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1. IlepevyeHb NIaHNPYEMBIX Pe3yJbTATOB H3y4YeHHUS TUCHUILIMHbI, COOTHECEHHBIX €
MJIAHUPYEMBbIMH pPe3yJIbTaTaMH 0CBOEHHS 00pa30BaTe/bHON MPOrpaMMbl
B pamkax ocBoeHHS OCHOBHOM NpPOQECCHOHAIBHONH 00pa30BaTeNbHONW MPOrpaMMbI
OakanmaBpuaTa OOYYAIOIIMICS JOJDKEH OBJIQJCTh CIEAYIOIUMH pe3yJbTaTaMyd OOyYeHHsS IO
mucnuiuiiae «CHCTeMBI yIIpaBiIeHUs TOKYMEHTOO0OPOTOM B 9KOCpee U(PPOBO SKOHOMUKI

Koa v HaumenoBanue KoMIeTeHI NI NHauKaTopbl 10CTHKEHUST KOMIIETeH MU
[IK-2. Cniocoben UIIK-2.1. Criocoben popmupoBaTh
000CHOBBIBATh albTepHATUBHBIC PELICHUS HA OCHOBE
OpraHU3alMOHHO-YTPABJICHUYECKUE AQHAJTUTUYECKUX JIAHHBIX.
perieHust B 006J1acTu NIIK-2.2. CriocoOeH MpOBOIUTh aHATIN3 U
U (POBBIX TEXHOJIOTHI 000CHOBBIBAThH BBIOOP peIlIeHUs B 00JIaCTH

U(POBBIX TEXHOJIOTHIA.

NIIK-2.3. CriocoOeH MpoBOIUTH OIIEHKY PECYPCOB,
HEOOXOUMBIX JIJISl peain3anuu HUPPOBHIX
peLICHU.

2. MecTo AucuumInHbl B cTpykrype OIIOIT
VYyeOunas mucnumimHa b1.B.12 «Cuctemsl ymnpaBieHus] TOKYMEHTOOOOPOTOM B 3KOCpEJe
U(PPOBON SKOHOMHUKM» OTHOCHUTCS K 4YacTd, (HOpMUPYEeMOH ydaCTHHKaMH O0Opa3oBaTEIbHBIX
oTtHowmeHnH 1ukina b.1 «/{ucuuniaunsl (MoLyIn)».

3. O0beM AUCUMILIMHBI B 32a4€THBIX eJUHUIAX C YKAa3aHHeM KOJINYeCTBA aKaJeMHYeCKHX
YacoB, BbI/IeJI€EHHBIX HA KOHTAKTHYI0 PadoTy 00y4alonuxcs ¢ npenojgasaresieM (110 BUIaM
3aHATHIT) M HA CAMOCTOSAITEJILHYI0 Pa0oTy 00yUYaromuxcs

Obmas Tpyn0eMKocTh (00beM) TUCHUIUINHBI «CHCTEMBI yIIpaBiIeHHs TOKYMEHTOO00pOTOM
B 3KOCpe/ie HH(POBOI SKOHOMUKN» COCTABISIET 3 3aUETHbIE €AMHHULIBL.

O0BbéM IMCIMIJIMHBI 10 BHIAM Y4eOHBIX 3aHATHH (B 4acax) — 04HO-32049HasA opMa

o0yueHust
Buj yuyeoHoii pa6oThl Beero Cemectpbt

4acoB 8 -
AyauTOpHBIe 3aHATHUS (BCETro) 40 40 -
B ToM uucne: - - -
Jlexmun 20 20 -
[Mpaktnyeckue 3ansatus (I13) 20 20 -
Cemunapsi (C) - - -
JlaGopatopusbie pabotsl (JIP) - - -
CamocrosiTejibHasi pa6oTa (Bcero) 68 68 -
B ToMm guce: - - -
KypcoBoii mpoekT (pabota) - - -
PacuetHo-Tpaduueckue padboTb - - -
Pedepar - - -
[ToaroToBKa K MPAaKTUIECKUM 3aHATHSIM 50 50 -
TectupoBanue 18 18 -
Bun npoMexyTOUHOM aTTecTaluy — 3K3aMeH 36 36 -




OO01mmast TpyJ0eMKOCTh Jac / 3a4. e]1.

144/4 144/4 -

4. ConepskaHue QM CHUATINHbBI
4.1. Pazxesibl JUCUMILIMHBI M TPYA0EMKOCTD 110 BUIaM Y4eOHbIX 3aHATHI

OuHo-3a04Hasi popma oOyueHHst

-]
= § Buabl yueOHBIX 3aHATHH, BKJIOYAS
“E‘ § CaAMOCTOSITEJIbHYI0 Pa00Ty 00y4YaKOIIMXCSl, Yac
Ne Pasnen/Tema S ’§
n/n JIMCHHILITHHBI 2 KonTakTHasi padora
= CamocrosiTeslb-
Bcero NMPaKTHYeCKHue Hasi paboTa
JCKRIH 3aHATHSA 00y4aonuxcs
1. | Pasgen 1. «ludposas 11 2 2 7
sKoHOMHUKa. CTpaTerus
CO3JIaHUsI HOBOM OM3HEC-
MOJIeJIH Ha OCHOBE
U POBHU3AIIID)
2. Pazgen 2. «O0mas 11 2 2 7
KJ1accu(uKanus BUI0B
MH(OPMaLIMOHHBIX
TEXHOJIOTH
3. | Pazmen 3. «IIporpamMmmHOe 12 2 2 8
obecrnieueHue
UH(OPMALIMOHHBIX
TEXHOJIOTHII»
4. | Pazgen 4. «TexHomorun 12 2 2 8
00pabOTKH JaHHBIX)
5. | Pa3gen 5. 13 2 2 9
«udopmarmonnsie
TEXHOJIOTMM KOHEYHOTO
MOJI30BATENSA»
6. | Pa3gen 6. «CereBhle 13 2 2 9
MH(pOpPMallMOHHbIE
TEXHOJIOTHI
7. | Pasmen 7. 18 4 4 10
«HTerpupoBaHHbIE
uH(GOPMaIMOHHBIE
TEXHOJIOT U
8. | Pazgen 8. 18 4 4 10
«udopmarmonnasie
TEXHOJIOTHH B YIIPABJICHUN
Bcero 108 20 20 68




w2
- °:’ Buabl y4eOHBIX 3aHATHI, BKIIOYAs
g ; CaAMOCTOSITEJIbHYI0 Pa00Ty 00y4YaKOIIUXCSl, Yac
Ne Pasgen/Tema S 8
n/o I[I/ICIII/IHJII/IHBI E KonTakTHas paﬁoTa
= CamocTosiTe]Ih-
Bcero F— NPaAKTHYECKHE Hasi pabora
3aHATHSA 00y4arouuXxcs
DK3aMeH 36 - - -
Hroro 144 20 20 68

4.2. Cogepxxanue pa3iejoB IUCHUNINHBI

Paznen 1. «ludpoBasi 3xoHOMuKa. CTpaTerusi co3JaHusi HOBOM OM3Hec-MoOJeJIM Ha
OCHOBe LM (ppoBU3aALUN».

[MudpoBas 5KOHOMHKA: OCHOBHBIE TEPMHUHBI M ONpEACICHHUS. TEXHOIOTHUECKUE YKIIAAbl U
IPOMBIIIJICHHbIE PEBOIIOLMU: HPEANOCHUIKH (popMupoBaHusl HUGPOBOH IKOHOMHUKH. DKOHOMHUKA
B3auMojieiictBusa B cetu. Crenuduka cereBbix Ousar, TpaHcdopmaius (akTopoB NPOU3BOJCTBA.
W3meHeHus B MHQPACTPyKType 3KOHOMMKH, 3BOJIOLUS 3KOHOMHUYECKMX 3aKOHOB. OBOJIIOLUS
OusHec-mozeneil, u3MeHeHHs B ycloBMiX HudpoBu3auuu. lLludpoBas sKOHOMHKA Kak
NOTEHLMATbHBIA UICTOYHUK HOBBIX PUCKOB M BO3MOXHOCTEH ISl IPEAIPUITUI

Paznen 2. «O0mas kaaccupukanusi BUI0B MHPOPMALMOHHBIX TEXHOJIOIW».

Oranbl pa3BUTUS (3BONIIOLMS) MHPOpMAIMOHHBIX TexHojoruid. Pons WUT B passutun
SKOHOMUKH M oOuiecTBa. MHQOpMaMOHHBIM PBIHOK M PHIHOK MH(MOPMAIIMOHHBIX TEXHOJIOTHUH.
[TIpenmernas u wuHdopmanmonHas TexHonorud. OOecneuuBatromue U ¢yHkuuoHambHble UT.
[Tonstue pacnpenenennoi ¢pynkuuonansHoi UT. O0bexTHOOpUEHTHpOBaHHBIE UT.

Pasnen 3. «IIporpammuoe odecniedeHue HH(POPMALMOHHBIX TEXHOJIOTHI».

bazoBoe u npukinagHoe mporpaMmHoe obecriedeHue. TekcToBbli mporeccop. BozmoxkHocTi
TEKCTOBBIX MporeccopoB. TabOnuunbiii mnpoueccop. Knaccuduxamus u xapaxkrepuctuka UT
0o0paboTku TabnuuHoi nHpopmanuu. [lonsTue komnbroTepHOM rpaduku. MeToab! pencTaBICHUs
rpapudyeckux  u3oOpaxeHud. MympTuMenus.  Metoasl W CpeACTBAa  MPENCTaBICHUS
MYJIbTUMEIUINHBIX TAaHHBIX.

Pazpnen 4. «TexHosornu 00padoTKH JaHHBIX».

TexHonorus o6pabOTKH JTaHHBIX U €€ BHUJBL. TeXHOIOrus 00pabOTKU JAaHHBIX B MAKETHOM
pexxume. TexHonorust 00pabOTKU AAHHBIX B AUAJIOTOBOM pekuMe. TexHosIorust 00paboTKU JaHHBIX
B PEKUME PEATTbHOTO BPEMEHHU.

Paspnen 5. «AH(poOpMaLMOHHBIE TEXHOJOTHH KOHEYHOI0 I10J1630BATEJIA».

NHupopmaliioHHble TEXHOJIOTUM YIpaBieHHs. OJIEKTpOHHbIM oduc. NHdopmannonHbie
TEXHOJOTHUM TOJNACPKKU MpUHATUS pemieHui. MH}opmannoHHBIE TEXHOJOTHH HKCHEPTHBIX
cucteM. ABTOMaru3upoBaHHoe pabouee wmecto (APM). HudpopmanmoHHOe, TporpaMmHOE,
METOJMYECKOEe, TEXHOJIOTHYECKOe U apyroe odecnedeHue APM.

Pasnea 6. «CereBble HHPOPMALMOHHbIE TEXHOJIOTHI.

DJeKTpoHHas MoYTa, TeleKoH(epeHus, 1ocka 00bsABICHUN. ABTOpCKHE HH(POPMALIMOHHBIE
TexHoJIOruH. [ uneprexkcToBbie HH()OPMAIIIOHHBIE TEXHOJIOTHH.

Paszpnen 7. « AHTErpHpOBaHHbIEe HH(POPMALMOHHBIE TEXHOJIOTHHN».

Pacnipenenennble  cucreMbl  0OpaOOTKM  JAaHHBIX.  T€XHOJIOTHS  «KIMEHTCEPBEP».
HNHpopmannoHHbIe XPpaHWINILA U CHUCTEMBI JJEKTPOHHOTO JOKYMEHTO000pOTa.
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l'eonndopmanmonnsie U TI00aTbHBIE CUCTEMbl. BUACOKOH(EPEHLIMH W CHUCTEMBI TPYNIIOBOU
pabotel. KoprmopatuBHabie HHPOPMAITMOHHBIE CHCTEMBI.

Pasnen 8. «AndopmannoHHbIe TEXHOJIOTHH B YIIPABJICHUID).

WudopmanroHHble TpoOLECCh B YIPaBICHUH OpraHu3anueid. MeToandeckue OCHOBBI
co3laHus M HH(pOpMAIMOHHOE o0ecrneyeHne HHGPOPMALMOHHBIX TEXHOJOIMH B YIpPaBICHUU
opranuzanueil. TexHndyeckoe M IporpaMMHoe obecriedeHue MHPOPMALMOHHBIMU TEXHOJOIMSIMU
YIPAaBIEHUS OPTaHU3ALUEH.

4.3. IlpakTHyeckue 3aHATHSA / 1a00pATOPHbIE 3aAHATHSA

OuHo-3a04Hast popma o0yueHHnst

3ansarue 1. «lIporpaMmmuoe obecrieyeHre HHPOPMALMOHHBIX TEXHOIOT U
3ansarue 2. «TexHonorun 00pabOTKH JAHHBIX)

3ansarue 3. « HPpOpMaLMOHHBIE TEXHOJIOTMHM KOHEYHOIO II0Ib30BATENIS»
3ansartue 4. «CeteBble MHYOPMAIIMOHHBIE TEXHOJIOT UM

3ansarue 5. «HTEerpupoBaHHbIe HH(OPMAILIMOHHBIE TEXHOJIOTUN

3ansarue 6. « IHpopMaLMOHHBIE TEXHOJIOTHH B YIIPABICHUID)

5. YueOHO-MeToAMUYeCKOEe U HH(POPMALMOHHOE 00ecneuyeHue TUCUMILIUHBI

5.1. OcHoBHas JqUTEpaTypa

1. bangun, K. B. Uudopmanmonnsie cuctemsl B skoHoMmuke : yueOHuk / K. B. bammauw,
B. b. Y1kun. — 9-e uzn., crep. — Mocksa : JlamkoB u K°, 2021. — 395 c. : un., tabn. — Pexxum
nocryna: o noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=684194

2. Opra#mzanss W TEXHOJOTHS JOKYMEHTAllMOHHOTO OOecTeueHus] yMIpaBlIeHUS
a5eKTpoHHOE yueOHoe nocobue : [16+] / coct. C. E. Mumenun ; KemepoBckuii rocyiapcTBeHHbI I
yHUBEpCUTET, THCTUTYT UCTOPUH, TOCYTAPCTBEHHOTO YIPABIEHUS U MEXAYHAPOIHBIX OTHOIICHUN
[u np.]. — KemepoBo : KemepoBckuii rocynapctBeHHblit yHusepcurer, 2017. — 478 c. — Pexum
nocrtymna: o nmoanucke. — URL: https://biblioclub.ru/index.php?page=book&id=481592

5.2. JlonoTHUTeIbHAS JJUTEpaTypa

1. [IpoGnembl pOEKTUPOBaHUSI, IPUMEHEHHUSI U 0€30M1aCHOCTH MHPOPMAIIMOHHBIX CUCTEM B
ycnoBUAX LUGpoBoil 3koHOMUKH : Marepuaibl XXII MexayHapoIHOW Hay4YHO-IPaAKTHUECKON
KoH(pepeHuuu, r. PocroB-Ha-/lony, 21-22 Hoa0ps 2022 roma / A. B. Abpamosa, 1. A. ABuios,
. B. Azapos [u ap.] ; Bei. pea. E. H. Tumenko ; PocToBckuii rocy1apcTBEHHbII SKOHOMUYECKUI
yauBepcurer (PMHX), ®akynbTeT KOMIIBIOTEPHBIX TEXHOJOTUH U HH(OPMAIMOHHOM
6e3onacHoctu. — PoctoB-Ha-Jlony : M3natenscko-nonurpadpuueckuii kommekc PI'DY (PUHX),
2022. — 446 C. : w1, Tabm. — Pexum  moctyma: 0  HOONIHUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=704745

2. TI'punbepr, A. C. JlokyMmMeHTallMoHHOE oOecleueHne ympaBJIeHUs : Y4YCOHHK /
A. C. I'punbepr, H. H. T'op6aués, O. A. Myxamerimuna. — Mocksa : FOuutu-/lana, 2017. — 392 c. :
TaoII., rpad., WL, CXEMBI - Pexnm JOCTYTIA: 10 MTOJIITUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=684757

5.3. JIuleH3MOHHOE MPOrpaMMHoe o0ecrevyeHne
1. Microsoft Windows 10 Pro
2. Microsoft Office 2007


https://biblioclub.ru/index.php?page=book&id=684194
https://biblioclub.ru/index.php?page=book&id=481592
https://biblioclub.ru/index.php?page=book&id=704745
https://biblioclub.ru/index.php?page=book&id=684757

5.4. CoBpemeHHble npodecCHOHATBbHBIE 0a3bl JAaHHBIX M HMHGOPMAIMOHHBbIE
CIPAaBOYHbBIE CHCTEMBI
1. Tlopran  «MHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIC  TEXHOJOTMH B 00Opa3sOBaHUI»
http://www.ict.edu.ru.
2. KomnbrotepHbie HH)OPMALMOHHO-TIpaBoBbIe cucteMbl «KoncynbranT» http://www.consultant.ru
, «CapanT» http://www.garant.ru.
3. OdunmanpHbI HHTEPHET-TIOPTAJ IpaBoBoi MH(GopManuu hitp://pravo.gov.ru.
4. Hayunas snektponHas 6udanoreka «KubepJlennnkay https://cyberleninka.ru/
5. OBC «YHuBepcuteTckas oubanoTeka omnaiia» https://biblioclub.ru/index.php
7. Hayunas snextponHas oubnuoteka http://www.elibrary.ru
8. Poccuiickag HaunoHanpHas oubimoreka http://www.nlr.ru
9. Poccwiickast rocymapctBeHHas oubmoTeka http://www.rsl.ru
10. ®enpepanpHbIi  oOpa3oBarenbHbI  TOpTan «OkoHomMuKa. Cormosnorus. MeHeIHKMEHT»
http://ecsocman.hse.ru
11. AaMuHUCTpaTHBHO-YIIpaBiIeHYecKuid mopTan http://www.aup.ru/
12. DnexTpoHHO-OMOIMOTEYHAs cucTeMa «Jlanb» https://e.lanbook.com/

6. MaTepuajabHO-TeXHUYECKOE ofecTedeHue I CIUIIIMHBI

1. JlexunoHHasi ayJuTOpHs, ayJUTOPHUs Jid TPYNIOBBIX M WHAMBHUIYaJIbHBIX KOHCYJIbTallUH,
OCHAIIIEHHasi KOMIUJIEKTOM MeOenu Juis ydyeOHOro mpoliecca, y4eOHON JOCKOM, MepCOHaIbHBIM
KOMIIBIOTEPOM, TJIa3MEHHOM MaHEIbIO.

2. Ayauropusi HH(GOPMAIIMOHHBIX TEXHOJOIMH, OCHAIIEHHAs KOMILJIEKTOM MeOenu Juid y4eOHOro
npouecca, yueOHOH J10CKOM, NepCOHAIIbHBIMU KOMIIBIOTEPAMHU C BO3MOKHOCTBIO MOJKIIOYEHUS K
cetu «MHTEpHETY.

3. Ayautopusi Ui CaMOCTOSITEIbHON pabOThl CTYAEHTOB, OCHAIIEHHAS KOMIUIEKTOM MeOeH s
yueOHOro mnporecca, y4eOHOW JOCKOM, NEepCOHAIbHBIMH KOMIIBIOTEPAMU C BO3MOXKHOCTBIO
MOJKJIIOUeHUs K ceTH «MIHTepHEeT» U 10CTYNOM K 3JIEKTPOHHON MHPOPMaIMOHHO-00pa30BaTeIbHON
cpene YHHUBEPCUTETA.

7. MeToau4yeckue peKOMeH/IallMH 110 OPTraHU3aAUNU U3yYeHUs TUCHUTLIMHBI

7.1. MeTonnyeckne peKOMeHIALMH NPeNnogaBaTe/ 10

Jlanublii pasznen Hacrosmed paboded mMporpaMMbl TpeTHA3HAUYEH ISl HAaYWHAIOIINX
npernojiaBaTesyei u CrenualucTOB-IPAKTUKOB, HE UMEIOLUX OIbITa IPEnoaBaTeIbCKoi paboThlI.

Huctunnmaa «CHCTEMBI  yHOpaBICHUs JTOKYMEHTOOOOPOTOM B 3Kocpeae udpoBoi
HKOHOMHKHY SIBJISETCS TUCLUIUIMHOM, opMupyromell y 00ydaronmxcsi YaCTUYHO KOMIIETEHILIUIO
[IK-2. B  ycinoBusx KOHCTPYHPOBaHHS  OOpa3oBaTeNbHBIX CHCTEM HA  MPHHIHUIAX
KOMIIETEHTHOCTHOT'O IO/IX0Jla IPOU30LUIO KOHILENTYyaJIbHOE W3MEHEHHE pOJIM IpernojaBaTels,
KOTOPBIN, HApSALY C TPAJIULMOHHON POJIbIO HOCUTEINSI 3HAHWUM, BBIMOIHSIET (PYHKIIMIO OpraHu3aTropa
HAYYHO-TIOMCKOBOM palboThl 00yuaromierocsi, KOHCyJIbTaHTa B MpOIEaypax BbIOOpa, 00paboTKH U
UHTEpIpeTaluu UHGOpMauy, HEOOXOIMMOM Ui MPaKTHYECKOro JAEeWCTBUA U JajbHeHIiero
Pa3BUTHSL, YTO JTOJKHO 0053aTEIbHO YUUTHIBAThCS NMPH MPOBEIEHUH JIGKIIMOHHBIX U MPaKTHYECKUX
3aHATUH MO AucuuIuinHe «CHcTeMBbl yHpaBlieHUs JOKYMEHTOOOOpOTOM B 3Kocpene IupoBoi
SKOHOMHUKM.

[IpenogaBanue TeOpeTHYECKOro (JIEKIIMOHHOTO) MaTepuana Mo auciuruinHe «Cuctemsl
yIpaBJIeHUs! JOKYMEHTOOOOPOTOM B 3KOCpe/ie TU(PPOBON SIKOHOMUKNY» OCYILECTBIISETCS HA OCHOBE
MEXIUCUUIUIMHAPDHOM HHTErpallid M YeTKUX MEXKIUCUUIUIMHAPHBIX CBSI3ed B paMKax
o0pa3oBaTeNbHON IPOTrpaMMBbl U ydeOHOro TuiaHa 1o HanpasieHuo 38.03.02 MeHeKMeHT.

[TonpoOHOE copepkaHuEe OTHENBHBIX pa3leNoB JUCHUIUIMHBL «CHCTEMBl yIpaBIeHUS
JOKYMEHTOOOOpPOTOM B 3Kocpene LU(POBOH SKOHOMHUKW» paccMaTpuBaeTcs B 1.5 paboueit
IIPOrPaMMBI.


http://www.ict.edu.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://pravo.gov.ru/
https://cyberleninka.ru/
https://biblioclub.ru/index.php
http://www.elibrary.ru/
http://www.nlr.ru/
http://www.rsl.ru/
http://ecsocman.hse.ru/
http://www.aup.ru/
https://e.lanbook.com/

Metoauka onpeeneH st ”TOTOBOTO CEMECTPOBOIO PEUTHHTa 00YYaIOIIErocs MO TUCIUILIIMHE
«CucTeMBl ynpaBieHHs TOKYMEHTOO00pOTOM B 3KOCpesie HU(pPOBOIl SKOHOMUKI TPEICTABICHA B
cocraBe ®OC no aucuuIuivHe B 11 8 paboueii mporpamMmel.

[IpumepHbIe BapHaHTBI TECTOBBIX 33JaHUH JJISl TEKYIIEro KOHTPOJIS M IepeueHb BOIIPOCOB K
9K3aMeHY 1O AMCUUIUIMHE TaK)Xe MPECTaBJICHbI B I1 § paboueil mporpamMmel.

[lepeyeHb OCHOBHOW ¥ JONOJHHUTEIBHOW JUTEPaTypsl M HOPMATHBHBIX JOKYMEHTOB,
HEOOXOIMMBIX B XOZI€ MPENOAaBaHUs JUCHUTUTMHBI « CHCTEMBI yIIpaBJIeHUs JOKYMEHTOOOOPOTOM B
9Kocpene IU(POBOM HKOHOMHUKM», TPHBEICH B 1.8 HacrosAmed paboyeil MHpOrpamMMel.
[IpenomaBaTenio ciexyeT OPHEHTHPOBATH OOYYAIOMIMXCS HA HMCIOJIB30BAHUE IPH IOJITOTOBKE K
POMEXYTOUHOM aTTeCTAllMd OPUTHHAIBLHONW BEPCUU HOPMATHBHBIX JOKYMEHTOB, JCHCTBYIOIINX B
HACTOSIIEEe BPeMS.

7.2. MeToanyeckue yKazaHusi 00y4arommumcst

[Tomydyenue yrayOJIeHHBIX 3HAHWWA 1O JUCIHMIUIMHE JOCTUTAeTCS 3a CYET AaKTUBHOU
CaMOCTOSITENbHOM paboThl oOyyaromuxcs. Beigensemble dachl 11eIeco00pa3HO HCIONb30BaTh IS
3HAKOMCTBA C y4e€OHOW M HAay4YHOW JIUTEpaTypoil Mo mpodsiemMaM JUCHHUILIMHBI, aHAIN3a HAyYHBIX
KOHIIEIINH.

B pamkax TUCIUIUIMHBI PEAYCMOTPEHBI PA3IMYHbIC ()OPMBI KOHTPOJIST YPOBHS JOCTH)KCHUS
00y4JaroIMMHUCS 3asiBICHHBIX WHAMKATOPOB OCBOEHUS KOMIETeHIUNH. Dopma TeKyIIero KOHTPOIS —
aKTUBHas paboTa HA MPAKTUYECKUX 3aHATHUSAX, IMOJTrOTOBKA M IPOXOXKICHUE TECTUPOBAHUS.
®opMOii MPOMEKYTOYHOTO KOHTPOJIS 110 TAHHOM JUCLUILIMHE SIBJIAETCS 9K3aMEH, B X0J€ KOTOPOro
OIICHUBAETCA YPOBEHb JOCTIIKEHUSI OOYyYalOUMMHUCS 3asBICHHBIX HMHIUKATOPOB OCBOCHMS
KOMIIETCHIINH.

MeTtonyuecKre yKa3aHus 110 OCBOCHUIO AU CHUTIIMHBI.

JIeKIIMOHHbBIE 3aHATHS MPOBOJISATCS B COOTBETCTBHM C COJEp)KAaHHEM HacTosied paboueit
MIPOTrpaMMBbI U TIPEJCTABISIOT COOO0M U3JI0KEHNE TEOPETUUECKUX OCHOB TUCIIUIUINHBI.

[TocemeHne NEKIMOHHBIX 3aHATHH SBISIETCS 0053aTEIBHBIM.

KoHcnekTupoBaHue JEKIIMOHHOTO MaTepuaa JOMYyCKaeTcd KaK NUCbMEHHBIM, TaK |
KOMIBIOTEPHBIM CIIOCOOOM.

PerynsapHoe nmoBTOpeHME maTepuanga KOHCIEKTOB JICKIHMHU MO KaXIOMy pa3/elly B paMKax
MOJATOTOBKUA K TEKYIIUM (hopMaM aTTeCTAallMH MO JUCIUIUIMHE SBISETCS OJHUM U3 Ba)KHEUIINX
BUJIOB CAMOCTOSITETTLHON pabOTHI CTYJIEHTa B T€UEHHUE CEMECTPa, HEOOXOAMMOM TSl KaueCTBEHHOM
MOArOTOBKHU K IIPOMEKYTOUYHOW aTTECTALMHU 110 JUCLUIUINHE.

[IpoBenenne  OpakTUYECKWX  3aHATHM 10  AuCHUIUIMHE  «CHCTeMBl  yIpaBJICHUS
JIOKYMEHTOO0OpPOTOM B 3KOCpeie HU(POBON SKOHOMUKI OCYIIECTBISETCS B CIEAYOMUX Gopmax:

— aHalW3 TPaBOBOM 0a3bl, pErIaMEHTHPYIOMIEH JEeATEeIbHOCTh OpPTaHU3AHMN Pa3THUYHBIX
OpraHu3alMOHHO-TIPABOBBIX (hOpM;

— OIpoC IO MaTepuajlaM, PAacCCMOTPEHHBIM Ha JEKLUUAX M H3YYEHHBIM CAMOCTOSATEIBHO IIO
PEKOMEHIOBAaHHOM JINTEPATYyPE;

— PCUICHME TUMNOBBIX PACYCTHBIX 3aJ1a4 110 TCMaM,

— aHanmM3 M 00CYXJICHHE MPAKTHUYECKUX CUTYAIUil 110 TeMaM.

[Tocemnenre MpakTHYECKUX 3aHATUM U aKTHBHOE YYaCTHE B HUX SIBJISIETCS 00s13aTEIBHBIM.

[TonroroBka K TMPaKTUYECKUM 3aHATHSAM O00S3aTENbHO BKIOYAeT B ce0s H3ydeHHe
KOHCIEKTOB JIEKIIMOHHOI'O MaTepuajia M PEKOMEHJIOBAHHON JUTEpaTyphl Uil  aI€KBAaTHOTO
MOHMMAHUSA YCIOBUS U crmoco0a pelleHus] 3alaHuii, 3allaHupPOBAaHHBIX IpENojaBaTeieM Ha
KOHKPETHOE MPAKTUYECKOE 3aHATHE.

MeToauueckie  YKa3aHHMS 110 BBINOJHEHUIO  Pas3sIMYHBIX  (GoOpM  BHEAyIUTOPHOH
CaMOCTOATENLHOM padOThI

HM3yueHnne OCHOBHOW M JIONOJHHUTEIBHON JUTEpATYphl, a TaKKEe HOPMATHBHO-IIPABOBBIX
JIOKYMEHTOB MO JUCUUIUIMHE MPOBOJUTCS HA PETyJISIPHONM OCHOBE B pa3pe3e KaXKIOro pasjena B
COOTBETCTBUU C MPUBEICHHBIMH B 1.5 paboueii mporpamMMbl PeKOMEHIAIUSIMU ISl TIOJIOTOBKHU K
MIPOMEKYTOYHON aTTeCTaluu 1o auciuiimHe «CHCTEeMBbI yIpaBieHUs JIOKYMEHTOOOOPOTOM B
skocpene I1UGpPoBoi AKOHOMUKH». CHIHCOK OCHOBHON U JOMOJHUTEIBHON JHTEpaTypsl U
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00s3aTeNpHBIX K U3YYEHUI0 HOPMATHUBHO-IIPABOBBIX JTOKYMEHTOB 10 AMCLUIUIMHE NPUBEACH B 1./
HacTosied paboueil mporpammsel. CienyeTr OTAaBaTh MPEANOYTEHUE H3YUYEHHI0 HOPMATHUBHBIX
JIOKYMEHTOB T10 COOTBETCTBYIOIIMM pa3zesiaM JAUCLUUIUIMHBI 10 CPABHEHUIO C UX aJalTUPOBAaHHON
WHTEpIpETaIyeil B yueOHOM IuTepaType.

Pemienne 3amau B paspe3e  pa3ieNoB  AUCHUIUIMHBI  «CHUCTEMBbI  yIpaBieHUS
JIOKYMEHTOOOOPOTOM B 3KOCpene LU(PPOBOH 3KOHOMUKH» SIBIIETCS CaMOCTOSATENBHOM paboToi
oOyuaromierocsi B (hopMe IOMAaIIHEro 3aJaHus B CIydyasxX HeIOCTaTKa ayAMTOPHOTO BPEMEHH Ha
IPAKTUYECKUX 3aHATHAX I PEIICHUs BCEX 3aJad, 3alUIaHUPOBAHHBIX IIPENOAaBaTeleM,
IIPOBOJSIIUM IIPAKTUYECKHUE 3aHATHS 110 TUCLUIUIMHE.

MeTtoinyeckue yka3zaHus 110 HOJArOTOBKE K IPOMEXYTOUYHOH aTTecTaluu

[TpomeskyTouHas arrectanus no AucuuIuinHe «CUCTEMbI YIIPaBIEHUS JOKYMEHTOOOOPOTOM B
sKocpene Hu(POBOil FKOHOMHUKI» MPOXOIUT B popMme dK3aMeHa. [IpumMepHsbIil epedeHs BOIPOCOB
K 9K3aMeHy 1o aucuuiuinHe «CHCTeMbl yIpaBlIeHUs JTOKyMEHTOOOOpOTOM B 3Kocpene LU(poBOi
HSKOHOMHKH» M KPHUTEPUU OIICHKH OTBeTa OOYy4aromerocss Ha 5K3aMeHe Uil Ielied OIeHKU
JOCTMD)KEHUS 3asIBJICHHBIX MHIMKATOPOB C(HOPMUPOBAHHOCTH KOMIIETEHIMI NMPUBEIEHBI B COCTAaBE
®OC no gucuumuivHe B 1 8 paboueil NporpamMmal.

OOyuaromuiics 10mycKaeTcs K IPOMEKYTOUHOM aTTeCTalluy M0 AUCLUIUIMHE HE3aBUCHMO OT
Pe3yJbTaTOB TEKYLIETO KOHTPOJIS.

8. DoHJ 01LIEHOYHBIX CpeaCTB IO TUCHUIIJIUHE

8.1. IlepeyeHb KOMIETEHIW € yKa3aHWeM JTanmoB WX (OPMHPOBaHHS B MpoIlecce
OCBOEHHSI THCHHMIIMHBL. POpPMbI KOHTPOJIsI (JOPpMHUPOBAHUST KOMIIETEHIIU i

Koa u NHaukaTopbl JOCTHIKEHUS JTansl
HAHMMEHOBaHUe KOMIIeTEeHI[UH ¢popmupoBanus
N dopmMa KOHTPOJIA
KOMIIeTeH I U (pa3neJnl
AMCIUNJINHBI)

[1IK-2. Criocoben

HIIK-2.1. Ciocoben

000CHOBBIBaTh dbopMupoBaTh
OpraHu3aIMOHHO- JIbTepPHATUBHBIE PEIICHUS Ha ITpomesxyTOuHBIN
yIpaBIeHYECKHE OCHOBE aHATUTHYECKUX KOHTPOJTb:
perieHust B 0071acTH | AaHHBIX. 9K3aMeH
u(poBHIX NIIK-2.2. Criocoben Texymmit
TEXHOJIOT U IPOBOJUTH AaHAIIU3 U KOHTPOJIb! Pasnenst 1-9
000CHOBBIBaTh BBIOOP OIpocC Ha
peleHus B 001acTi MPAaKTUYECKUX
U(PPOBBIX TEXHOJIOTHHA. 3aHATHUSIX;
HNIIK-2.3. Cnocoben TECTUPOBAHUE

IIPOBOJUTH OLICHKY PECYPCOB,
HEOOXOIUMBIX JUIs peaan3aiuu
1M (POBBIX PEIICHUH.

8.2. IToxa3aTe/in M KPUTEPUHN OLIEHUBAHNS KOMIETEHIHI MPH M3y4YeHHH TUCHUTIHHBI,
onucaHue IIKAJ OlleHNBAHUS

8.2.1 Kpurepuu olieHKH 0TBeTa HAa IK3aMeHe

(bopmuposanue komnereniuu [1K-2, uaaukaropsr UTTK-2.1, UTIK-2.2., UTIK-2.3.)

«5» (oTaM4HO): oOydYaIUNCS JAEMOHCTPUPYET CHCTEMHbIE TEOpETUYECKHE 3HaHMS,
MPAKTUYECKHE HABBIKH, BJIAJ€ET TEPMUHAMHU, JIeJaeT apryMEHTUPOBAHHbBIE BBIBOABI U 0000IIEHNUS,
IPUBOAUT MPHUMEPHI, MOKA3bIBAET CBOOOJHOE BIJIQJICHUE MOHOJOIMUYECKOW PEdbl0 U CIIOCOOHOCTb
OBICTPO pearupoBaTh Ha YTOUHSIOLINE BOIPOCHI.

«4» (xopowo):
NPaKTUYEeCKHE HABBIKH, BIIAJICET TEPMUHAMH, JeJIaeT apryMEHTUPOBAaHHBIC BBHIBOJBI M 0000IICHN,

o0OydJarmuics JeMOHCTPUPYET TMPOYHBIE TEOPETHUYECKUE 3HAHUS,

MNPUBOAUT HNPUMCPLI, MMOKA3BIBACT CBO60,Z[HO€ BJIaJJICHHUC MOHOJIOTHYECKOM PCYbO, HO IIPU ITOM
8



JIeNlaeT HECYyIEeCTBeHHbIE OMIMOKHM, KOTOphIe OBICTPO HCHPABISIET CAMOCTOSTEIBHO WM TpU
HE3HAYUTEJIbHON KOPPEKIHMH IIPENOoJaBaTeIeM.

«3» (YAOBJIETBOPUTEJILHO): OOydYaIOUIMICA JEMOHCTPHPYET HETITyOOKHE TEOPETHYECKHE
3HaHUS, TPOSABISAET Ciab0 CPOPMHUPOBAHHBIE HABBIKM AaHajdW3a SBICHHA W IPOLECCOB,
HEJ0CTaTOYHOE YMEHUE JEJIaTh apryMEHTUPOBAaHHBIC BBIBOJBI U IPUBOJUTD IIPUMEPHI, IIOKa3bIBACT
HE JI0CTaTOYHO CBOOOJHOE BIaJIeHHE MOHOJOIMYECKOM peublo, TEPMHMHAMH, JIOTHUHOCTBIO U
II0CJIEI0BATEIBHOCTBIO M3JI0KEHUS, JAeJaeT OIIMOKM, KOTOpble MOXKET MCIPAaBUTh TOJBKO IIPU
KOPPEKLIUHU IIPETIOAABATEIIEM.

«2» (HeyJAOBJIETBOPUTEJIBHO): O0yUYalOIIMNACA JAEMOHCTPUPYET HE3HAHUE TEOPETHUYECKHX
OCHOB IIpEIMETa, OTCYTCTBUE IPAKTHUECKUX HABBIKOB, HE YMEET JeJlaTh apryMEHTHpPOBaHHbIE
BBIBOIBI U TPUBOJUTH HPUMEpPbI, MOKa3bIBaeT Ci1a00e BIAJCHUE MOHOJIOTUYECKOH peublo, He
BJIa/IcET TEPMUHAMH, IPOSBISAET OTCYTCTBUE JIOTUYHOCTU U IIOCIENOBATEIBHOCTH H3JI0KEHUS,
Jenaer OmHuOKH, KOTOphIE HE MOXKET HWCHPAaBUTh Jake MPH KOPPEKIMH TPEroaBaTeieM,
OTKa3bIBACTCS OTBEYATH HA JOIOJIHUTENIBHBIE BOIIPOCHI.

8.2.2 Kputepun onieHKH padoThl 00y4aomerocss Ha NPaKTHYeCKUX 3aHATHSX
(bopmuposanue komnereniuu [TK-2, uaaukaropsr UTTK-2.1, UTIK-2.2., UTIK-2.3.)

«5» (OTJMYHO): BBIIOJHEHbl BCE IPAKTUYECKHE 3aJaHus, MPELyCMOTPEHHBIC
IPAaKTUYECKUMHU 3aHATUAMHU, OOydarouuiics 4eTko U 0e3 OoMOOK OTBETHJI Ha BCE KOHTPOJIbHbBIE
BOIIPOCHI, aKTUBHO Pa0OTaNl Ha MPAKTHUECKUX 3aHATHIX.

«4»  (Xopomio): BBIOJIHEHbl BCE IMPAKTUYECKUE  3aJaHUsl, IPEAYyCMOTPEHHbIE
NPAaKTUYECKUMHU 3aHATHSIMH, OOYYArOIIUICS C KOPPEKTHPYIOIMMH 3aMEYaHHSIMHU MPEroaBaTess
OTBETUJI Ha BCE KOHTPOJIbHBIE BOMPOCHI, IOCTATOYHO aKTUBHO pabOTall Ha MPAKTUUYECKUX 3aHATHUSAX.

«3» (YIOBJICTBOPHUTEJIBHO): BBIIOJHEHBl BCE NMPAKTHUECKUE 3aJaHUs, MPELYyCMOTPEHHBIE
NPAaKTUYECKMMHU 3aHATHAMM C 3aMEYaHUsIMH TpernojaBarens; oOydaroluiics OTBETWI Ha BCe
KOHTPOJIbHBIE BOIIPOCHI C 3aMEYaHUSIMH.

«2» (Heya0BJIETBOPUTEJIBHO): 00yYJaIOUINiics HE BBHIIOIHUI WM BBIIOIHUI HEMPAaBUIBLHO
MPAKTUYECKHUE 3a/laHusl, TPEIyCMOTPEHHbIE NMPAKTUYECKUMHU 3aHATUSAMU; O0yYarolMics OTBETHII
Ha KOHTPOJIbHBIE BOIIPOCHI C OIIMOKAaMU WJIM HE OTBETUJI Ha KOHTPOJIbHBIE BOIIPOCHI.

8.2.3 Kputepum olieHKH TeCTHPOBAHUS
(bopmuposanue kommnerenimu [1K-2, uaaukaropsr UTTK-2.1, UTIK-2.2., UT1K-2.3.)

TectupoBaHHe OLEHUBAETCS B COOTBETCTBUU C MPOIIEHTOM MPABHIBHBIX OTBETOB, JAHHBIX
00yJaromuMcst Ha BOTIPOCHI TECTA.

CrangapTHas IIKajda COOTBETCTBHS PE3yJIbTaTOB TECTHPOBAHUS BBICTABIIIEMON OaTbHOU
OIICHKE:!
— «OTJIMYHOY - CBHINIE 85% MPaBUIBHBIX OTBETOB;
- «xopotoy» - ot 70,1% mo 85% mpaBUIBLHBIX OTBETOB;
- «YIOBJIETBOPUTETBLHO» - OT 55,1% 1o 70% npaBUIILHBIX OTBETOB;

- ot 0 10 55% TPaBUIBHBIX OTBETOB — «HEYIOBJIETBOPHUTEIHHOY»
«5» (OTJMYHO): TECTUPYEMBIN JEMOHCTPUPYET CUCTEMHBIE TEOPETUUECKUE 3HAHMUS, BIA/IEET

TEPMUHAMHM U 00JIaZlaeT CIIOCOOHOCTHIO OBICTPO pearnpoBaTh Ha BONPOCHI TECTA.

«4» (Xopo110): TECTUPYEMBIN B LIEJIOM JTEMOHCTPUPYET CUCTEMHBIE TEOPETUUECKUE 3HAHUSA,
BJIaZiceT OOJBITMHCTBOM TEPMHHOB M 00JIaJla€T CIIOCOOHOCTHIO OBICTPO pearupoBaTh Ha BOMPOCHI
TecTa.



«3»

(YIOBJIETBOPHTEJIBHO):

CUCTCMHBIC TCOPCTHYCCKUC

3HaHHUS Y TECTHUPYEMOIrO

OTCYTCTBYIOT, OH BJIAICCT HCKOTOPHIMU TCPMUHAMH U Ha BOIIPOCHI TCCTA pCarupyeTt AOCTAaTOYHO

MCIOJICHHO.

«2» (HeyaOBJIETBOPUTEIbLHO):

CUCTCMHBIC TCOPCTUYCCKUEC 3HAHUA Yy TCCTUPYCMOI'O

OTCYTCTBYIOT, TepMI/IHOJ'IOFI/Ief/'I OH HEC BJIaACCT U HA BOIIPOCHI TECTA PCAarupyeT MEAJICHHO.

8.2.4. HroroBoe coOTBeTCTBHE Oa/LIbHOW  IIKAJAbl OIEHOK M  YpPOBHeil
¢opMHPOBAHHOCTH KOMIIETEHUMH N0 TUCHMILVIHHE:
YpoBenb
chopMHUPOBAHHOCTH Ouenka IMosicHenue
KOMIIETEeHIIMH
TEOPETHUUECKOE COJIEpKAHNUE U MTPAKTHUECKHE HABBIKU 110
S JUCLUIUINHE OCBOECHBI ITOJTHOCTHIO;
Bricokuii (oTHuHO) BCE€ TIPEAYCMOTPEHHBIE MTPOrpaMMOil 00ydeHHs yIeOHbIE
3aJaHus BBIIIOJHEHBI HAa BEICOKOM YPOBHE,
KOMIIETCHIIMH c(hOPMHUPOBAHBI
TEOPETUYECKOE COJEPKAHUE U MPAKTUICCKUE HABBIKHU T10
«dy JUCLUIIMHE OCBOECHBI MOJIHOCTHIO;
Cpennuit (xoporo) BCE MPEAYCMOTPEHHbIE MTPOrpaMMoil 00yueHHs yueOHbIe
3aJjaHMsl BBIIIOJHEHBI C HE3HAUYNTEIbHBIMH 3aMEUaHUSIMU;
KOMIIETCHIIMH B LIEIOM C(OPMHUPOBAHBI
TEOPETHUUECKOE COepKaHNe U MPAKTUYECKHE HaBbIKU IO
JUCHUIINIMHE OCBOCHBI YaCTHYHO, HO HpO6€HI)I HE HOCAT
CYLIECTBEHHOTO XapaKTepa;
Y 10BIETBOPUTEIBHBIN «3» OOJIBIIMHCTBO NpeayCMOTPEHHBIX porpaMmon
(YIOBIETBOPUTENHHO)

0o0ydeHHUs: y4eOHBIX 3aj7a4y BBINOJIHEHO, HO B HHX
UMEIOTCS OLITHOK;
KOMIIETEHIINY C(HOPMUPOBAHBI YACTUIHO

HeynosnerBopurenbHbli

«2»
(HEYIOBIETBOPHUTEIHHO)

TEOPETUYECKOE COJIEPKAHUE U MTPAKTUIECKHE HABBIKH 110
JTUCIUIUINHE HE OCBOCHBI;

OOJBIIMHCTBO IPeTyCMOTPEHHBIX porpamMMoin
0o0y4eHuns1 yueOHBIX 3aJaHuil JINOO HE BBITIOTHEHO, JTHOO0
COJICP)KUT TPyObIe OIITHOKH;

JONIOJIHUTENNbHAs ~ CaMOCTOsITeNbHass ~ pabora  Haj
MarepuaioM He NMPUBOJAHUT K KaKOMY-IHOO 3HAYHMMOMY
MOBBIIIICHHUIO KaYeCTBA BBITIOIHEHNS yUeOHBIX 3aJaHUH;
KOMITETEHIIMU He CPOpPMUPOBAHBI

8.3. MeToanueckne MaTepuaibl (THNMOBbIe KOHTPOJIbHbIE 3a/IaHNS), ONPe/IeasIIoue

pe3yJabTaThl 00y4eHHs MO JMCHHUILIUHE, COOTHECEHHbIE ¢ HHANKATOPAMH J0CTHKECHUS

KonTposibHbIe 3aaHus, NPUMEHSEMbIE B paMKax TEKYIIETO KOHTPOJISI U MPOMEKYTOUYHON
aTTeCTAlUU 110 JUCLUHUIUINHE, HOCIT YHUBEPCAJIbHBIA XapaKTeP U MPEAYyCMATPUBAIOT BO3MOKHOCTh
KOMIUIEKCHOM OIICHKHM BCEro Habopa 3asBICHHBIX 110 JIaHHOW JHUCIMIUIMHE WHIUKATOPOB
c(hOpMHUPOBAHHOCTH KOMITETEHITUH.

8.3.1. Tekyuiuii KOHTPOJIb (Pad0OTA HA MPAKTHYECKUX 3AHATHHAX)
(bopmuposanue komnereniuu [1K-2, nnaukaropsr UTTK-2.1, UTIK-2.2., UTIK-2.3.)

IIpumepHBbIii NepeyeHb BONMPOCOB I 00CYK/AEHUS

1. Kakogsl atamns! pazpadotku I]1 u ux conepxanue? Kakue tunsr DJ1 Bor 3HaeTe?

2. llpuBeaure CcpaBHEHHE TaKMX CHUCTEM ODJIEKTPOHHOTO JIOKYMEHTOOOOpOTa,

«Directumy,

Kak

«Docs Vision», «1C: JlokyMeHTO000pOT 8>
3. Kakue knaccel [10 coctaBnenust 91 3Haere, X OTIIMYMS, IPUBEAUTE TPUMEPHI.
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4. Kakue meToapl IOUCKa JOKYMEHTOB OTHOCSTCS K KJacCy «MHAEKCHBIX»? Kakue MeToabl

OTHOCATCA K CTATUCTHYCCKHUM MCTOJaM ITIOMCKa U UX OCHOBHOC HazHaueHue?

5. Ilepeuncnure  OCHOBHBIE  IPHUHLMIIBI ~ BHEAPEHUS  CUCTEMBI  DJIEKTPOHHOI'O
JIOKYMEHTO000pOoTa.
6. KakoBo Ha3HaueHMe W (YHKIHM, BBINOJHAEMBbIE CHCTEMOH  3JEKTPOHHOTO
JIOKYMEHTO0000pOoTa

(Con)?
7. Kakue stansl B pa3BuThM KoHuenuu CIJ] MOXKHO BbIICTUTD?
8. Kakue xiaccel CO/1O npuMeHsoTCs B HACTOsAIIEe Bpemsi?

8.3.2. Tekyuuii KOHTPOJIb (TECTHPOBaHHE)
(bopmuposanue komnereniuu [1K-2, unaukaropsr UTTK-2.1, UTIK-2.2., UTIK-2.3.)

IIpumepHbIe BAPUAHTHI TECTOBBIX 3aJaHU

. I[OKyMeHTOO60pOT — ABUXKXCHUC JOKYMCHTOB B OpraHnu3alii C MOMCHTA UX CO3daHUs NO:
. nepeaavyu Ha UCIIOJIHCHUEC

. IOAIIIMWBKHU B ACJI0

. 3aBepHI€HI/I$I HNCIIOJIHCHUA NN OTHpaBKI/I

. K cucremam QJICKTPOHHOI'O I[OKYMeHTOO60p0Ta HC OTHOCUTCA:

. Directum

. DocVision

ELMA

. Jlemno

. MS Project

. I'apanT

. PaznuyaroT Tpu nMoToka JOKYMEHTAIIMH Ha MPETPUSTHH:
.BXOJSIIINE, UCXOASIINE, BHYTPEHHUE

. IGHTPaJIN30BaHHbIE, ICIICHTPATN30BAHHbBIC, CMEIIIAaHHBIC
. TOTOBSIIIIMECS, YTBEPKAAEMbIE U OTIPABIISIEMbIE

. OpraHu3alnuoHHbIe, (UHAHCOBBIE, CHAOKEHUECKIE

. JIOKyMEHTONOTOKH pa3nyaroT Io:

. OTHOIIICHHIO K YIIPABJICHUYECKOMY TPOIIECCY

. HalpaBJIEHUIO

. 00BeEMy

JIOPSIIKY TIOCTYTIIICHUS

. [lepBuunas 06paboTKa BXOIAIINX JOKYMEHTOB JIOJKHA OCYIIECTBISTHCS:
. B 3aBUCHUMOCTHU OT BaXKHOCTH JIOKYMEHTa

. B TEUEHUHU CyTOK

. B JIEHb MOCTYTUICHHSI

. IO Mepe MOCTYIUICHUS

5.B TeueHue paboueit Heaenu

6.

CocraBieHue IMMPOCKTA, U3TOTOBJICHUC, COTJIACOBAHUC, BUSUPOBAHUC, YTBCPIKACHUC U

OTIIpaBKa —3TO 3TaIlbl 00pabOTKH. ......

R NERVS I S e IV, T SN US T N I

. UCXOJIAIIMX IOKYyMEHTOB
. CITyeOHOH nmepenucKku

. BHyTPEHHUX JJOKYMEHTOB

. BXOJSIIIIUX JOKYMEHTOB

. IPOTOKOJIOB U PELICHUH KOJUIETHAIBHBIX OPraHOB

. B mpornecce peructpanuu 3akinaasiBacTcss HHOOPMAMOHHO-TIONCKOBAs CUCTEMA:
. TIO BCEM JIOKYMEHTaM yUpEexACHUs

.o OP/]

. 10 (PMHAHCOBBIM

. OyXrantepckum
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5. KaApOBBIM
8. PeKBU3UTHI: aBTOpP JOKYMEHTA, HAMMEHOBAHME JOKYMEHTA, 1aTa JOKyMEHTa, HOMED
JIOKYMEHTA, J1aTa IOCTYIUIEHUS JOK-Ta B OPraHU3alMIo (1S BXOASIIMX ), HOMED,
IIPUCBOEHHBIN JOKYMEHTY IIPHU €T0 IOCTYIJIEHUH B OPraHU3aLHUIO0, SBIISIOTCS:
1. 06s13aTenBbHBIMU
2. IOTIOJIHUTEIbHBIMU
9. Ilpu aBTOMaTU3UPOBAHHOW CHCTEME PETUCTPAIH (POpMa PEruCTPAMOHHON KaPTOUKH
KaK IPaBUJIO COJIEPIKHUT:
1. TONIBKO OIS, 3aI0JHAEMBIE BPYUYHYIO
2. TOJIBKO T0JIs1, 3aII0JIHSAEMbIE ABTOMATUYECKU
3. TOJIBKO MOJIs, CBEIEHUS B KOTOPBIE BBOJATCS U3 PACKPBIBAOIIMXCS CIIMCKOB
4. mons, 3amo0JHSEMBbIE BPYYHYIO, IOJIS, 3aIlOJIHAEMbIE ABTOMATUYECKH, IOJs, CBEIECHUS B
KOTOpBIE
BBOJSITCSI U3 PACKPBIBAIOIINXCS CIIMCKOB
10. B cpokoBOM KOHTpPOJIE MOKHO BBIIEINTH:
. KOHTpPOJIb 110 CYLIECTBY BOIpoca
. TEKYIIUH KOHTPOJIb
. IPEeIYNPEAUTEIbHBIN
. KOHTPOJIb 3@ CPOKaMH UCIIOJIHEHUS 3aJaHUI
. UTOTOBBIA KOHTPOJIb
11. KoHTpOJb JOKYMEHTOB HEOOXOIUM:
1. nyig Bcex TOKyMEHTOB
2. Ui BCEX 3apETrUCTPUPOBAHHBIX JOKYMEHTOB
3. A1 IpUKa30B U pacHOpsKEHUM
4. U151 TUPEKTUB BBILLIECTOSAIUX OPraHOB
12. Yka3aTe NOpsAA0K onepanuii, BXOASAIINUX B TEXHOJIOTHIO KOHTPOJIbHBIX ONEpaLlnii:
1. BHECeHHUE TaHHBIX 00 UCTIOIHEHUH JOKYMEHTOB
2. aHAJINU3 COCTOSIHUS JIeN1 U YPOBHS UCIIOJIHUTEIBCKOMN TUCHUIIIMHBI
3. ¢puKcanys NOCTaHOBKHM Ha KOHTPOJIb BCEX JOKYMEHTOB
4. KOPPEKTUPOBKA JAHHBIX O KOHTPOJIUPYEMBIX TOKYMEHTaX
5. HallOMHMHAHUE UCTIOJIHUTEIAM U PYKOBOIUTENSAM MTOAPA3AEIICHUN O HEUCIIOJHEHHBIX
JIOKYMEHTax
6. IpOBEpKa CBOEBPEMEHHOI'0 IOBEACHUS JOKYMEHTA J0 UCIIOJHUTENS
7. uHGOPMUPOBAaHNE PYKOBOAUTEIEH O COCTOSIHMM U XOJI€ UCTIONIHEHUS JOKYMEHTOB
1)3645712
2)2451376
36245371
4)4513726
51234567
6)1427635
13. B KakoM peKBU3UTE COAEPKATCS YKa3aHUs 110 UCTIOJHEHHIO TIOKyMEHTa?
1. pe3onronust
. TEKCT JOKYMEHTa
. Tpud yTBEPKICHUS
. 3ar0JIOBOK K TEKCTY
5. HU B KaKOM
14. Yka3aTp, B KaKoi MOCJIEI0BATEIbHOCTH OCYILIECTBIIETCS TPYyNIHUPOBKA JOKYMEHTOB B
JIMYHBIE JieNa:
. 3asBJICHHE O IIpHUEME Ha paboTy
. aHKeTa (JIMYHBIA JIUCTOK TI0 YUYETYy KaJpOB)
. BHYTPEHHSS ONKCh TOKYMEHTOB Ji€J1a
. HaIIPaBJICHUE WX IIPEJCTABICHUE
. aBToOHOrpadus
6.BBIIIMCKYU U3 IPUKA30B O HA3HAYCHHUH, IEPEMELICHUH, YBOJIBHEHUU
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7. HOKyMEHTHI 00 00pa3oBaHUU

8. IOTOTHEHUE K aHKETe (JTMYHOMY JICTKY)

9. cipaBKU U Ipyrue TOKyMEHTHI

1)158273649

2)314257689

3)251637849

4)472561831

5)751482639

15. OcHOBHBIMHU 33JJauaMH aBTOMATU3aLUN JOKYMEHTALMOHHOT0 00eCeueH sl yIpaBiIeHus 1
CHCTEM JIOCTaBKH WH(POPMALIUU SBIISIOTCA. . .

1. uHTErpaIys TEXHOJIOTUH 1eJI0NPOU3BOJICTBA B €IMHBIN IPOLIECC;

2. IOArOTOBKA TEKCTOBBIX JIOKYMEHTOB;

3. KCII0JIB30BaHKE CPEJCTB BHEIIHUX KOMMYHHUKALIUH;

4. npuMEHEHHE ayAMOBU3YaJIbHBIX CPE/ICTB.

16. TexHOIOrMM aBTOMAaTU3UPOBAHHOI'O IOKYyMEHTO000pOTa BKIIHOYAOT. . .

1. ni1aHupoBaHUE U yNpaBIEHUE PECYpCaMy;

2. hopMHpOBaHUE U HAKOIJIEHHE 0a3bl 3JIEKTPOHHBIX JOKYMEHTOB;

3. mporpaMMHoO-aNmapaTHyo mwiaTGopmy;

4. nenoByto rpaduKy.

17. K 1OKyMEHTallMOHHOW CUCTEME, BBITIOIHSAIONMEH (PYHKIIUN TOCTaBKH MHPOPMAINH,
HPEIbBISIOT CleyIolue TpeOOBaHuUS. . .

. orepaTuBHOE (HOPMUPOBAHHE YKAZAHHIA;

. JOCTOBEPHOCTD I€PEeaBaeMbIX T0KYMEHTOB;

. IOITOTOBKA IJIAHOBBIX JJOKYMEHTOB;

. pa3paboTKa NporpaMMHBIX aITOPUTMOB.

. BCE BapHaHThI OTBETOB BEPHBI

. HET BEPHOTO BapHaHTa OTBETa

18. Texnonoruu knacca «Pabouas rpynna» (group ware) sl JOKyMEHTAllMOHHBIX
CUCTEM XapaKTEPU3YIOTCA. ..

1. OTCyTCTBHEM CTPYKTYpH3aLlMU B OPraHU3aluu padoT;

2. HaKOIJICHWEM 3JIEKTPOHHBIX JJOKYMEHTOB B HH(OPMALIMOHHOM Oa3e;

3. reHepanueit oT4eToB U3 0a3bl JAaHHBIX;

4. HacTpOHKOI Ha TpeOOBaHMS 3aKa34HKa.

19. Texnonoruu knacca «Pabounii motok» (working stream) st JTOKyMEHTAllUOHHBIX CUCTEM
CILyKat JUI. ..

1. aBTOMaTH3aMK TOKYyMEHTOOOOPOTA B CPETHUX U KPYIHBIX o(ucax;

2. KOHTpOJISI BEpCUHM MPOrpaMMHBIX ITPOTYyKTOB;

3. onpezaeneHus MporpaMMHO-aNapaTHON KOH(PUTypalluu CHCTEMBI;

4. npenocTaBIeHNs yCIYT 110 UMUTAllMOHHOMY MOJEINPOBAHHUIO.

20. CpenctBa 0oHCHOM aBTOMATU3AINH 00ECIIEYNBALOT. ..

1. popmupoBanue aaropuTMOB 00OPaOOTKH JOKYMEHTOB B OpraHU3aINH;

2. ompeziesieHne MporpaMMHO-aNnapaTHoil KOHPUrypauu JOKyMEHTAIIHOHHOW CUCTEMBI;
3. 0TKa30yCTOMUYMBOCTb CUCTEMBI (PE3EPBUPOBAHHE PECYPCOB);

4. 00paboOTKy TaOJMYHBIX TAHHBIX.

21. CereBble KOMIBIOTEPHI B IOKYMEHTAIIMOHHBIX CUCTEMaX 00ECIIeYNBAIOT. . .
1. SKCTIEMUIIMOHHYIO 00Pa0OTKY JOKYMEHTOB;

2. KOHTPOJIb UCIIOJIHEHUS IO CYILIECTBY ITOCTABJIICHHBIX 33]1a4;

3. KOJUIEKTUBHBIN JOCTYII K peCypcaMm CETH;

4. ucce10BaHUE 3HAKOBBIX CHCTEM.

22. AITOpUTM MPOXOKICHUS UCXOASAIIMX JOKYMEHTOB BKJIFOYAET. ..

1. yyer u niaHupoBaHue pabodero BpeMeHH;

2. COCTaBJIEHHUE MTPOEKTA JOKYMEHTA;

3. 0TKa30yCTOMYMBOCTbh CUCTEMBI;

4. mpenocTaBIEHUE BBIYUCIUTENBHBIX PECYPCOB

AN DN AW =
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23. B 1OKyMEHTAIIMOHHBIX CUCTEMaX ISl [IOUCKA PETUCTPALIMOHHO-KOHTPOJIBHBIX KapTOUEK
HPUMEHSIOT. ...

1. uHTErpauo TEXHOJIOTUN AEIONPOU3BOCTBA;

2. aBTOMATHU3alMIO aJMUHUCTPATUBHO-YIIPABICHUECKUX (QYHKIIMMT;

3. IpeIMEeTHO-BOIPOCHBIN IPU3HAK CUCTEMATU3ALNH;

4. cpencTBa MaKpOIIpOrpaMMHUPOBAHHUSL.

24. KoHTposibHas 1eIbHOCT JOKYMEHTAIIHOHHON CUCTEMBI 00ECIICUHNBAELT. ..

1. cucremMaTHU3anuIo0 PEruCTPallMOHHBIX (POPM 110 CPOKAM UCTIOIHEHUS;

2. BKCHETUIMOHHYI0 00pabOTKY BXOIALIMX IOKYMEHTOB;

3. UCTIOJIb30BAHUE CETEBBIX TPOTOKOJIOB;

4. yripaBieHue nepenadeii nHGopmaium.

25. UndopmaTtusanus JOKyMEHTAIIHOHHOHN EATEIbHOCTH OpraHu3alui 00eCIIeYnBaET. ..
1. yMeHbIlIEHUE CKOPOCTH IPOXOXKICHUS JOKYMEHTOB 110 MapIIpyTaMm;

2. IMKBUJALMIO U3IUILIHUX JOKYMEHTALMOHHBIX MAPIIPYTOB;

3. cTpyKTypupoOBaHHe padoT C yKa3aHUEM UX UEPaAPXUHU;

4. BbIsIBIIEHHE KOH(IMKTYIOIIUX PECYPCOB.

26. ABToMaTu3anus J10KyMEHTAllMOHHOTO 00ecreueH s yIpaBieHus 00ecreynuBaer. . .
1. cBOEBpPEMEHHYIO KOPPEKLIUIO HCXOIHBIX IJIAHOB;

2. pocT notepb 4acTu UH(GopMaIuuy;

3. BbIOOp ONTUMAILHOM MTPOrpaMMHO-aNapaTHON MIaTGOPMBbL;

4. mpenocTaBiIeHUE YCIYT 10 UMUTAMOHHOMY MO/IEIMPOBAHUIO.

27. s noeimeHus 3G(HEeKTHBHOCTH OPraHU3aIMOHHOTO IIPOEKTa HEOOXOIUMO. . .
1. yMEHBIINTh MHTEHCUBHOCTh HH(POPMALIMOHHBIX [TOTOKOB;

2. BbIOpaTh MUHUMAJIbHYIO €IMHUILY U3MEPEHUS JJIUTEIbHOCTH padoT;

3. obecrieunTh KOHTPOJIb BBIMOJIHEHUS TOCTABICHHBIX 3a/1ay;

4. KonIMpoBaTh JaHHBIE B BUJIE CTATUYECKOTO PUCYHKA.

28. C momorpio npunoxkeHus: Microsoft Outlook MoxHo...

1. TMKBUIMPOBATh U3JMILIHUE TOKYMEHTAIIMOHHBIE MapLIPYTHI;

2. BECTH CIHCOK 3aIUIaHUPOBAHHBIX 337ay;

3. BBISIBUTH KOH(IIMKTYIOLINE U NIEPETPYKEHHBIE PECYPCHI;

4. COKpaTUTh TPYAOEMKOCTh pabOTHI C JOKYMEHTaMHU.

29. IlpuMeHeHue 3JeKTPOHHOM MOYTHI B TOKYMEHTAIIMOHHOM 00€CII€YeHUH YIIPaBIECHUS
MIO3BOJISAET. ...

1. yIydmmTh KauecTBO 00pabOTKH TOKyMEHTOB UCTIOTHUTENSIMU;

2. pallMOHAJIBHO PACHPENEIUTh MATEPUAIIBHBIE PECYPCHI;

3. yOpOoCTUT BBIOOP TPOrpaMMHO-AIIAPATHOMN TIATPOPMEI;

4. yMEHBUINTH BpeMs JOCTABKH JIOKYMEHTOB.

30. [Ipumenenue nenoBoi rpa@uKe B JOKYMEHTOBEICHUH MTO3BOJISIET. ..

1. npeoOpa3oBEIBaTh TEKCT B TaOIHILy ¢ (hOpMAaTHPOBAHUEM TTOCIIEAHEH;

2. BBIPaBHMBATh TEKCT MO YKa3aHHBIM T'PaHUIIAM;

3. IpUMEHATh BEKTOpPHBIE U300pakeHus: 1 n300pakeHus B (popme pacTpa;

4. coznaBaTh TOKYMEHTHI IO CTaHAAPTHBIM IIa0JIOHAM.

8.3.3. IIpoMe:KyTOUYHBII KOHTPOJIb (BOMPOCHI K IK3aMeHY)
(bopmuposanue komnereniuu [1K-2, unaukaropsr UT1K-2.1, UTIK-2.2., UTIK-2.3.)

IIpumepHBIe BONPOCHI K IK3aMEeHY

1. IToHsITHE «ITEKTPOHHBIM JOKYMEHT» B HH(OPMAIIMOHHON CHUCTEME OpraHU3alllu.

2. TepmMuHONOIUs, UCIIOJIB3yEMas B CHCTEMAX 3JIEKTPOHHOIO TI0KyMEHTO000pOTa.

3. 3agaum cUCTEM BIIEKTPOHHOTO JOKYMEHTO000POTA.

4. IoKyMeHT Kak 00BEKT peryaupoBaHust. OyHKIUN U BUABI JOKYMEHTOB, X YHUDHUKALMS U
CTaHOapTUu3alus.

5. 'ocynapcTBeHHOE peryMpoBaHue, HOpMaTUBHAs IIPaBOBasi U METOAMYECKAsi OCHOBA



JIOKYMEHTALMOHHOTO 00eCTIeYeHHs yIpaBICHUSI.

6. CyIHOCTb, HaIlpaBJICHUS U BUBI TOCYIaPCTBEHHOIO PETYJIMPOBAHUA JOKYMEHTAHOHHOTO

oOecrieyeHHs YIpaBieHHs, Ha3Hau€HHE, OCOOCHHOCTH M COOTHOIIEHHE HOPMATHBHOTO
IIPABOBOT0 ¥ METOAMYECKOIO PETYJINPOBAHHUS.

7. CoctaB W CTpPyKTypa HOpPMAaTUBHOMW MpaBOBOM W  METOAMYECKOM  OCHOBBI
JIOKYMEHTALMOHHOT0 00eCeueH sl yIpaBIeHus.

8. HasnmaueHme ©M  OCOOCHHOCTM  WCHOJNB30BaHUS  [OCYyIZapCTBEHHOM  CHCTEMBI
JIOKYMEHTallMOHHOro obecrieueHust ynpasieHuu u [IpaBun penonpousBojacTBa B (elepaibHbIX
OpraHax UCIOJIHUTEIbHON BIIACTH.

9. YrpaBneHue 31€KTPOHHBIMH JOKYMEHTaMHU.

10. Knaccudukanus cucreM 31eKTPOHHOTO JOKYMEHTOO00POTa.

11. Tlogxoap! K CO3AaHUIO CUCTEM JIEKTPOHHOTO JIOKYMEHTO000pOTA.

12. TpeboBaHus K cUCTEMaM JIEKTPOHHOTO JOKYMEHTO000pOTa.

13. DTanbl BEIOOpA CUCTEMBI aBTOMATHU3AIMHA JJOKYMEHTO000pOTA.

14. Dranbl BHEApEHUS CUCTEMBbI aBTOMATH3AIMH JOKYMEHTOO00pOTa.

15. OOmume TpeOoBaHMS K aBTOMATH3alMM  JOKYMEHTHPOBAHHUS  YIPAaBICHUECKOU
JESATEIIBHOCTH.

16. CocraB, cozepkanrue U1 0COOEHHOCTH peayin3aluy TpeOOBaHUH K pacioiOKEHUIO U

0(pOPMIICHHIO PEKBU3UTOB AJIEKTPOHHBIX JJOKYMEHTOB.

17. CtpykTypu3anusi TEKCTOB YIIPaBICHYECKUX IOKYMEHTOB.

18. Buapl yHUOUIMPOBAHHBIX TEKCTOB, 0COOEHHOCTH O(OpMIEHHUs TpadapeTHOro TEKCTa,
AQHKETHI U TAOJIMIIBIL.

19. CocraB u Ha3Hau€HUE OTAEIBHBIX BUJIOB OPraHU3aLMOHHO-IIPABOBbIX, PACIOPAIUTEIBHBIX
1 MTHPOPMAIIMOHHO-CIIPABOYHBIX JJOKYMEHTOB.

20. OcoOGeHHOCTH 0GOPMIIEHHS OTIENbHBIX BUI0B IOKYMEHTOB, 00pa3yIoIIuXcs B mpolecce

JeSITEIBHOCTH TOCYAapCTBEHHOTO OpraHa.

21. lenu BHeAPEHUS AIEKTPOHHOTO JOKYMEHTO000POTA.

22.. Mecro CO/1 B uHGOpMaLIMOHHOM cucTEME MPEANPUATHUS.

23.Tuner CO/I. Cucrema 1e10npou3BOJICTBA U CHCTEMA AIEKTPOHHOTO JOKYMEHTO000pOTa.

24. Knaccuduxaus aBTOMaTU3UPOBAHHBIX CUCTEM JIEIONPOU3BOJICTBA U 3JIEKTPOHHOTO

JIOKYMEHTOO000pOTa.

25. TenaeHIIUU Pa3BUTHSI CUCTEM DJIEKTPOHHOTO TOKYMEHTO000pOTA.

26.Peirok CO/I.

27. CtanaapTsl B 00JaCTH 3JEKTPOHHOT0 JoKymMeHToobopoTta (EDI).

28. Tunsl TEXHOJOTUHA AJIEKTPOHHOTO YIpaBieHus AokyMeHTamu (DY ).

29. JlokymMeHT B HUH(OpPMALIMOHHOW cucTeme. TUmbl JOKYMEHTOB B MHPOPMAIIMOHHOM cucTeMe:

OyMaXHBI JOKYMEHT, 00pa3 JIOKYMEHTa, >JIEeKTPOHHBIM JOKyMEHT, CTPYKTypHUPOBaHHbIE
JIOKYMEHTHI,

XML — npencrasneHue.

30. Cnenuduka gokymenta B C3/10. CrnoxHble TOKyMEHTHI. JJOKyMEHT B 1€I0IPOU3BOICTBE.

31. Hokyment B CO/10. Poxxaenue. CranoBnenue. [TyOnukanus. ApxuBupoBaHue.

32. Tlogneprkka KU3HEHHOTO IUKJa B pa3nuuHbix COJl. Xpanunuiie aTpuOyTOB JOKYMEHTOB.

XpaHWINIIE CaMUX IOKyMEHTOB.

33. Konuenuuu 6e30yMaxHON TEXHOJIOTUU YIPABICHUS.

34. TunoBele kommoHeHTHl COJ10: XpaHunuie KapTodek (aTpuOyTOB) JIOKYMEHTOB;
XpaHUJIHILE

JIOKYMEHTOB; KOMIIOHEHTBI, OCYIIECTBIISIOIINE OU3HEC-TIOTUKY CUCTEMBI.

35. Kommnonents! ¢ynkuumonansHoctd COJIO. VYnpapineHue AOKyMEHTaMH B XpPaHUIIHIIE.
ITouck noxymeHTOB. MapipyTuzanus 1 KOHTPOJIb UCHIOAHEHHSI. OTYEThl. A IMUHUCTPUPOBAHHUE.

36. MeTtoibl COpTHPOBKU TOKYMEHTOB B CO/I.

37. OcnoBusbie ¢pynkimu CO/10. Tunossie TpedoBanus k CIO.

38. IIpenmymiecTBa BHEAPEHUS CUCTEMBI AJICKTPOHHOTO JIOKYMEHTO000pOTA.

39. IIpuumnnb! aBTOMaTH3alUU. BEIOOP CHCTEMBI aBTOMATH3ALIHH.
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40.

BapuanTel pemieHus 3ajad aBTOMaTHU3aluU JOKyMmMeHTooOoporta. [IpoGnema enuHCTBa

nHpopmarnmonHoi cuctemsl U uHTerpanuu COJ10 B undpactpykrypy kopnopatuaou NC.

41.
42.

Kpatkwuii 0030p pbIHKa U KjIaccupuKanus miat(opm, MpeACcTaBICHHBIX Ha PhIHKE.
dakTopsl, BIUSIONINE Ha BEIOOP 0a30BOH MmIaTopMbl 3a/1a4 aBTOMaTH3aNN

JIOKYMEHTO0000pOoTa

43.
44,
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.

ECM-cucTeMsl.

BPM — cucremsl.

OrteuectBenaniec CO/I.

Lotus Notes.

[ToxcucTemMbl aBTOMATH3AINH IOKyMEHTOO000pOTA.

CucTtemMbl aBTOMAaTH3aIUH JACJIONPOU3BOICTRA.

[Toacucrema apxuBa JTOKYMEHTOB, YIIPABJICHUS KOHTEHTOM U CPEJICTBA CTPYKTYPHU3ALIUH.
CucTtemMbl BBOJIa TJOKYMEHTOB M CUCTEMBI 00pab0OTKH 00pa30B TOKYMEHTOB

[Toacuctema MapuipyTH3aluyd JOKYMEHTOB U YIIPABICHUS 3aJaHUSMHU.

CucTeMbl KOMIUIEKCHOM aBTOMATH3allud OM3HEC-TTPOIIECCOB.

Tunel NpuoXKeHHM, BHEAPSEMBIX B paMKax kopropaTuBHoi CO/I.

ApPXHUBBI 2JIEKTPOHHBIX JOKYMEHTOB.

ABTOMAaTH3aIMA MPOIIECCOB KIACCUYECKOTO POCCUUCKOTO TOKYMEHTO000pOTa (TI0AIepIKKa

JIOKYMEHTAIlMOHHOTO o0ecrnieuenus ynpasieHus - IOY).

56.
57.
58.
59.
60.
61.
62.

63

ABTOMAaTH3aIM IPOLIECCOB COTTIACOBAHUS IOKYMEHTOB.

ABTOMaTH3aIMs yIpaBiIeHUs] OyMaKHBIM apXUBOM.

ABTOMaTH3aIMs IPOLECCOB 00IIEaAMUHICTPATUBHOTO JOKYMEHTO000pOTA.
ABTOMaTH3aMs CICUUPUYECKUX OTPACIEBBIX 3a/1ad.

ABTOMAaTH3aIU TEXHUYECKOTO JIOKYyMEHTO0000pOTA.

TexHoorust MpOBEPKH COOTBETCTBUSA pabounx mecT TpedoBanusM CO/I.
Oranbl yCTAaHOBKHM M HACTPONKU mporpaMMHoOro ooecrneuenust CO/I.

. [Ipouenyps! agantanuu u Hactpoiiku CI/] k 6usHec-mpoiieccaM OpraHu3aIim.
64.

HpOl’”p&MMHBIC CpeacTBa ajid CO3aaHusA U MOI[I/I(bI/IKaHI/II/I CUCTEM JJICKTPOHHOT'O

I[OKYMCHTOO60pOTa
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