepar 10 10
[ToaroToBKa K MPAaKTUYECKUM 3aHATHSIM 52 52
TecTtupoBanue 10 10
Bun nmpoMexyTOYHOM aTTecTaluy — 3K3aMeH 36 36
OO01mast TpyJ0eMKOCTh Jac / 3a4. e]l. 144/4 144/4
3a04yHasi gopma 00yueHus
. Bcero Cemectpsl
Buj yueGHoii padoThl

4acoB 7
AyauTopHbIe 3aHATHS (BCEro) 16 16
B Tom uncne: - -
Jlexkuun 10 10
[Tpaktueckue 3anstus (I13) 6 6
Cemunapsl (C) - -
Jlaboparopusie padboTsr (JIP) - -
CamocrosiTesibHas padora (Bcero) 119 119
B ToMm umncne: - -
Kypcogoii mpoekt (pabota) - -
KonTponbnas padota - -
Pedepar 10 10
[ToAroToBKa K MPaKTUYECKUM 3aHITHAM 99 99
TectupoBanue 10 10
Bun mpoMexyTOYHOM aTTecTaluy — IK3aMeH 9 9
OO61mmas TpyJ0eMKOCTh Jac / 3a4. e]l. 144/4 144/4

4. Copep:xkanue IUCHUNITHHBI

4.1. Pazaennbl JMCUUILUIMHBI M TPYA0EMKOCTD 110 BU/IaM Y4eOHbIX 3aHATHI

OuHo-3204Has popma

Ne Paznen/rema
n/n JAucuunimabl

Oomasn
[PYA0EMKC

Buabl yueOHbIX 3aHATHH, BKJIOYAS
CaMOCTOSITEIbHYIO PadoTy 00y4aromuxcs, 4ac




KonTakTHas padora
CamocrosiTe/ib-
Bcero NpaKkTHYeCKUe Has padora
JIEKIIUHN
3aHATHSA 00y4arouuXxcs
1. | Tema 1. IlonsTue u 8
NPU3HAKY IOPHITIECKOTO 2 - 6
JIOKYMEHTa
2. | Tema 2. ®yHKUUHU U 8
Kiaccuukamms - 2 6
IOPUIMYECKUX JIOKYMCHTOB
3. | Tema 3. OcHOBHBIC 11
TpeOOBaHUs K COCTABICHUIO 2 5 7
1 0(OPMIICHUIO
JIOKYMEHTOB
4. | Tema 4. DTansl co3maHus 11 2 5 7
IOPUIMYECKOTO JIOKYMEHTA
5. | Tema 5. OpranuzanuoHHbIe 11 5 5 7
JIOKYMEHTBI
6. | Tema 6. Pacnopsimurensubie | 11 5 5 7
JIOKYMEHTBI
7. | Tema 7. UadopmMaimoHHO- 12
CIIPaBOYHbBIE Y UHbBIE 2 2 8
JIOKYMEHTBI
8. | Tema 8. Opunuueckas 12 2 5 8
TEXHUKA
9. | Tema9. [lebexTsi B 12 2 5 8
IOPUIMYCECKUX JIOKYMEHTAX
10. | Tema 10. Opranu3zanus 12 2 2 8
JIOKYMEHTO0000pOTa
Bcero 144 18 18 72
JK3aMeH 36 - - -
Hroro 180 18 18 72
3aounas opma
A
= 2 Buabl yueOHbIX 3aHATHH, BKJIIOYAS
“E’ § CaMOCTOSITEIbHYIO Pa0oTy 00y4aronmuxcs, 4ac
Ne Pasnen/Tema S '§
n/n anunnﬂuﬂ]ﬂ E KontakTHas paﬁoTa
= CamocTrosiTe/ib-
Bcero NpaKkTHYECKHE Hasi padora
JIEKIUH
3aHATHSA o0yyaromuxcs
1 Tema 1. Ilonatue u 12
IIPU3HAKU IOPUANYECKOTO 1 - 11
JIOKYMEHTa
2 Tema 2. @yHKIMH U 12
Kiaccudukanms - - 12
IOPUIMYECKUX JIOKYMEHTOB
3 Tema 3. OcHOBHBIC 13
TpeOOBaHUS K COCTABICHUIO 1 ) 12
U 0(hOPMIICHUIO
JIOKYMEHTOB




ﬁ
- 2 Buabl y4eOHBIX 3aHATHI, BKIIOYAs
g ; CaMOCTOSITEJIbHYI0 Pa00Ty 00y4YaKOIIMXCS, Yac
Ne Pasgen/Tema S 8
n/o I[I/ICIII/IHJ'[I/IHBI E KonTakTHas paﬁoTa
= CamocTosiTe]Ih-
Bcero NpaKTHYeCKUe Has padoTa
JIEKIHH
3aHATHSA 00y4arouuXxcs
4 Tema 4. Dransl co3manus 14 1 1 12
IOPUIMYECKOTO TJOKYMEHTA
5 Tema 5. Opranuzanuonnsie | 14 1 1 12
JIOKYMEHTBI
6 Tewma 6. Pacniopsimutensasie | 14 1 1 12
JIOKYMEHTBI
7 Tema 7. UndopmanmonHo- 14
CIIPaBOYHbBIE U UHbBIE 1 1 12
JIOKYMEHTBI
8 | Tema 8. FOpunuueckas 13 1 ) 12
TEXHHUKA
9 | Tema9. [ledextsl B 14 1 1 19
IOPUINYECKUX JOKYMEHTAX
10 | Tema 10. Opranuzanus 15
2 1 12
JIOKYMEHT0000pOTa
Bcero 171 10 6 119
IK3aMeH 9 - - -
Hroro 180 10 6 119

4.2. ConepxxaHue pa3iesioB IUCHUINIHHBI

Tema 1. IlonsiTHE ¥ IPU3HAKH IOPUANYECKOTO IOKYMEHTA

JIOKyMeHT U CHUCTeMBI JOKyMeHTarmu. KOpuandecknii TOKyMEHT KaK Pa3sHOBHIHOCTH TOHSATHS
«IOKYMEHT». XapaKTepHble MPU3HAKU IOPUIMUYECKOro JAoKyMmeHTa. [IoHATHE KauecTBa FOPUIMYECKOrO
JOKyMEHTa. 3HAueHHE OPUINYECKOrO JIOKyMEHTa KaK MpaBOBOW (DOPMBI Teperavdl FOPHIITIESCKH
3HaYMMOI UH(pOpMaALUH. YHUPUKALUS JOKYMEHTOB.

Tema 2. ®yHKIMHN U KIacCH(PUKAMS IOPUANYECKHX TOKYMEHTOB

Ilonstne  QyHKIMU  OpuaMyYeckoro  jJokymeHTa  (oOmme  (QyHKUMM — JIOKyMEHTOB,
NPaBOYCTAHOBHUTENbHAS,  IPAaBOPEATM3ANMOHHAS, TPABOOXPAHHUTENBHAS,  YIOCTOBEPUTENIbHAS U
KOHTPOJIbHO-HA/I30pHast ~ (DyHKIMM  IOpUIMYECKMX  JIOKyMeHToB). Kpurepunm  xiaccupuxanym
IOPUITYECKIX TOKYMEHTOB. 3HaUeHUE KITACCH(PUKAIINH IOPUITYECKIX JOKYMEHTOB BHITBI FOpHIMIECKHX
JIOKYMEHTOB.

Tema 3. OcHOBHBIE TPeOOBAHUS K COCTABJIEHUIO H 0OPMIIEHHIO TOKYMEHTOB

OOmme TpeboBaHus K oopMiteHHIO JoKyMeHTOB. [loHATHE U npaBuiia 0(OpMIICHUS] pEKBU3UTA
(cocraB, cosiep)KaHUE U PACIIONOKEHNE PEKBU3UTOB, TIPaBIiIa 0QOPMIICHHST PEKBI3UTOB JUTSl PA3IMUHBIX
BUJIOB J0KyMeHTOB). Popmarsl Oymarn ©u OnaHku (TMpaBWiIa COCTaBIEHUs (OpMATOB Oymard,
COOTHOILIEHHE pa3sMepoB M IUIOHIafied CMeXHBIX (opmatoB, ¢(opmarsl OmaHkoB A-4 u  A-5,
MPENMYILECTBA UCTIONB30BAHMS CTAaHIAPTHBIX ()OPMaTOB OyMaru v yHU(PUKALUK JTOKYMEHTOB).

Tema 4. ITanbl CO31aHUS IOPUIAUYECKOT0 JOKYMEHTA

HOpunnueckast TexHonorust paboTel ¢ gokymeHTamu. IIporiecc moarotoBku U odopmieHus
IOPUITYECKIX JOKYMEHTOB. DTallbl TI0 CO3/IaHUIO FOPUITYECKOTO TOKyMEeHTa (IIOrOTOBUTEINTHHBIN ATall
CO3/IaHusl JIOKYMEHTa, 3Tan O(opMIIEHHS FOPUIAMYECKOTO JIOKyMEHTa, BBEJCHHE HOPHIUYECKOrO
JIOKyMeHTa B jieiicTBue). [IpaBuia cocraBieHus: 1opuauueckux T0KyMeHTOB OCOOEHHOCTH pa3pabOTKU
OTZIENbHBIX FOPUINIECKUX IOKYMEHTOB.

Tema S. OprannzanuoHHbIe JOKYMEHThI



[TonsiTvie M BUIIBI OpPraHU3alMOHHBIX JOKYMEHTOB. YUpEIUTENbHbIE JOKYMEHTHI FOPUIUUECKOTO
mvua. [IpaBuna cocraBneHust UHBIX OPraHU3ALUOHHBIX JOKYMEHTOB FOPUANYECKOTO JINIA.

Tema 6. PacniopsiaurebHbIe JOKYMEHTBI

[loHsATHE pacnopsiIMTENbHBIX JOKYMEHTOB. [0AroTOBKa pacnopsauTelIbHBIX JOKYMEHTOB IIPU
KOJUIETUAIIBHOM MPUHATUM pelieHus. [[oaroroBka pacnopsauTENbHbIX JOKYMEHTOB IIPH €AUHOIMYHOM
NpUHATAN perieHus. OTAeIbHbIE BUIbI PACHIOPSIUTENBHBIX JOKYMEHTOB.

Tema 7. UH(OPMALHMOHHO-CIIPABOYHBIE U HHbIE IOKYMEHTBI

[NonsiTue nH(OpPMALIMOHHO - CIIPABOYHBIX TIOKYMEHTOB. [IpaBuiia opopmiieHHs: OTIeTIbHBIX BUIOB
MH(OPMAILIMOHHO - CHPABOYHBIX JOKYMEHTOB (IIPOTOKOJIOB, aKTOB, CIPABOK, JOKJIQJHBIX U CITY:KEOHBIX
3anucok). [lorsTie u oopMiIeHHE TOKYMEHTOB JITYHOTO TIPOMCXOXKIICHNUS (3asIBIICHHM, JOBEPEHHOCTEH
1 PaCITUCOK).

Tema 8. FOpuau4yeckasi TexXHMKA

[lonsATHEe rOpuaMUecKkor TeXHUKU. OCHOBHBIE CPE/ICTBA U IIPUEMBI IOPUIMYECKON TEXHUKU IIPU
COCTABJICHUU FOPUIMYECKOr0 JOKyMeHTa. lcronp3oBaHue HOpUAMYECKOM TEpMHUHOJIOIMH. [IpvHIMIIBI
CIIOBECHOWM OpraHM3alid TEKCTa OPUIMYECKOro JoKyMeHTa. (CrocoObl TMOCTpPOEHHS TEKCTa B
IODUIMYECKUX  JOKyMeHTax. Buapl  ropumudeckor  TexHuku. llpaBuwia  3akoHOAATENbHON
(HOPMOTBOPUYECKOH ) TEXHHUKH.

Tema 9. lepexTnl B I0OpHIHIECKHX JOKYMEHTaxX

[lonsitue nedexra B IOpUIMYECKOM JTOKyMEHTE. Bubl neeKkToB B IOPHIMUYECKOM OKYMEHTE.
OmmoOKH B FOPUIMYECKOM TOKyMeHTe. [IpuduHBI M yCIOBHs MOSBICHHS JE()EKTOB B FOPHIMIECKUX
nokyMeHTax. [IpaBoBble mOcnencTBUs Hamnuusi Ae()EeKTOB B IOPUAMYECKUX JOKyMeHTaX. (CrocoObl
pOHITAKTHKY, TIPEAOTBPAICHHS U PECEYCHUS HATMYMS Ae(PEKTOB B FOPHIMIECKUX IOKyMEHTAX.

Tema 10. Opranuszanusi J0KyMeHT0000pOTA

HopmatuBHblE  nOKymMEHTBI 1O  jAermonpousBoacTBy. Ilomsatme w  opraHumsanus
JIOKYMEHTO000pOTa (COBOKYMHOCTh IPaBWJI, IMPUEMOB, CIIOCOOOB MOATOTOBKH, COCTABIICHUS,
oQOopMIIEHHS IOPUANYECKUX JOKYMEHTOB, UX CHUCTEMATH3allMd M y4eTa, TP OCHOBHBIX IOTOKA
JOKYMEHTAllMW: BXOJSAIIWE JOKYMEHTBI, MCXOISAUIME JOKYMEHTbI, BHYTPEHHUE JIOKYMEHTHI,
opraHuszanusi paboOTbl C JOKyMEHTaMHU: IpHEeM (CO3JaHME) U PErucTpanus, pacCMOTPEHUE
PYKOBOAMTEIIEM M NPHUHATHE PEIICHUS, aJPECOBAHME HCIHOJIHUTENSAM, KOHTPOJIb HCIIOJHEHHUS.
OdopmieHne peKBU3UTOB JOKYMEHTA, COOTBETCTBYIOIIMX €ro mapuipytusauuun). Cucremsl
YIIPABJICHUS JEIONPOU3BOIACTBOM.

4.3. IlpakTHyeckue 3aHATHSA / J1a0OpPaTOPHbIE 3aHATHS

Ouno-3204Has popma

3ansatue 1. yHKuMU U KiaccuuKanus IOPUITIECKUX JOKYMEHTOB

3anstue 2. OCHOBHBIE TPeOOBaHUS K COCTABICHHIO U OPOPMIICHHIO TOKYMEHTOB
3ansTue 3. DTambl CO3/1aHUs OPUANYECKOTO JOKYMEHTa

3anstue 4. Opranu3allMOHHbIE JOKYMEHTBI

3ansaTtue 5. PacnopsanuTenbHble JOKYMEHTHI

3anstue 6. MH(popManmoHHO-CIIPaBOYHBIE U MHBIE TOKYMEHTHI

3ansatue 7. Opuanyeckast TeXHUKa

3anstue 8. JlegeKThl B FOPUAMYECKHIX JTOKYMEHTaxX

3anstue 9. Opranuszanus J0KyMeHT0000poTa

3aounas popma

3ansTue 1. D1amnsl co31aHus IOPUAMYECKOTO JOKYMEHTA
3ansTue 2. OpraHu3alMoOHHBIE TOKYMEHTHI

3anstue 3. PacnopsauTtenbHble JOKYMEHTHI

3anstue 4. UnpopmanmoHHO-CITpaBOYHbIE U MHBIE TOKYMEHTHI
3anstue 5. JlepexTsl B IOpUANYECKUX TOKYMEHTaxX

3anstre 6. Opranu3anus JOKyMEHTO000poTa



5. YueOHO-MeTOoAMYECKOEe U HH(POPMALMOHHOE o0ecTeyeHue JUCIUILIMHBI

5.1. OcHoBHas JUTEpaTypa

1. Typanun, B. 0. HOpuauyeckas texnuka : yueOnuk: [16+] / B.O. Typanun,
O. B. Koctronuna, O. M. ToncrukoBa; nox pexn. B. FO. Typanuna. — Mocksa: upexkr-Meaua,
2024. — 192 c.: mn. URL: https://biblioclub.ru/index.php?page=book&id=709219

2. Cenun, . H. OcHOBBI 10puaHUecKOl TeXHUKHU: yueObHoe mocobue: [16+] / U. H. Cenus;
OMckuii TOCyJapCTBEHHBIN YHUBEPCUTET MyTel coobmenus. — U3a. 2-e, crep. — Mocksa; bepnum:
Jupext-Memua, 2020. — 173 c. URL: https://biblioclub.ru/index.php?page=book&id=572393

5.2. lonotHUTEIbHAS JIUTEPATypa

1. I'puropres, A. C. FOpuaudeckas TexHuka: yueoOHoe nocooue: [16+] / A. C. I'puropnes;
TIOMEHCKUI TOCYyJapCTBEHHBIM yHUBEpCUTET. — TrOMeHb: TIOMEHCKHMH TIOCyAapCTBEHHBIN
yausepcureT, 2015. — 184 c.: unURL: https://biblioclub.ru/index.php?page=book&id=572414

5.3. JIMueH3MoHHOEe MPOorpaMMHoe obecrieyeHmne
1. Microsoft Windows 10 Pro
2. Microsoft Office 2007

5.4. CoBpemenHble mnpodeccuoHa/JbHble 0a3bl JaHHBIX M HHGpOPMaNUOHHBbIE
CIPaBOYHbIE CHCTEMbI

1. KommbrotepHbie HH(OPMAIIMOHHO-TIPABOBbIC CHCTEMBbI «Koncynprant»
http://www.consultant.ru/, «I"apanT» http://www.garant.ru/

2. OBC «YuuBepcuTeTcKast bubnnoreka ornain» https://biblioclub.ru/index.php

3. Hayunas snekrponHas oubmuoreka http://www.elibrary.ru/

4. Hayunast snektponHas oubnuorexa «KubepJlennnka» https://cyberleninka.ru/

5. Caiir OOO «IIpaBoBsie HOBOCTH» https://pravo.ru/

6. OdunuanbHbIii HHTEPHET-MOPTA MPaBOBOM MHbopMariu http://pravo.gov.ru/

7. Caiit nmpaBoBoii kommanuu «HoBammoy ¢ karanorom crateit https://novacio.ru/

8. OOmepoccuiickass o00IIeCTBEHHAss OpraHu3ais «Accomnuaiys OpUCTOB Poccun»
https://alrf.ru/

9. OdurmanpHelii cailT nmpesuaenta PO http://kremlin.ru/

10. Odummaneueiii caiit ['ocynapctBennoit Jlymer denepansnoro Cobpanusi Poccuiickoit
denepanuu http://duma.gov.ru/

11. DnexkrpoHHO-OMOIMOTeUHast cuctema «Jlanby https://e.lanbook.com/

6. MaTepuajabHO-TeXHUUYECKOE o0ecTedYeHue N CIUIIIMHBI

1. JlexuuoHHas ayAMTOpHUs, ayAUTOPUsl NJs TPYNNOBBIX U HMHJIMBUIYaJbHBIX KOHCYJbTAIHi,
OCHAII[EHHas] KOMIUIEKTOM MeOenu Juis y4eOHOro mpoliecca, Y4eOHON IOCKOW, MepCOHAIbHBIM
KOMITBIOTEPOM, TUIA3MEHHOH TTAHEIBIO.

2. Ayaurtopus JUIsl TIPOBEICHUS MPAKTUYECKUX U CEMHHAPCKUX 3aHSATUH, TEKYyIIEro KOHTPOJS U
MIPOMEKYTOUYHON aTTeCTaIllMU, OCHAIIICHHAS! KOMIIJIEKTOM MeOeH JIJisi y4eOHOTro mpoliecca, yueOHou
JIOCKOM, IEPCOHAILHBIM KOMITBIOTEPOM, MJIa3MEHHOU MaHeNbio.

3. AymuTtopus ISl CaMOCTOSITEIIBHON pabOThI CTYACHTOB, OCHAIEHHAS KOMILIEKTOM MEOCNH IS
ydueOHOro mporecca, y4yeOHON MOCKOH, IMEepPCOHATbHBIMU KOMIBIOTEPAMH C BO3MOXXHOCTBIO
MOAKITIOUEHUS K ceTH «ITHTepHeT» M TOCTYINOM K 3JIEKTPOHHON WH(OPMAITMOHHO-00pa30BaTeILHOM
cpene YHHUBEPCUTETA.

4. YueOHbIi 321 CyIeOHBIX 3aceTaHMi.

1. MeToandyecKue PEKOMEHIAIUHA 110 OPraHvu3alui U3YYCHUS TUCHUITIMHBI

7.1. MeToauyecKue peKOMeHIAIUH NPeNnoiaBaTes o
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JlanHbIid paszen HacTosmied pabOoueill mporpamMMbl TpeAHA3HAYEH S HAYWHAIOMIUX
npenoaaBatesnieil ¥ CreluaiicTOB-IIPAKTUKOB, HE UMEIOIINX OIbITa MPENo1aBaTeIbCKOW paboThlI.

Jucuumimuza  «[IpakTudeckass NOATOTOBKA IOPUAWYECKUX  JIOKYMEHTOB»  SIBJISIETCS
JUCIUIIIMHOMN, (opmupyromeit y oOydarommxcs kommereHiuu [1K-4 u [IK-6. B ycnoBusx
KOHCTPYUPOBaHMsI 0O0pa3oBaTEIbHBIX CHCTEM Ha NPUHIMIAX KOMIIETEHTHOCTHOTO TOAX0Ja
MIPOU30IIIO KOHUENTYAIbHOE U3MEHEHUE POJIN MPENOAABATEINS], KOTOPBIM, HAPSAY C TPAAULMOHHON
pPOJBI0 HOCUTENS 3HAaHUHM, BBIONHSACT (DYHKUUIO OpraHM3aTopa HAYYHO-TIOUCKOBOH pPabOTHI
oOyudaroiierocsi, KOHCyJbTaHTa B MPOIeaypax BbIOOpa, 00paboTKU U MHTEPIIPETALIMKM UH(DOpMALIUH,
HEOOXOUMOM I MPAKTHUYECKOTO JEUCTBUS U JalbHEHIIEro pa3BUTH, YTO JODKHO 005S3aTelbHO
YUUTBHIBATbCSI MPU NPOBEACHUM JIEKUMOHHBIX W MPAKTUYECKUX 3aHATUH 10 JUCLUILIMHE
«lIpakTryeckas MoAroToBKa IOPUAMUYECKUX TOKYMEHTOBY.

[IpenogaBaHue TeopeTUUecKoro (JIEKIIMOHHOI0) MaTepuaia no aucuuniaude «llpakrtuyeckas
MOATOTOBKA IOPUIUYECKUX JIOKYMEHTOB» OCYILECTBIIETCS HAa OCHOBE MEKIUCLUUILIIMHAPHON
MHTETpalMi U YETKUX MEXAMCLUMILIMHAPHBIX CBA3EH B paMKax oOpa3oBaTeIbHOM NpOorpamMMmbl U
ydeOHoro miana o HanpasieHuro 40.03.01 FOpucnpyneHusi.

[TogpoOHoe conepkaHue OTIACIBHBIX pa3feNioB AUCHUIUIMHBI «lIpakThdeckas MOATrOTOBKA
IOPUAMYECKUX JIOKYMEHTOBY» paccMaTpuBaeTcs B 1.5 pabouell mporpaMMel.

MeTtouka onpeie’eHtsi UTOTOBOTO CEMECTPOBOIO PEHTUHIAa 00yYaroIIerocs 1o JUCIUILINHE
«lIpakTnyeckas NOArOTOBKA IOPUJIMYECKHX JIOKYMEHTOB» ImpezacTaBieHa B cocrase POC mo
JUCLIUIUIMHE B I 8 pabouell IporpaMMBbl.

[TpumepHbIe BapuaHTBl TECTOBBIX 3a/laHUN U TeMbl pedeparoB AJs TEKYIIEro KOHTPOIS U
NepeyeHb BOMPOCOB K AK3aMEHY 10 TUCLUILIMHE TaKXKe MPeACTaBIeHbl B I1 8 pabouell mporpaMMsl.

[lepeueHb OCHOBHOM M JOINOJHUTENBHOW JIUTEPATYphl M HOPMATHUBHBIX JOKYMEHTOB,
HEOOXOJUMBIX B XOJ€ IpenojaBaHus AUCHMIUIMHBL «[IpakTHueckas MOArOTOBKAa FOPUIUYECKUX
JIOKYMEHTOB», TMpHUBEACH B 1.8 HacTosmed paboueil mporpammbl. llpemnomaBarento ciemyer
OpPUEHTHPOBATh O0YYAIOIINXCS HA UCIIOIB30BAHNE MIPH MOATOTOBKE K MPOMEKYTOYHOM aTTeCTaluu
OPUTMHAJILHON BEPCUU HOPMATUBHBIX JTIOKYMEHTOB, JCHCTBYIOLIMX B HACTOSILIEE BPEMS.

7.2. MeToanyecKue yKazaHus 00y4aonuMcs

[Tomydyenue yrayOJIeHHBIX 3HAHWKA 10 JUCIHMIUIMHE JOCTUTAeTCS 3a CYET aKTUBHOMN
CaMOCTOSITENbHOM paboThl oOyuaromuxcs. Beigensemble 9achl 11eIeco00pa3HO MCMONb30BaTh IS
3HAKOMCTBA C y4e€OHOW M HAay4YHOU JIUTEpaTypoil Mo mpodsiemMaM TUCIUIIINHBI, aHAIN3a HayYHBIX
KOHLIEITLIHM.

B pamMkax IuCHUIUIMHBI MPETyCMOTPEHBI pa3InuHble (OPMBI KOHTPOJIST YPOBHS JTOCTHKEHUS
00y4JaroIMMHUCS 3asiBICHHBIX WHANKATOPOB OCBOEHUS KOMMETeHIIUH. Dopma TeKyIIero KOHTPOIS —
aKTHBHas paboOTa HAa MPAKTHYECKUX 3aHIATHUSIX, MOJATOTOBKAa pedepara u TecTupoBanue. dDopmoii
MIPOMEXYTOYHOIO KOHTPOJSA II0 JaHHOW JUCUMIUIMHE SBIIIETCS 3K3aMEH, B XOJ€ KOTOpPOIo
OIICHUBAETCA YPOBEHb JOCTIKEHUS OOYyYaIOUMMHUCS 3asBICHHBIX WHIUKATOPOB OCBOCHUS
KOMIIETECHIIUH.

MeToM4YecKre yKa3aHus 10 OCBOSHUIO JUCHUIIIHHBI.

JIeKIIMOHHbBIE 3aHATHS TPOBOJSATCS B COOTBETCTBHM C COJEp)KaHUEM HacTosied paboueit
MIPOTpaMMBbI U TIPEJCTABIISIOT COOO0M U3JI0KEHNE TEOPETUUECKUX OCHOB TUCIIUIUIUHBI.

[TocemeHne NEKIIMOHHBIX 3aHATHH SIBISIETCA 00S3aTENBHBIM.

KoHcnekTupoBaHue JEKIIMOHHOTO MaTepuaa JOMYyCKaeTcs Kak IUCbMEHHBIM, TaK U
KOMITBIOTEPHBIM CIIOCOOOM.

Perynsippoe moBTOpeHME MaTepHania KOHCHEKTOB JIEKIUWA MO KaXAOMY pa3liely B paMKax
MOJATOTOBKHA K TEKyIIUM (hopMaM aTTECTAllMH MO JUCIHILIMHE SBISETCS OJHUM M3 BaKHEHIIMX
BHJIOB CAMOCTOSITETILHON pabOTHI CTYJIeHTa B T€UEHHUE CEMECTPa, HEOOXOMMOM ISl KAYeCTBEHHOM
MOArOTOBKH K IPOMEKYTOUYHOM aTTECTALMHU 110 JUCLHUIUINHE.

[IpoBenenne nOpakTHYECKUX 3aHATHM 1o jaucuuiuimHe «lIpakTuyeckas TOATOTOBKA
IOPUAMYECKUX JIOKYMEHTOBY» OCYIIECTBIISIETCS B CEAyOMUX (popmax:

— aHaIW3 TPaBOBOW 0a3bl, pErIAMEHTHPYIOMIEH eATeTbHOCTh OpPraHU3aIlluil  Pa3TUIHBIX
OpTraHU3aI[IOHHO-TIPABOBBIX (POPM;




— OIpOC MO MaTepuajaM, PACCMOTPEHHBIM Ha JIEKIMUSAX M H3YyYEHHBIM CaMOCTOSATENIBHO IO
PEKOMEHI0BAaHHOW JIUTEPATYpE;

— PCLICHHE TUNOBBIX PACUYCTHBIX 3a4a4 10 TEMaM,

— aHaM3 ¥ 00CYXICHHE NPAKTHUYCCKUX CUTYAIUi I10 TEMaM.

HOCGH_IGHI/IC HpaKTquCKHX SaHﬂTI/Iﬁ N aKTUBHOC y‘-IaCTI/Ie B HUX ABJIACTCA 06H33TCHLHBIM.

[TonroroBka K TMPaKTHYECKHM 3aHATHSAM O0053aTEbHO BKIIOYAeT B ce0s HM3ydeHHUE
KOHCIICKTOB JICKIIMOHHOI'O MaTepI/IaJIa nu peKOMeHI[OBaHHOfI JII/ITepaTypBI oJd aI€KBATHOI'O
MOHMMAHUS YCIOBUS M Croco0a pelieHHs 3aJaHui, 3alUIaHMPOBAHHBIX IIpEIojaBareieM Ha
KOHKPETHOE MPAKTHYECKOE 3aHATHE.

Meroauueckue  yKazaHus 110
CaMOCTOSTEILHON paOOTEI

M3yuyeHne OCHOBHOH M JIONOJHHUTEIBHOM JUTEPATYphl, a TaK)X€ HOPMATHBHO-IIPABOBBIX
TOKYMEHTOB TIO JIUCHHUIUTMHE TMPOBOJUTCS Ha PETYJIIPHOW OCHOBE B pa3pe3e KakJIOro pasjena B
COOTBETCTBUH C IPHUBEJICHHBIMH B 1.5 padodeill MporpaMMbl PEKOMEHIAIUSAMU I IMOATOTOBKH K
HpOMe)KYTO‘-IHOf/'I arrecragu 1o AJUCHOUIIIIMHE «HpaKTI/I‘-IeCKaSI IIOATrOTOBKA IOpI/I,Z[I/I‘ICCKI/IX
JOKYMEHTOB». CIIMCOK OCHOBHOW M JIONOJIHUTEIBHON JIUTEPATypPhl U OOSI3aTCIIBHBIX K M3yUCHHUIO
HOPMAaTHUBHO-TIPAaBOBBIX JIOKYMEHTOB [0 AMCLUMILIMHE NPUBENEH B 1./ Hacrosiuel paboueit
nporpammel. CrenyeT oOTHaBaTh MPEANOYTEHHE U3YYEHHUIO HOPMATHBHBIX JOKYMEHTOB 10
COOTBETCTBYIOLIUM pa3enaM JUCLHUIUIMHBI 10 CPABHEHUIO C UX aallTUPOBAHHOM MHTEPIpETALUEH
B yueOHOI tuTeparype.

Pemenue 3anay B paspese pa3faenoB qucUUIUIMHBI «l[pakTrdeckas moArOTOBKa IOPUANYECKUX
JIOKYMEHTOBY SIBIISIETCS CAMOCTOSITEIILHOM paboToii oOy4aromierocs B (hopMe TOMAITHETO 3aJaHHs B
cnyqaﬂx HEOOCTAaTKa ayIII/ITOPHOFO BpeMCHI/I Ha HpaKTI/I‘-IeCKI/IX 3AHATUAX TJIA peHICHI/Iﬂ BCEX 3aj1a4,
3aIlJIaHUPOBAHHBIX MPEIO1aBaTEIeM, TPOBOISIINM IIPAKTUUYCCKHUE 3aHATHS 110 TUCHIUILIHHE.

MeTOZII/ILIGCKI/IC VKAa3aHHWA 11O IOATOTOBKE K HDOMG)KVTO‘IHOﬁ aTTeCTallnu

[TpomexxyTrounasi arrecranus no aucuuiuimHe «[IpakTHueckasl MOATOTOBKA FOPUIMUECKUX
JIOKYMEHTOB» MPOXoIuT B (opme dk3ameHa. [IpuMepHBI mepedeHb BOMPOCOB K JK3aMEHY I10
mucnuruinHe «lIpakTideckast moroToBKa IPUIHMYECKIX JOKYMEHTOBY» M KPUTEPUU OIICHKH OTBETA
06yqa101uer00ﬂ Ha DJK3aMCHC I ueﬂeﬁ OLCHKN OOCTUXCHUS 3aABJIICHHBIX I/IHIII/IKaTOPOB
c(hopMUPOBAHHOCTH KOMIETeHIMH npuBeaeHbl B coctaBe POC mo auciuiummee B 1 8§ pabodeit
IIPOTPaMMBI.

OOyyaromuiicst JOMycKaeTcsl K MPOMEKYTOYHOM aTTeCTAlluu M0 JUCIUILTUHE HE3aBUCHUMO OT
PE3YJIBTATOB TEKYIIETO KOHTPOJIS.

BBITTOJTHCHHUIO Pa3aIn4YHbIX (bODM BHEAYIUTOPHOU

8. @DoHJ 01IEHOYHBIX CpPEaCTB IO TUCHUIIJIHHE

8.1. IlepeyeHb KOMIETEHIHUH € yKa3aHWeM JTanoB uX (GopMHpPOBaHUS B mpouecce
OCBOCHUSA JUCUHUILINHBL. DOPMBI KOHTPOJIA (POPMHUPOBAHUSA KOMIIETEHHH

Kon u NuaukaTopsl JOCTHKEHUS JTansl
HauMeHOBaHHe KOMIIeTeHIIUH ¢opmupoBanus
N ®opma KOHTPOJIA
KOMITeTeHI M (pa3neJsl
AMCUUIIMHBI)
[TK-4. Cnocoben [1K-4.1. 3naet conepxanue .
ITpoMexyTouHbII
NPABUJIBHO H TOJHO | HOPMATHBHBIX MPABOBBIX aKTOB |~ -
OTpa)kaTh U METOIUYECKHUX JOKYMEHTOB, POIb:
€3yJIbTaThI erJaMeHTHPYIOIINX BOMPOCHI JHsamMen
pesy. P Py P Texymit
npoeCCUOHANTBHON | co3aHMs IpoLeccyalbHON U KOHTDOLE:
NEeSTETLHOCTH B CITY’K€OHOM TOKYMEHTAIINH, on orc) A ’ Tewmsr 1-10
IIPOLIECCYATIBHOM, TpeOOBaHUS K COCTABICHUIO U P
o . . | TpaKTUYeCKuX
ciykeOHOM 1 nHOM | odopMIIeHHIO TIpollecCyanbHON I
FOPUANYECKOU U CITy>KeOHOU TOKyMEHTAIluH, edepar; ’
JOKYMEHTAUU O0COOEHHOCTH SI3bIKa pedepart,
TECTUPOBAHUE
CJIY>K€OHOT'0 JIOKYMEHTA.




[1K-4.2. Ucnons3yer
MOJTyYCHHBIC 3HAHUS B
MPaKTUYECKOH paboTe 1Mo
CO3JIaHUIO MPOLIECCYATBHOM U
CIIy’KeOHOH TOKYMEHTAalluH, B
COOTBETCTBHUH C
YCTaHOBJICHHBIMU
TpeOOBaHUSMH COCTABIISICT U
0oopMITSIET pa3HbIC BHIBI
CITY)KE€OHBIX U
NPOLIECCYATbHBIX JIOKYMEHTOB,
OCYILECTBIISICT MPABKY U
peIaKTHPOBAHUE CITY>KEOHOTO
JIOKYMEHTA.

I1K-4.3. Bnaneer
COBPEMEHHBIMH TEXHOJIOTHSIMH
COCTAaBJICHUS MPOIECCYaTbHBIX
U CITY)KEOHBIX JIOKyMEHTOB,
A3BIKOM O(UIHATIEHO-/IEIIOBOTO
CTHJISI PEYH.

IIK-6. Criocoben
y4acTBOBaTh B
MIPOBEACHUU
IOPUANYECKON
9KCIEPTU3BI, B TOM

[1K-6.1. 3naeT meToIUKy
IIPOBEJCHUS FOPHINICCKOM
IKCIIEPTH3BI HOPMATUBHBIX
AKTOB Y MHBIX FOPUIUYCCKHX
JIOKYMEHTOB, METOIMKY

YHCIIE B LEIIX MIPOBEICHUS
BBISIBJIEHUS B HUX AHTUKOPPYILIMOHHOMI o
N PPy [IpomexxyTOUHBIN
IMOJIOXKEHUH, AKCIIEPTU3BI, TPU3HAKU COHTDOND:
CIOCOOCTBYIONTUX KOPPYIILIMOHHOTO TTOBEIACHUSI. 3K3a1\IZeH ’
co3nanuto yciosuil | [IK-6.2. IIpoBogut Texymmii
JUTS TIPOSIBIICHUS FOPUTTYECKYIO IKCTIEPTU3Y y
KOHTPOJIb:
KOpPYILHH HOPMAaTHBHBIX aKTOB M UHBIX OIPOC Ha Temsr 1-10
JIOKYMEHTOB, BBISIBIISIET p
KOppYyHIHOTeHHbIE ()aKTOPHI B TpaKTHHACCKUX
pby p 3aHSATHAX,
HOPMATHBHBIX aKTaXx. eepar:
I1K-6.3. Bnaneer HaBBIKAaMU pedepat,
TECTUPOBAHUE

IIPOBEACHUS IOPUINIECKOMN
AKCIEPTU3bI HOPMATUBHBIX
aKTOB M UHBIX JOKYMEHTOB,
HaBbIKaMH IOJTOTOBKHU
3aKJIOYEHUH 110 pe3yJibTaTaM
IIPOBEJEHUS FOPUINIECKON
DKCIIEPTHU3BI.

8.2. [loka3aTe/in ¥ KPUTEPHHU OLlEHUBAHUS KOMIETEHIIUA NMPH M3YYeHUH TUCHMUIIUHBI,
onucaHue MIKAJ OeHUBAHUS

8.2.1 Kputepuu olleHKH 0TBeTa HAa IK3aMeHe

(bopmupoBanue komnerenuuii [1K-4 u [1K-6, nanukaropsr: UIIK-4.1, UT1K-4.2, UTIK-4.3,
UIIK-6.1, UTIK-6.2, UTIK-6.3)

«5» (oTaM4HO): OoOydYaIUics AEMOHCTPUPYET CHCTEMHBIE TEOPETUYECKHE 3HaHWS,
NpaKTUYEeCKHE HAaBBIKHU, BIIaJICeT TEPMUHAMH, JeJaeT apryMEHTUPOBAaHHBIE BBHIBOJIBI M 0000LICHHUS,
MPUBOJIUT MPUMEPHI, NMOKa3bIBa€T CBOOOJHOE BIJIaJICHME MOHOJOTUYECKOW PEeubl0 U CHOCOOHOCTh
OBICTPO pearupoBaTh Ha YTOUHSIOLINE BOIPOCHI.
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«4» (xopomo): oOyyaroOmMics IEMOHCTPUPYET TPOYHBbIE TEOPETUYECKHE 3HAHMA,
NPaKTUYECKHE HABBIKY, BJIaJIeeT TEPMUHAMH, JETIaeT apryMEHTUPOBAaHHbBIE BBIBOJBI M 0000IIEHN,
NPUBOJAUT IMPUMEPHI, MOKA3bIBAET CBOOOJHOE BIIAJCHUE MOHOJIOTUYECKOH peuyblo, HO MPH 3TOM
JIeNIaeT HECYIeCTBEHHbIE OLIMOKM, KOTOpble OBICTPO HCHPABISIET CAMOCTOSTEIbHO WM IIpU
HE3HAYUTEJbHON KOPPEKIMH IIPENoJaBaTeIeM.

«3» (YAOBJIETBOPUTEJIBHO): OOydYaroUIMiics JEMOHCTPUPYET HErIyOOKHE TeOpEeTHYECKue
3HAHUS, TMPOSBISAET Ciab0 CPOpPMHUPOBAHHBICE HABBIKM AaHajdW3a SBICHHA W IPOLECCOB,
HEJI0CTaTOYHOE YMEHUE JeJaTh apryMEHTUPOBAHHbBIE BbIBO/bI M IIPUBOIUTH IPUMEPHI, I0KA3bIBAET
HEI0CTaTOYHO CBOOOJHOE BIAJ€HUE MOHOJOIMYECKOW peublo, TEPMHHAMH, JIOTUYHOCTBIO U
IIOCJIEI0BATEIbHOCTRIO M3JI0KEHUS, JENAeT OIIMOKHU, KOTOPHIE MOKET WCIPaBUTh TOJIBKO IpU
KOPPEKLMH IIPENoaBaTeIeM.

«2» (HeyAO0BJIETBOPUTEIBHO): O0yUYaIOIMIMIACSA JAEMOHCTPUPYET HE3HAHUE TEOPETHUYECKHX
OCHOB IIpeAMEeTa, OTCYTCTBHME IPAKTMUYECKUX HABBIKOB, HE YMEET JieJlaTh apryMEHTHPOBAHHBIE
BBIBOABI U TPUBOJUTH HPUMEpPbI, MOKa3bIBaeT Ci1a0oe BIAJCHUE MOHOJIOTUYECKON peublo, He
BJIaJ€eT TEPMHHAMH, HPOSBISIET OTCYTCTBHE JIOTMYHOCTH U IOCIEA0BATEIbHOCTH HU3JI0XKEHUS,
Jenaer OomHuOKM, KOTOphIE HE MOXKET HCHOPAaBUTh Jake IPU KOPPEKIUH MpernojaBaTelieM,
OTKa3bIBAa€TCs OTBEYATh HA JIOMOJHUTENIbHBIE BOIIPOCHI.

8.2.2 Kputepum onieHKH padoThl 00y4arolerocss Ha NPaKTHYeCKUX 3aHATUIX

(bopmuposanue komnerenuuit [1K-4 u [1K-6, unnukaroper: UIK-4.1, UI1K-4.2, UTIK-4.3,
UTIK-6.1, UTIK-6.2, UTIK-6.3)

«5» (OTJIMYHO): BBHINOJHEHBI BCE MPAKTUYECKUE 3aJaHHsl, MPEITyCMOTPEHHBIE
MPAKTUYECKUMH 3aHATUSAMHU, OOYUaAIOUTUIICS YeTKO U 0e3 OmIMOOK OTBETHJI Ha BCE KOHTPOJIbHBIE
BOTIPOCHI, aKTUBHO Pa0OTal Ha MPAKTHYECKUX 3aHATHSIX.

«4» (Xopomio): BBINOJHEHbl BCE IPAKTHUYECKUE 3aJaHUsl, HPELyCMOTPEHHbIE
NPAaKTUYECKUMHU 3aHATHSIMH, OOYYArOIIUICS C KOPPEKTHPYIOIIMMH 3aMEYaHUSIMHU PEroaBaTess
OTBETUJI Ha BCE KOHTPOJIbHBIE BOMPOCHI, TOCTATOYHO aKTUBHO padOTal Ha MPAKTUUYECKUX 3aHATHUSX.

«3» (Y0BJIETBOPHUTEJIBHO): BBINOJIHEHb! BCE MPAKTHUUECKUE 3aJlaHUsl, MPETyCMOTPEHHbIE
MPAKTUYECKUMH 3aHATHSAMH C 3aMEYaHHUSIMM TPENoJiaBaTesi; OOydyarol[uiicss OTBETUJ Ha BCE
KOHTPOJIbHBIE BOIIPOCHI C 3aMEYaHUSIMHU.

«2» (Hey10BJIETBOPUTEIbHO): 00yUYaIONIUICS HE BBITOIHUI WU BBIMOIHUI HEMPABUIBHO
MPAKTUYECKHE 3a/laHusl, IPETyCMOTPEHHbIE NMPAKTUYECKUMHU 3aHITUSIMM; OOydarolMiics OTBETHII
Ha KOHTPOJIbHBIE BOMIPOCHI C OITMOKAMU MJIM HE OTBETUJI Ha KOHTPOJIbHBIE BOTIPOCHI.

8.2.3 Kpurepuu ouenku pedepara

(bopmuposanue komnerennuii [1K-4 u I[1K-6, nnnukaropsr: UIK-4.1, UT1K-4.2, UTIK-4.3,
UIIK-6.1, UTIK-6.2, UTIK-6.3)

«5» (oTaIM4HO): TeMa pedepaTa aKTyalbHa M PaCKPhITa MOJHOCTHIO; pedepaT MoAroTOBICH
B YCTaHOBJIEHHBIH CPOK; O(OpMIIEHHE, CTPYKTypa U CTHJIb M3JIOKEHUS pedepara cOOTBETCTBYIOT
IpeIbsABIsIEMBbIM TPEOOBAaHUSAM K O(QOPMIIEHUIO JOKYMEHTA; pedepaT BBINOIHEH CAMOCTOSATENBHO,
IOPUCYTCTBYIOT COOCTBEHHBbIE OOOOIIEHMS, 3aKJIIOUEHHs W BbBIBOJBI; IOATOTOBIEH JOKJAN,
U3JIaraeMblil 0e3 NCIoJIb30BaHUsl OMIOPHOIO KOHCIIEKTA.

«4» (xopomo): TemMa pedepara akTyallbHa, HO pacKpblTa HE IOJIHOCTBIO; pedepaT
MOJIFOTOBJIEH B YCTAaHOBJIEHHBIM CPOK; OQOpMIIEHHE, CTPYKTypa U CTUJIb M3JIOKEHUs pedepara
COOTBETCTBYIOT INpPEIbSIBIIEMBbIM TPEOOBAHUSAM K O(GOPMIICHHIO JOKYMEHTa; pedepar BbINOJIHEH
CaMOCTOSITEIILHO, MIPUCYTCTBYIOT COOCTBEHHBIE 000OIICHUS, 3aKJIIOUCHUS U BBIBOJIBI; TTOJTOTOBIICH
JIOKJIaJl, U3J1araéMblii C UCIIOIb30BAaHUEM OITIOPHOTO KOHCIIEKTA.

«3» (y1oBJIeTBOPUTEIbHO): TeMa pedepara akTyalbHa, HO PacKpbiTa HE TIOJHOCTHIO;
pedepar MOArOTOBIEH C HApyIIEHUEM YCTAHOBJIIEHHOIO CpOKa MpPEJCTaBICHUS; OQOpMIICHHE,
CTPYKTypa M CTHJIb U3JIOXKEHHUS pedepara HE B MOJTHOW Mepe COOTBETCTBYIOT MPEAbSBIISEMbBIM
TpeOOBaHUAM K O(POPMIICHHIO TOKYMEHTa; B 11€JI0M pedepar BBIMOIHEH CAMOCTOSTEIbHO, OJJHAKO
OUYEBHJHO HAJIMYKME 3aUMCTBOBAHMN 0€3 CChUIOK Ha MCTOYHMKH; MOJATOTOBJIEH JIOKJIa/, U3JlaraeMblil
C MCIIOJIb30BaHUEM OIIOPHOT'O KOHCIIEKTA.
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«2» (HeylOBJIETBOPUTEJBHO): TeMma pedepara axkTyanbHa, HO HE pacCKphITa; pedepar
HOJTrOTOBJIEH C HAPYLIEHWEM YCTAHOBJIEHHOIO CpOKa IpeICTaBIeHUs; 0QOpMIIEHUE, CTPYKTypa U
CTHJIb M3JIOXKEHHUs pedepaTa HE COOTBETCTBYIOT NMPEIbSBISEMBIM TPEOOBAaHUSAM K O(OPMIICHUIO
JIOKYMEHTa; B pedepare 04eBUAHO HAJIUYME 3HAYUTENIbHBIX 00bEMOB 3aMMCTBOBaHMN 0€3 CChUIOK
Ha UCTOYHMKHU; JO0KJIaJ] HE IO OTOBJIEH.

8.2.4. Kputepuu oleHKH TeCTUPOBAHUS

(bopmuposanue komnereHuuii [1K-4 u I1K-6, uaagukaropsr: UIIK-4.1, UT1K-4.2, UT1K-4.3,
UTIK-6.1, UTIK-6.2, UTIK-6.3)

TecTupoBaHme OlEHUBACTCS B COOTBETCTBHH C MPOIICHTOM MPABHIBHBIX OTBETOB, TAHHBIX
00y4aromuMcst Ha BOIIPOCHI TECTa.

CranpmapTHasi mIKaja COOTBETCTBHS PE3yJbTAaTOB TECTUPOBAHHS BBICTABISAEMON OaJUIbHOM
OLICHKE:

- «OTJIMYHO» - CBBILIE 85% MPaBUIbHBIX OTBETOB;

— «xoporto» - oT 70,1% no 85% npaBuibHBIX OTBETOB;

— «yIOBIETBOPUTENBHO» - OT 55,1% 110 70% npaBUIbHBIX OTBETOB;
— ot 0 10 55% npaBUIbHBIX OTBETOB — «HEYAOBIETBOPUTEIIHHO

«5» (0TJINYHO): TECTUPYEMBI IEMOHCTPUPYET CUCTEMHBIE TEOPETUUECKHE 3HAHMUSI, BIIaJ[CeT
TepMUHAMHU U 00J1aJ]Ta€T CIOCOOHOCTHIO OBICTPO pearupoBaTh Ha BOIMPOCHI TECTA.

«4» (X0po110): TECTUPYEMBIN B IIEJIOM JEMOHCTPUPYET CUCTEMHbIE TEOPETUUECKUE 3HAHMSI,
BJajiceT OOJNBIIMHCTBOM TEPMUHOB M 00JIAAaET CIIOCOOHOCTBHIO OBICTPO pearupoBaTh HAa BOMPOCHI
TecTa.

«3» (YyAOBJIETBOPUTEJIbHO): CHCTEMHBIE TEOPETUYECKHE 3HAHUS Yy TECTUPYEMOIO
OTCYTCTBYIOT, OH BJIaJIe€T HEKOTOPHIMU TE€PMUHAMH W Ha BOMPOCHI T€CTa pearupyer IOCTaTOYHO
MEJIEHHO.

«2» (HeyI0BJIETBOPUTEJIbHO): CHCTEMHBIE TEOPETUYECKUE 3HAHUA Y TECTHPYEMOIO
OTCYTCTBYIOT, TS PMUHOJIOTHEH OH HE BJIaJICET U Ha BOIPOCHI TECTAa pearupyeT MeIJICHHO.

8.2.5. MWrToroBoe cooTBeTCTBHE Oa/UVILHOW WIKAJBI OLEHOK M  YpPOBHeii
c()OPMHPOBAHHOCTH KOMIIETEHIWIi 110 JUCHMILIHHE:

YpoBenb
chopMHUPOBAHHOCTH Ouenka IosicHenue
KOMIETEHIINHU

TEOPETUUECKOE COACPKAHUE U MPAKTUUECKUE HABBIKU MO
S JIUCLUIUIMHE OCBOEHBI MOJIHOCTHIO;
Bricokuit BCE€ MPEIYCMOTPEHHBIE MPOTpaMMOi 00yUeHHUsT yueOHbIe

(oTnnyHO)
3a1aHusl BBITIOJHEHBI HA BEICOKOM YPOBHE;
KOMITETEHIIMU chOPMHUPOBAHBI
TEOPETUIECKOE COJIEPKAHUE M MPAKTHICCKHE HABBIKU 1O
iy JHCIUIUIMHE OCBOCHBI MTOJHOCTHIO;
Cpennuit (xopoio) BCE MPEIYyCMOTPEHHbIE TPOrpaMMoi 00ydeHus yueOHbIe

3a/1aHHS BBIIIOJIHEHBI C HE3HAYUTEIbHBIMU 3aMEYaHUsIMU;
KOMITETEHIIMH B 11EJIOM C(hOPMHPOBAHBI

TEOPETHUECKOE COIepKAaHUE U MPAKTUUECKUE HABBIKHU IO
JUCITUTLTAHE OCBOCHBI YAaCTHYHO, HO MPOOENbl He HOCAT
Gy CYIIECTBEHHOI' 0 XapaKTepa;
Y 10BIIETBOPUTEIbHBIN OOJIBILIMHCTBO MPEAYCMOTPEHHBIX MpOrpaMmoit
(YIIOBIETBOPUTEITHHO)

o0ydeHUsT y4eOHBIX 337ad BBHINOJIHEHO, HO B HHX
HMEIOTCS OIINOKM,
KOMIIETCHIIMU C(OPMHUPOBAHBI YaCTUIHO

TEOPETHUYECKOE COAEPKAHUE U IPAKTHUECKNE HABBIKH 110
O JTUCIUIIINHE HE OCBOEHBI;
HeynosierBopuresbHbIi OOJBIIMHCTBO IIPELyCMOTPEHHBIX pOrpamMMon
(HEeyIOBIIETBOPUTEINHLHO) N
00y4eHus1 yueOHBIX 3aJaHuil JIN0O HE BBIMIOJHEHO, JTUOO
COJICPKUT IPyOble ONTNOKH;
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JONIONTHUTENbHAS ~ caMOCTosATeNbHas ~ pabotra  Hanx
MaTepHajIoM He NPUBOAUT K KAaKOMY-IMOO 3HAYMMOMY
MOBBIIICHHUIO Ka4eCTBa BHIIIOJIHEHUS yUeOHBIX 3aJaHU;
KOMIIETCHIIMU HE CPOPMHUPOBAHBI

8.3. Metoanyeckue MaTepuajbl (THIOBbIe KOHTPOJbHbIE 3aJaHNs), ONpeIeIsiionne

pe3yJbTaThbl 00y4eHHs M0 JUCHHUIINHE, COOTHECEHHbIE ¢ HHAUKATOPAMH J0CTHKECHHA

KoHTtposbHbIE 3a1aHUs, IPUMEHSEMbIE B paMKaxX TEKYILEro KOHTPOJIS U IIPOMEKYTOUYHOU
aTTeCTallly N0 JUCLMIUIMHE, HOCAT YHUBEPCAIBHBIM XapaKTep M MPENyCMaTpUBAIOT BO3MOXKHOCTh
KOMIUIEKCHOW OLIEHKM BCEro HaOOpa 3asdBJIEHHBIX [0 JAaHHOW JWUCLUUIUIMHE HHAWKATOPOB
c(OpPMHPOBAHHOCTU KOMITETEHLIUH.

8.3.1. Tekyuuii KOHTPOJIb (PA00OTA HA MPAKTHYECKUX 3AHATHAX)
(bopmupoBanue komnerenuuit [1K-4 u [1K-6, nanukaropsr: UI1K-4.1, UT1K-4.2, UTIK-4.3,

UIIK-6.1, UTIK-6.2, UTIK-6.3)
IIpumeps! 3aJaHNi 1/ NPAKTHYECKUX 3aAHATHI

3aganue 1

Odopmure 3asBieHue kaccupa 3aBoja «CBeT» ¢ MPOCKOOW MPEeIOCTaBUTh YUYCHUUYECKUN OTITYCK C
06.03.20  mo 18.03.20  mpomomKUTEIbHOCTHIO 13 KameHIapHBIX JHEH Ha OCHOBAHUH CIIPaBKH —
BbI30Ba Ne 5655 o1 01.03.20 . ®.MN.0O. kaccupa NBanosa WUpuna IlerpoBHa.

3aganue 2

Odopmute npuka3 1mo JUYHOMY COCTaBy Ha OocHOBe AaHHBIX 3amaHusi No 1 Ilpuka3z Ne 65k ot
05.03.20  «O mnpenocTaBIIEHUH YYEHUYECKOrOo OTIycKa» Kaccupy 3asoxa W.II. MBaHoBHON ¢
06.03.20 1o 18.03.20  mpoaOKHUTENBHOCTRIO 13 KajdeHAapHbBIX THEW Ha OCHOBAaHUU CIIPaBKU-
BbizoBa No 5655 ot 01.03.20  wu 3asBnenHus kaccupa W.II. WBanoBhnoil. IlpocraButh BuU3Y
COTJIACOBAaHMUSI HavyanmbHUKa oTnena kaapoB O.A. CepreeBoid m OTMETKY 00 O3HAKOMIICHHH C
npuka3zoMm MBaHOBOM.

3amanmne 3

[TpoBeauTe MPaBOBYIO PKCIEPTHU3Y HOPMATHUBHOTO MPABOBOTO aKTa M COCTaBbTE 3aKifoueHue. B
3aKTIOYEHUHM HEOOXOIMMO yKa3aTh:- (OpMy HOPMATHBHOTO TIPAaBOBOTO aKTa;- Ha3BaHHE
HOPMAaTHUBHOTO TIPABOBOTO aKTa;- PEKBU3UTHl HOPMATUBHOTO MTPABOBOTO aKTa;- KOJUYECTBO YaCTEH,
pa3zenoB, ri1aB, CTaTel B HOPMATUBHOM IPAaBOBOM AaKTe;- MPUYUHBI, MOTUBBI, LETH MPUHITHS
HOPMAaTUBHOTO IPABOBOIO  aKTa;- OOIIECTBEHHBIC OTHOIICHHS, PETYJIUPYEeMbIe JTaHHBIM
HOPMATHUBHBIM MPABOBBIM aKTOM;- XapaKTEPUCTHUKY HOPMATHBHOIO MPABOBOTO aKTa MO JEHCTBUIO
BO BPEMEHH, B MPOCTPAHCTBE M TIO KPYTY JIHUI]; - JOCTOMHCTBA HOPMATHBHOTO TPAaBOBOTO aKTa
(cpaBHUB €ro C JCHCTBYIOIIMMH HOPMATHBHBIMH aKTaMH, JEHCTBOBAaBIIMMHU paHEe, C
MEXTyHAPOJHBIMU aKTaMH);- HEJAOCTATKH, B 3aBUCUMOCTH O HAJIMYHUS FOPUIAHUSCKUX J1e(DEKTOB;-
PEKOMEHIAlMU TI0 JUKBUIAIMU BBISBICHHBIX HEJAOCTATKOB (MO pPEKOMEHIAIMM Ha KaKbIid
BBISIBIICHHBIN HEJIOCTATOK).

TeMbl 10KIa10B (Ipe3eHTALM)

TpeboBanus k 0pOpMIIEHUIO TOKYMEHTOB.

[Tousitue pexBusuta. Cocras, cofiepKaHue U PacloyioKeHNE PEKBU3UTOB.

[TpaBuia opopmIIeHHS PEKBU3UTOB JJISI pa3TMYHBIX BHIOB TOKYMEHTOB.

Oransl CO3JaHNs IOPUINIECKOTO JOKYMEHTA.

OcoOenHoCTH pa3pabOTKU OTAENBbHBIX IOPUANUECKUX TOKYMEHTOB.

[ToHsiTHE OpraHU3allMOHHBIX TOKYMEHTOB.

OCHOBHBIE TIpaBUJIa COCTABJICHUS B OPOPMIICHHSI YCTABOB, MOJIOKEHHH, HHCTPYKIIUH.
[TonsiTHe MH(OPMAIIMOHHO - CIIPABOYHBIX JOKYMEHTOB.

N~ WNE
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9. TIlIporokon. OcHOBHBIC IPAaBHUIIA COCTABICHUS U OPOPMIICHHS TPOTOKOJIA.

10. AxTBl. PeKBU3UTEI aKTa.

11. CnpaBku. PekBU3UTEI ClIpaBKHU.

12. JloknagHbie U CIy>KeOHBIE 3alTUCKU. PEKBU3UTHI TOKIATHON, OOBSICHUTEIBHOM, CITyKEOHOM
3aIIHCOK.

13. JIokyMeHTBI TUYHOTO ITPOUCXOXKICHHUS: 3asBJICHUE, JOBEPEHHOCTD, pacnucka. OdopmieHue
3asIBJICHUM, JOBEPECHHOCTEH M PACIIHCOK.

8.3.2 Tekymuii KOHTPOJIb (MOATOTOBKA pedepaTa)
(bopmupoBanue komnerenuuit [1K-4 u [1K-6, nanukaropsr: UI1K-4.1, UT1K-4.2, UTIK-4.3,

UTIK-6.1, UTIK-6.2, UTIK-6.3)
IIpumepHasi TeMaTuka pedepaTon

[ToHsiTHE W 3a1a4U FOPUIUYECKOM IKCIICPTU3bI

Bu bl ropuainyeckoit 3KCrepTU3bl

[Topsimok nmpoBeneHUs OPUANIECKON IKCIIEPTU3BI

DKCIEPTHOE 3aKIFOUCHUE

DKcnepTr3a MPOEeKTOB HOPMATUBHBIX MPABOBBIX aKTOB

AHTHUKOPpPYNIIMOHHAST  JKCIEpTHU3a HOPMATHUBHBIX TPABOBBIX AaKTOB W  TMPOEKTOB

HOPMAaTHUBHBIX MPABOBLIX AKTOB

7. IlpuHIMOBI OpraHu3aluu aHTUKOPPYHIIMOHHOM SKCIEPTHU3bl HOPMATHBHBIX IPABOBBIX
aKTOB

8. CyOBEKThI, OCYIIECTBISIONIAE aHTUKOPPYIIIMOHHYIO 3KCIIEPTU3Y HOPMATHBHBIX TPABOBBIX
aKTOB

9. OcHoBaHUs POBEJACHNS AaHTUKOPPYIIIHOHHOW SKCIIEPTH3BI

10. [Topsiiox mpoBeeHH AHTUKOPPYIIIHOHHOM SKCTIEPTH3BI

11. Metoauka npoBeeHNs AaHTUKOPPYIIIIMOHHON IKCIIEPTU3BI

ok wnE

8.3.3 Tekymmii KOHTPOJIb (TeCTUPOBaHME)
(bopmuposanue komnereruuii [1K-4 u I1K-6, uaagukaropsr: UIIK-4.1, UT1K-4.2, UT1K-4.3,

UIIK-6.1, UTIK-6.2, UTIK-6.3)
IIpuMepsI TeCTOBBIX 32 aHUI

Bonpoc Nel. FOpunndeckuil 1OKyMeHT — 3TO:
BapuanTsl 0TBETOB:

1. BHEIIH:ASA popMa IOPUANYECKON PaKTHUKU

2. CpeACTBO 3aKpEIUICHUs IOPUINYECKOro (pakTa
3. CpeaCTBO MPaBOBOIO PETYJINPOBAHUS

4. Bce MepEeUnCICHHOE BEPHO

Bompoc Ne2. JlokyMeHT — 3TO:

BapuaHTsl 0OTBETOB:

1. 3adukcupoBaHHasi Ha MaTepualbHOM HOCHTENE MH(OPMALKsA C PEKBU3UTaMH, MO3BOJISIOIIUMUI
ee UICHTU(DUITUPOBATD.

2. Hocurtens nHpopManum, UCIoyIb3yeMOil B LIETSAX PETyIUPOBAHUS COLUAIBHBIX OTHOIICHUH.

3. Uadopmarus, 3apuxkcupoBaHHast JOO0BIM CIIOCOOOM Ha JTF000M HOCHUTEIE.

Bonpoc Ne3. CoxpamieHne HeoNpaBIaHHOIO MHOrooOpa3usi pa3HOBHUIHOCTEH JIOKYMEHTOB,
MpUBEICHNE UX K €TUHO00pa3uio GopM, CTPYKTYpPBI — 3TO:

Bapuante! 0TBeTOB:

1. CucremaTuzamnus

2. Ceprudukanus

3. Cranmaprusanus
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4. Yuauduxanms

Bonpoc Ne4. Cucrema CBOWCTB, IpucCylias COACpX aHUI0O U (opMe IOPUANYECKOrO JOKYMEHTA,
OINPEACIAONIAs CTENEHb €r0 HEHHOCTU U IMPUTOJHOCTH JJIS FOPUAUYECKOM IPAKTUKH — 3TO:
BapuanTsl 0TBETOB:

1. KauecTBO I0pUAMYECKOrO JOKYMEHTA

2. Ilpu3Haky IOpUANYECKOTO JOKYMEHTA

3. IIpu3Hak AOIyCTUMOCTH FOPUIUYECKOrO JOKYMEHTa

Bonpoc Ne5. B Teopun BBIACHSIOT CIEAYIOMIKME TPYNIBI (YHKIMH, BHITOTHIEMbIE FOPUANYECCKIMU
JOKYMEHTaMHU:

BapuaHTsl 0TBETOB:

1. YacTHO-IIpaBOBBIE U ITyOJIMYHO-IIPABOBBIE

2. O0u1re, 4acTHBIE U COOCTBEHHO IOPUANYECKHE

3. OTpaciieBbie U MEXKOTpaCiEBbIC

Bomnpoc Ne6. [TocTaHOoBIIeHHE O HA3HAYEHUU AKCIIEPTU3bI OTHOCUTCS K:
BapuanTsl 0TBETOB:

1. beccpoyHbIM JOKYMEHTaM

2. CpouHBIM JOKyMEHTaM

3. Pa3oBbIM TOKyMeHTaM

4. CpouHO-0€CCPOUYHBIM JOKYyMEHTaM

Bonpoc Ne7. [IpaBoBasi 3kciepTr3a MOXKET IPOBOJAUTHCA B OTHOLICHUU:
BapuaHnTtsl 0TBETOB:

1. moroBopoB

2. y4peIUTEeIbHBIX TIOKYMEHTOB IOPUAMYECKOTO JINLIA

3. MPETCH3NOHHO-NCKOBBIX TOKYMCHTOB

4. Bce OTBETHI BEPHBI

Bonpoc Ne8. IIpaBoBas 3kcniepTu3a JOKYMEHTOB — 3TO:

BapuanTsl 0TBETOB:

1. wuccnenoBaHMe W aHaIM3 JOKYMEHTOB Ha COOTBETCTBHE MX COJEpXKaHUA U (OPMBI
JNEUCTBYIOIEMY 3aKOHOJATEIbCTBY.

2. WCCIIEJOBAHME M aHAJIU3 JIOKYMEHTOB Ha COOTBETCTBUE MX COJECP)KAHUSA JECHCTBYIOIIEMY
3aKOHOJATEIILCTBY.

3. wuccienoBaHME W AaHANU3 JOKYMEHTOB Ha COOTBETCTBUE UX (OpMBbI JefCTBYIOLIEMY
3aKOHOJATEIILCTBY.

Bompoc Ne9. TIpaBoBas skcriepTr3a MOXKET TPOBOJIUTHCS B OTHOIICHHH:
Bapuants! otBeTOB: 1

. [Ipuka3oB pyKOBOJUTENS OpraHU3aluu

2. YcraBa opranu3auuu

3. BHyTpeHHUX pacnopsSAUTEIbHBIX JOKYMEHTOB OpraHU3a[ii

4. Bce OTBETHI BEpHBI

Bonpoc Nel0. ITpaBoBas skcriepTr3a JOKYMEHTOB BKJIIOYAeT B ceOsi:

BapwnaHTbI OTBETOB:

1. WM3ydyeHue NOJNOKEHUH JOKyMEHTa Ha NPEAMET BBIABICHUS IOJO0XKEHUM, HapyLIarolIuX
TpeOOBaHUS 3aKOHO/1aTENbCTBA.

2. OueHka cofepxaHus TeKcTa JoKyMeHTa 3. OleHKa IpaBUIbHOCTH OOPMIICHUS C TOUKH 3PEHUs
FOPUINYECKON TEXHUKHU

4. Bce oTBETHI BEpHBI
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8.3.4. IIpoMe:RyTOUYHBII KOHTPOJIb (BOMPOCHI K IK3aMeHY)
(bopmuposanue kommereruuii [1K-4 u ITIK-6, unagukaropsr: UITK-4.1, UT1K-4.2, UT1K-4.3,
UTIK-6.1, UTIK-6.2, UTIK-6.3)

[IpuMepHbIe BONPOCHI K IK3aMeHy

Tema 1. [lonsiTe U NPU3HAKHU IOPUAHYECKOT0 JOKYMEHTA

1. JIOKyMEHT U NPU3HAKU IOPUANYECKOT0 JOKYMEHTA.

2. KayecTBO IOpHINYECKOT0 JIOKYMEHTA.

3. YHudukamus 10KyMEeHTOB.

Tema 2. ®yHKUUM U KJIaccuPUKANUA IOPUIANYECKUX TOKYMEHTOB

4. OyHKIUYU IOPUINIECKUX JOKYMEHTOB.

5. Kpurepuu u 3HaueHue Ki1accupuKauy IOPUINIECKUX TOKYMEHTOB.

6. Bupl IopuaAMuecKux 10KyMEHTOB.

Tema 3. OcHOBHBIE TPeOOBAHUS K COCTABJIECHUIO U 0()OPMIICHUIO JOKYMEHTOB

7. OcHOBHBIE TpeOOBaHUS K COCTABICHUIO U 0(OPMIICHHUIO TOKYMEHTOB.

8. IlonsTre n npasuiia oHOpMIIEHUS PEKBU3UTOB JUIsl pa3IMYHBIX BUOB JOKYMEHTOB.

Tema 4. dTanbl co31aHUA IOPUIMIECKOT0 JOKYMEHTA

9. DTamnbl co3AaHUsA IOPUIUUECKOTO JOKYMEHTA.

10. OcobeHHOCTH pa3pabOTKU OTAEIbHBIX IOPUIUYECKUX JOKYMEHTOB.

Tema 5. Oprann3zanuoHHbIe JOKYMEHTbI

11. IloHsiTHE ¥ BUIBI OPTaHU3ALMOHHBIX IOKYMEHTOB.

12. OcHOBHBIE ITpaBUJIa COCTABJICHUSI OPTaHU3ALMOHHBIX JOKYMEHTOB.

Tema 6. PacnopsianrejibHbIe JOKYMEHTBI

13. [ToHsiTHE pacHOPSIAUTENBHBIX TOKYMEHTOB.

14. TloaroroBka pacnopsIUTEIbHBIX JOKYMEHTOB.

15. OtaenbHbBIE BUJIBI PACTIOPSAAUTENBHBIX TOKYMEHTOB.

Tema 7. UH(pOpMALMOHHO-CIIPABOYHbIE U HHbIE JOKYMEHTbI

16. [Tonstrue MHGOPMALIMOHHO - CIIPABOYHBIX JTOKYMEHTOB.

17. IlpaBuna opopmieHUS OTAEIbHBIX HH(POPMALIMOHHO - CIIPABOYHBIX JOKYMEHTOB.

18. I[Nonsatue u opopmiieHHE JOKYMEHTOB JIMUHOTO MIPOUCXOXKACHUS.

Tema 8. FOpuanueckas TexHuka

19. IloHsiTHE M BUABI FOPUINYECKON TEXHUKH.

20. OcHOBHBIE NIPUEMBI U CPENICTBA IOPUINYECKON TEXHUKU MPHU COCTABICHUM HOPUINYECKOTO
JIOKyMEHTA.

21. [IpaBuna IOPUANIECKON TEXHUKHU: TTIOHATHE U BUJIBI.

Tema 9. lepexkThl B IOPHIANMYECKHX JOKYMEHTAX

22. IlonsaTtue U BUAbI 1€(PEKTOB B IOPUANUECKOM TOKYMEHTE.

23. IIpaBoBbI€ MOCEICTBUS HATMUUS 1€(DEKTOB B FOPUINYECKUX IOKYMEHTAX.

24. CnocoObl TPO(PHIAKTHKH, TIPEAOTBPAIICHUS W TMPECEYCHUs Hamu4us Ae(peKkToB B
IOPUANYECKUX TOKYMEHTAX.

Tema 10. Opranusauus 10KyMeHT0000poTa

25. TlonsiTHe M OpraHu3aLus J0KyMEHTO000poTa.

26. CucTtembl yIpaBiIeHHs ASIOMPOU3BOICTBOM.
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